AJMUAHUCTPALIAA I'OPOJA PA3AHU

IHOCTAHOBJIEHHE

0 ﬂ/fﬂué%;lyezozz r. | Ne /yfé

O6 yTBepxICHIM aIMUHHCTPATHBHOTO PETJIAMEHTA NPEIOCTaBICHH My HUIUITAILHOM
yoinyru «[IpacBoeHHe KBAIM(HKAMOHHBIX KATErOpHA CIIOPTHBHEIX CyICH:
«CIIOPTHBHEBIH Cy/1bsl BTOPOH KaTErOpHH» U «CIIOPTHBHBIA CyJ(bsl TPETHEH KaTeropuu»

Ha ocmoBanmm wactm 1 cratem 12 ®enepanbHoro 3akona ot 27.07.2010 Ne 210-®3
«O6 opraHu3allii IPeOCTABICHHS INOCY/IapCTBEHHBIX U MyHHIHNAIBHBIX yCIIYr», B COOTBETCTBHH
¢ MOCTAHOBJICHHEM aaMHHHUCTpalu ropopa Pssamm ot 30.11.2010 Ne 5641 «O0 yTBepkmeHHH
Ilopsiaka pa3paGoTKM M YTBEPXKACHHA aIMHHHCTDATHBHBIX PErTIAMEHTOB IIPEJOCTABJICHUS
MYHHUHOQIBHBIX YCIYT aJMHHHCTpallueil ropoja Pa3aHM M MyHMUMIAJIBHBIMH Ka3eHHBIMH
YUpEeXIECHHSIMH ropoaa Pa3ann», MocTaHOBIECHHEM aIMHHUCTpauuu ropoja Pssanu ot 20.05.2011
Ne 2182 «O6 ytBepxmenum Peecrpa MyHMUMDANBHBIX ycnyr (QyHKIui)», pYKOBOACTBYSCH
cratbsMd 39, 41 YcraBa MyHHUMDANBHOTO 00pa30BaHHMA - TOPOJACKOH OKpYr ropox Pssans,
aJIMUHHACTpanus ropoja Pa3any noctanoBJafeT:

1. YTBepauTh  mpwiaraeMblif  aIMHHHCTPATHBHBIM  PErJaMEHT  MpPENOCTaBICHHS
MyHUIHOATbHOH yenyrd «IIpucBoeHne KBaIM(QHKAIMOHHBIX KAaTErOpMH CHOPTUBHBIX CYHCH:
«CTIIOPTUBHEIA Cy/ibsl TPEThEH KATerOpHMH» M «CHOPTHBHBIH CyAbst BTOPOH KaTeropum» (Jaiee -
AMMHUHUCTPATHBHEIH PETTIaMEHT).

2. VhpaBlieHHI0O SKOHOMHKH ¥ IHM(POBOrO pasBUTHA aAMHHMCTpalmu ropoga Psasanu
(AmuxMuHa M.A.) ofecneuyuTh pa3MeLICHHE aJMHHHCTPaTHBHOIO perylaMenTa Ha ExuHoM
IOpTAaJIe rOCYAapPCTBEHHBIX ¥ MyHHUIMNANBHBIX yeuyr (Gynxuuit) (www.gosuslugi.ru).

3. Otaeny 1o CBA34M CO CpelCTBaMH MaccoBoi MHGOPMalMy YIPaBICHHS] OOIECTBEHHAIX
OTHOINEHHWH ammapara aaMuHucTpaimu ropoga Psasanm (IllepbaxoBa WM.M.) omy6imkosarh

HacToOsAIECC IOCTAHOBJIICHUS B I'a3€Te «Psi3aHCKHE BEIOMOCTHY.

) —
. E.b. Copoxuna


http://www.gosuslugi.ru

[TPUJIOXKEHUE
K IIOCTAHOBJICHHIO aIMAHUCTPAIIHI
ropopa Ps3ann
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ATMUHUCTPaTUBHEBIN perjlaMeHT
HOPENOCTABIICHUS MyHHIUMNIATEHOM yeryrn «[IpucBoeHHEe KBATHGHKAIMOHHRIX
KaTeropuii CIopTUBHBIX CYAEH: «CIIOPTUBHBIA Cyabsi BTOPOHA KAaTErOpUU»
H «CIIOPTUBHBIH CyJbsl TPEThEH KATETOPHUU»
Pazpen 1. O6uue mosioxeHus

1.1. [IpeaMeT peryupoBaHus afMAHUCTPATHBHOIO PETMaMEHTa.

Hacrosmmit aqMMHACTPaTHBHBIH periaaMeHT IPEAOCTaBIICHAS  MYHHIUIAIBHOM
ycuyrd  «[IpuCBOoeHHe KBATH(PHKALUMOHHBIX KaTeropdil CIIOPTHBHBIX CyAcH: «CHOPTHBHBIA CYAbA
BTOPOH KaTerOpHM» M CIOPTHUBHBIH CyIbs TPeTbeH KaTeropum» (Jamee - AJMMHHCTPaTHBHBIH
pernamMeHT, MyHHIMIIATbHAA YCIYra) pPErylIupyeT NOPAAOK NPHCBOCHHS KBATHQHKAIIHOHHBIX
KATCTOpPHl CIIOPTHBHBIX CYACH «CHOPTHBHBIM CyAbs BTOPOH KATCTOPHHM», «CHOPTUBHBIA CyIbs
TpeTbedl KaTeropuu» (manee - KBaIH(HKAUMOHHAA KATErOpus CIIOPTHBHOTO CYHABH) B
MYHHIHIIATEHOM 06pa30BaHHH - TOPOACKOH OKpYT ropoy Pa3ans.

[.2. Onucange 3asABUTEINCH MPYU PEJOCTABICHUN MYHBUIANIATBHON YCIIYTH.

1.2.1. 3asBuTensMH Ha IPeTOCTABICHME MYHHIMIUIBHOM ycioyrd (namnee - 3asdBHTEND)
SBJIIOTCA PETHOHANBHBIC CIIOPTUBHEIC (heiepanuu.

1.2.2. 3asBUTENAMU TaKkkKE MOTYT ABIATHCA NPEACTABHTENH JIML, YKA3aHHBIX B myHKTE 1.2.1
AJIMHHUCTPaTHBHOIO pErjaMeHTa, AeMCTBYIOIHME Ha OCHOBAaHHH JOBEPECHHOCTH, OQOPMICHHO B
YCTAHOBJIEHHOM 3aKOHOJATENbCTBOM MOPAMIKe (Jaiee - Npe/cTaBUTENb 3aiBUTEIA).

1.3. TpeGoBaHus K nOpsAKy NHGOPMUPOBAHHS O IPEAOCTABNECHHH MYHHIUITATBLHOK YCIYTH.

1.3.1. CBegeHHs 0 MECTOHAXOXJACHHM, KOHTAKTHBIX TenedoHax (TenedoHax Ui CIIPAaBOK),
anpece OQUIUATLHOrO CaiTa, aapece NEKTPOHHOM MOYTEI, rpadukax paboTel (Hanee - CIpaBoYHasd
uabopManua) AIMHHUCTpPAllMH ropoja Pssanm (manee -  YIOMHOMOYCHHBIH — Opras),
IPEAOCTABIAONEH MyHHIUNATBHYIO YCIYTy pasMEINaloTCs:

- Ha oQHLHAIBPHOM caliTe aIMUHICTpanuy ropoja Pa3anu admrzn.ru;

- B (emepanpHON rocyaapcTBeHHoH HH$OpMaUMOHHOM cucTeMe «DenepanbHbBIi peecTp
roCyAapCTBEHHBIX M MyHUIUNIAIBHBIX YCIyr (byHKIui)» (nanee - GenepalbHeIi peectp);

- va EmupoM moprane rocymapCTBeHHBIX M MYHHLMNAIBHBIX yciyr ((pyHkuwii) (namee -
Emussiit moprai, EIIT'Y): htpp://www. gosuslugi.ru;

- Ha MHQOPMAIIHOHHOM CTEHJAC B YNpaBIeHHH MO (GUINYECKOH KyIbType M MaccOBOMY
CIIOPTY aAMHHUCTpAlMH ropojia Psizanu (manee - YnpasnieHue).

1.3.2. UudopMupoBaHue O NPEIOCTaBIICHMM MYHHUIMIIAJBHOH YCIYIH OCYLIECTBISCTCH B



YnpaBiieHHH IOCPEACTBOM:

- YCTHOTO KOHCYJIbTHPOBaHHAS;

- HIICBMEHHOTO KOHCYJIBTHPOBAHHUA.

1.3.3. KudopMupoBaHHe OCYILECTBIAETCA C HCIOIB30BAHUEM:

- cpeacTB TeaeGoHHOMH CBs3Y;

- CPELCTB IOYTOBOM CBH3MH;

- DJIEKTPOHHOM I1OYTEI;

- HH()OPMALUOHHO-TEIIEKOMMYHHKAIUOHHOH ceTh «AHTEpHET».

1.3.4. TIpu oTBeTe Ha TeneOHHBIE 3BOHKH JOKHOCTHOE JIUIO YIIPaBIEHUS, OTBETCTBEHHOE
3a KOHCYJIbTHPOBaHHE U NHYOPMHPOBAHHE OPraHU3aLHH, 0013aHO:

- Ha3BaTh HAUMEHOBAHUE OPraHa, I0DKHOCTD, (PaMUIIHIO, UM, OTYECTBO;
- OTBEYaTh KOPPEKTHO, HE JONYCKATh B 3TO BPEMS PasTOBOPOB C APYTHUMH JIFOJIbMH.
MakcumainpHOe BpeMs TeNeOHHOro pasropopa He JOJDKHO MpeBeinath 10 MUHYT.

1.3.5. Ilpu oTBeTe Ha TeneOHHBIC 3BOHKH U [IPH YCTHOM 0OpallieRHy Ipax/aH J0/DKHOCTHOE
uno YnpasleHus, OTBETCTBEHHOE 32 KOHCYJIBTHPOBAaHHE ¥ HHQOPMHUPOBAHHUE IpaXKJaH, B IIpeenax
CBOCH KOMIICTEHIIMH JACT OTBET CAMOCTOSTEIBHO.

Ecnmn  nOMKHOCTHOE JUIO YHOpaBICHHS, OTBETCTBEHHOE 3a KOHCYJIBTHPOBAHUE U
MHGOPMHPOBAHHE TPAXIaH, HE MOXET JaTh OTBET CAaMOCTOSTENbHO JIHOO TIOATOTOBKA OTBETA
TpeOyeT NpOAOIDKUTENBHOIO BPEMEHH, OHO 0013aHO BIOpaTh ONWH H3 BapHMaHTOB NaIbHEHIIMX
JIEHCTBHIA:

- TIPERIONKHUTH 3asBUTEIIO U3JIOXKATD CYTh OOpallleHHs B IIMCBMEHHOH dopMme;

- Ha3HAYUTh JpYyroe yRooHoe g 3aaBUTeNA BpeMA IJIs KOHCYJIBTALHH.

1.3.6. JIOMKHOCTHOE /MO, OTBETCTBEHHOC 3a INPHEM H KOHCYJHTHpOBaHHe, 00A3aHO
OTHOCHTBCS K 00paTHBIIEMYCS KOPPEKTHO H BHUMATENbHO, HE YHHKAsl €r0 YECTH U JIOCTOMHCTBA.

1.3.7. IlucbMeHHBIC Dpa3bACHEHHWs JalOTCA IpPH HAIMYHMH HHCbMEHHOTo oOpalleHus
3agsurena.  JIOJDKHOCTHOE  JIMLIO, OTBETCTBEHHOE 33 MNpPHEM M KOHCYJIBTHPOBAHHE,
KBTH(GHIIPOBAHHO TOTORAT Pa3bACHEHHA B IIPEAEIAX CBOCH KOMIICTCHLIMH.

1.3.8. PyxoBomurens Yrpasnerus nuO0 JHIO, €ro 3aMenaolnee, onpeaenseT HCIOIHHTEN
JUIS TOJITOTOBKM OTBETA I10 KaXK/IOMY KOHKPETHOMY ITMCbMEHHOMY OOpaIeHMIO.

1.3.9. IluceMeHHBIH OTBET TNOMNUCHIBACT PYKOBOAMTENb YTpaBieHus. OTBET XOMkeH
comepxaTh (GaMILIHIO, HHHUITHAIBI ¥ TeNe(OH HCIIONHUTES.

Hcnonanrens o0ecmeyrBaeT HanpaBleHHe OTBETA IOYTOM, 3NEKTPOHHOM IOdTOMH, dakcoM B
3aBHCHMOCTH OT cmocofa ofpaineHus 3agBHTENd 3a KOHCYIbTallMell WIM crmocoba JOCTaBKH,

YKa3aHHOr'0 B [INCbMECHHOM o6pameHPm 3aJIBPITCJI}I, B TOM YHCJIC HAPOYHELIM.



1.3.10. Ilpu HHAMBHIyaJIbHOM NHCbMEHHOM KOHCYJNbTHPOBAHWH OTBET 3asgBUTEIIO
HanpasnseTcs B TedeHne 30 KaJeHIapHBIX JHEH CO JHS PETHCTpalliy MACEMEHHOTO 00palneHusl.

1.3.11. JomxnHOoCcTHOE Jumo VYOpaBieHHA, OTBETCTBEHHOC 32 KOHCYJILTHPOBAaHHE H
HMH(QOPMHPOBaHKE IpaXKIaH, B 00s3aTeIbHOM MOPAAKe HHPOPMHUpYeT 3asiBUTENS, 00paTHBIIETOCH 3a
KOHCYJIbTallieH 110 MOpsSAKY NIPeOCTaBIeHHst MYHHIUIIATBHOM YCITyTH:

- 0 CpOKax IPUHATHS PEIICHUA O NIpeJOoCTaBlIeHA MyHRIIHIATBHON YCIIYTH;

- 00 OCHOBAaHMSX H YCIOBUSIX MPEIOCTABIECHUS MYHHIMNIAIGHOM YCITYIH;

- 00 OCHOBAHHSX OTKa3a B IIpHeMe JOKYMEHTOB, IPEIOCTABICHAN MyHUIHIIATLHON YCIyTH;

- 0 IEpeYHEe JOKYMEHTOB, HEOOXOIUMBIX IUIS IIPEJIOCTABIEHHS MyHUIHNIATLHOMN YCITyTH;

- O IOpAAKe NOJYYEHHs KOHCY/IbTaOMi IO BOIpocaM MpPeAoCTaBIeHHS MYHHIMIAIbHOM
ycnyru;

- 0 mopsake oOxanoBaHus nedicTBUit (Oe3nNefCTBHA) M pEIUEHW, OCYIIECTBIAEMEIX H
IPMHEMAEMEIX B XOJle IPeNOCTaBleHUs MyHUIMNaitbHo# ycnyru. [lomydenwe unHbopMamuu o
BOIIPOCAM IIPEIOCTABICHHUSA MYHHULMIAIBHOH YCIYIH M YCIYT, SBISIOIIAXCA HEOOXOAHMEBIMH W
00s3aTeTIEHBIMH A1 IPEAOCTABICHUS My HHIMIATILHOM YCIYTH, OCYIIECTBASETCS GECILaTHO.

1.3.12. Vnpaenenume  ocymecTBiseT HpHeM 3asBHUTeneidi H cOOp MOOKYMEHTOB UL
NPeIOCTaBICHH MYHHIMIIATEHOH yCIyTH B COOTBETCTBUM ¢ rpadHKoM paboThl YIIPaBICHHS.

1.3.13. Ha ENIT'Y pa3smemmaiorcst cBeieHHsI, IpeXycMOTpeHHEIe T1onoxenuneM o eaepanbHoi
rocyfiapcTBeHHOH HHQOpManuoHHOH cucreMe «®PenepanbHeiii peecTp TOCYHapCTBEHHBIX W
MYHUIMIATBHEIX YCnyr (QyHKUMi)», yTBepkIeHHBIM nocTtanobneHreM [IpaBuTenscrsa Poccuiickoit
®enepaunn ot 24.10.2011 Ne 861.

1.3.14. Ha o¢unvanbHOM caifte VYmpaBieHHS, Ha CTEHJaX B MeCTax IPEOOCTaBJICHUS
MYHULIMIIANBHOM yCIyry pasMeliaeTcs ciaeayomas crpapoyHas HHGopMamus:

- 0 MECTe HaxXOXJAeHHs U rpaduke paboTel YNpaBneHHs, OTBETCTBEHHOIO 32 NPEOCTaBICHHE
MYHHIMIATbHOM yCIIyru;

- CTIpaBOYHEIE Tele(OHBl YNpaBieHus, 0OTBETCTBEHHOTO 3a NPEJOCTaBIIEHHE MYHUIMIATbHOM
YCIIYTH, B TOM YHCJIE HOMED TeNledoHa-aBToMHGopMaTopa (IIpH HATHYKNA);

- aapec opHIHANBHOTO calfTa, a TaKKe NMEKTPOHHOU NOYTH M (1H) HOPMBI OOPATHON CBSI3U
YnpasneHus B HHOOPMaLHOHHO-TENIEKOMMYHHKAIHOHHOK ceTH «VIHTEpHET».

1.3.15. Ha uHQOpMalMOHHOM CTeHJle B NOMEINEHHH YTPABICHUS pa3MellaeTcs Claemayiomas
HH(OPMAITHS: |

- CBEOEHUS O MECTOHAXOXJEHMH, KOHTAaKTHBIX TelnedoHax, aapecax 3MeKTPOHHOM MOYTHl U
ouumanpHoro caiita YpasieHus;

- cCBeZieHHs o rpaduke paboTel YIpaBleHus;



- M3BJCYCHHS W3 3aKOHOHATCILHBIX M MHHIX HOPMATHBHBIX IIDABOBHIX AKTOB, COIACPXKAIIHX
TpeGoBaHuUA, IPeAbABIIIeMBble K 3adBUTEIAM, a TAKOKE K IIPEJOCTaBIIEMbIM JOKYMEHTAM;

- AIMMHHCTPaTUBHBIA PErJIAMEHT MO IPEJIOCTaBICHHIO MyHHIMIIATBHOMN YCIyTH;

- [IEPEYCHB JIOKYMEHTOB, HEOOXOAMMBIX JUIS IPEOCTABIICHNA MyHHITHIIANIBHON YCIIyTH;

- oOpasusl opopMIleHHsT U TpeOOBaHUA K AOKYMEHTaM, HEOOXOMUMEBIM JUIA IIpe/IOCTaBICHUS
MYHHLMNIAJIEHON YCIIYTH,

- HHQOpManus O TNOpsAKEe OJaYd M PaccMOTpEeHHMA xkanobel Ha naelicreus (6e3neiicTBue)
ViupasneHus, ero JOKHOCTHBIX JIUI 1 MYHUITUIIAJIBHBIX CITyKaIlUX.

1.3.16. B YnpaBneHuu pa3sMeIalOTCs HOPMAaTUBHEIE IPABOBBIE AKTHI, PETYIUPYIONIME MOPAI0K
IPEAOCTABNIEHU MYHUNUIIAIBHOH YCIyrd, B TOM YHCIE AJMHHHCTPaTHUBHEIH pErIaMeHT, KOTOphIE
110 TpeGOBaHUIO 3asBUTENIs IPEOCTABIAIOTCA EMY JUL O3HAKOMJIICHHS.

1.3.17. Undopmaius o X0Je PacCMOTPEHHS 3asABIICHHUS O IIPENOCTABICHMHM MYHMIHIIAIBHON
YCIYTH M O pe3ylnbTarax IIpe/IOCTaBICHMA MYHHIMNAIBHOH YCIyrH MOXET OBITh NONy4YeHa
3assuTenieM (ero mpeacTaBuTeNieM) B JUYHOM KabuHere Ha EII'Y, a Tawke B YOpaBleHHH [pH
obparienuu 3asBHTEINA JIMYHO, N0 TENePOHY, IOCPEACTBOM 3JIEKTPOHHOM IIOYTEL

1.3.18. octyn k uHGOPMAIUH O CPOKaX M MOPSIKE NPEAOCTaBICHAS MyHHIIMNATIBHOMR yCIyTH
ocymecTBisieTcss Ge3 BHNIONHEHHs 3asBATENleM Kakux-~mubo TpeGoBanuii, B ToM uucie 6e3
HCIIONB30BAHUS IPOTPAMMHOr0 OOECIICYeHMA, YCTAHOBKA KOTOPOTO Ha TEXHHYECKHE CpEACTBa
3asgsuTess TpebyeT 3aKMIOUCHHS JIHIEH3HOHHOIO MM HHOIG COMJIAleHHA ¢ mpaBoodnafareneM
IIporpaMMHOro  ofbecnieucHHs, TNpeoycCMaTPUBAIOIIECTO B3HMMAHHE IUIATBHL, PETHCTPALMIO MM

ABTOpHU3alUIo 3agBUTENS WIH NPEeAOCTABICHUC HM IIEPCOHAJIBHBIX JAHHBIX.

Pa3nen 2. CranaapT npeRoCTaBICHH MyHUIMITATLHON YCIIYTH

2.1. HauMeHOBaHMe MYHUIUTIATIBHON YCIIYTH.

IlpucBocHue KBAIHGHUKALMOHHBIX KAaTeropHi CHOPTHBHBLIX CyAed: «CIOPTHBHEBIM CyAbA
BTOPO# KaTeropuu» U «CIOPTHUBHBIH CyAbA TPETbEH KATETOPHH».

2.2. HamMeHOBaHWE HCIIOJIHUTENBHOIO OpraHa, HEMOCPEACTBEHHO IIPEAOCTABIAIOLIETO
MYHHOHIATGHYIO YCAYTY, a Takoke IODHAHYECKHX JIMI, Y4aCTBYIOIOMX B HPEAOCTaBICHUH
MYHHUIIMIAIBEHONR YCIyTH.

2.2.1. MyHununampHasi yciuyra IpeIoCTaBiICTCs aAMMHUCTpanuMed ropoxa Pssanm,
HEIOCPEeCTBEHHOE [IPeIOCTaBICHHE MyHHIHMIIANBHON YCIIyIH OCYIIECTBISACT Y IPaBIICHHE.

222. Ilpm npenocTaBIeHMH MYHHMIMIANBHOM yCOyrH  YIOJIHOMOYEHHBIH — Oprad

B3aHMOJCHCTBYET C:



- OepepanpHoi HamoroBod ciayx6o#f B WacTH NonydyeHHA cBefeHmEt u3 EauHoro
roCcyAapCcTBEHHOTO peecTpa IOPUIHYECKHX JIKII,

- VnpasnenneM MBJI Poccuu mo Pszanckod o06nacT B 4YacTH IONY4YEHHS CBECHHH O
JIEWCTBUTENLHOCTH IACMIOPTa rpaXkaaHuHa Poccuiickoili @enepanny, cBEACHAN O PeruCTPalliOHHOM
y4eTe 110 MECTY XKUTENbCTBA H MECTY NIpeOBIBaHHUS.

2.2.3. Tlpu npenocraBicHHH MYHMUMNAJLHOM YCIyrH YIOJIHOMOYEHHOMY OpraHy
3anpelnacTcs TpeboBaTh OT 3agBMTENd OCYLIECTBIICHHS ACHCTBHMH, B TOM YHCJE COIIaCOBaHWH,
HEOOXOMUMBIX IS TOJYYEHHS MYHHUIWNATHHON YCIYyrM W CBA3aHHBIX ¢ OOpallcHHEM B WHEIC
rOCYAApCTBCHHBIC OPraHbl M OpPraHHM3alluH, 3a MCKIIYCHHEM IMIONIYHEHHS YCIyT, BKJIIOYCHRHIX B
IepeyYeHb YCIyr, KOTOphIE SBIAIOTCA HEOOXOMHMBIMH H 00s3aTCIBPHBIMH UL NPEAOCTABICHHA
MYHUIMIAIBHOH YCIYTH.

2.3. PeaynbTar npeocTaB/IeHHs MyHUIMIIAIBHOMK YCITYTH.

Pe3ynpraroM npenocTaBlIeHHS MYHHUHMNAIGHON YCIYTH ABISETCH PELICHHE O NPUCBOCHUH
KBaTH(PUKAUMOHHOM KaTerOpHM CIOPTUBHOIO CyJBH B BHJIE IOCTAHOBIIEHNS aMMHHCTPAIMHI rOpoia
Pa3any 0 NpUCBOEHWH KBAIM(MKALMOHHBIX KATEropHii CHOPTHBHBIX CyNEH: (CIOPTHBHBIA Cynbs
BTOpOH KATErOpHM» H «CIOPTHBHBIA CyIbs TpeTbel KaTeropum» (Jainee - MOCTAHOBIEHWE O
NPUCBOCHHM) WIH penlieHue 00 0Tka3e B IPEJOCTABICHHHM MYHHIHMNAILHOM YCIYId B BHJE NHCbMa
VipaBieHMd ¢ MOTHBHPOBaHHBIM OTKAa30M B IIPE/OCTABJICHHHM MYHHIHNAILHOH yclyru (nanee -
MHCHMO 00 OTKase).

2.4. CpoKH NpeioCTaBICHAS MyHUIMNAIEHON YCITyTH.

2.4.1. YupaBneHne HaupaBideT 3asBHTENIO CIOCOOOM, YKa3aHHBIM B 3aABJICHHH, OJAMH M3
pesyNbTaToB  NUPEAOCTaBICHWA  MYHHIHIIQIPHOH  YCNYIH, YKa3aHHBM B DIyHKTe 2.3
AJIMHHHACTPATHBHOTO periiaMeHTa, B CPoK He Ooiliee 2 MecsaneB co AHS MOCTYIUIEHHS NPeCTaBICHHS
Ha NPHCBOCHHE KBATH(UKANMOHHOM KaTeropuM CIOPTHBHOMY CYABE M JOKYMEHTOB,
IpeayCMOTPEHHBIX ITYHKTOM 2.9.1 AIMHHHCTPaTHBHOTO PErIaMeHTa.

2.4.2. Konus mocTaHOBJIEHKs O IPUCBOCHHHK B TeueHne 10 paboumx aHel co JHA ero u3faHus
Hanpanjisfercs 3agBUTENO Ha afipec NCKTPOHHOH MOYTHI, YKa3aHHOH 3asBHTENEM, WJIH BpydaeTcs
JIMYHO MOA MOMIHKCH, €0 CKAHWPOBAHHBIM 00pa3 B yKa3aHHBIH CPOK pa3Melnaercs Ha O(QHIBAIBHOM
caiite YnpaBicHuA.

Komust nuceMa 06 oTkase B TeucHue 10 pabounx aHed co AHA €ro MOoANMCAaHUs HalpaBiseTcs
3asBUTENIO0 HA AJIpeC HJICKTPOHHOM TOYTHI, YKa3aHHOM 3asBHTENEM, C YKa3aHHEM, YTO JOKYMEHTHI,
TIpeACTaBNCHHBIE 3asBUTENeM B OyMaKHOM BHE, MOXHO IOIYYHTh B YIIPaBJICHWH JIMYHO, MM
BpY4aeTcs JIMYHO 10| IOAMHCh.

2.4.3. Cpok Bo3Bpata JOKYMEHTOB 3ajdBHTENIO B CJIydac NMpPEAOCTaBICHHA AJS MPHCBOCHHA



KBAIM(UKAUMOHHBIX KATerOpHi CHOPTHBHBIX CyAedl HOKYMEHTOB, HE COOTBETCTBYIOMMX
TpeGOBaHMSIM, NMPEAYCMOTPEHHBIM IIYHKTOM 2.9.]1 AJMMHHCTPaTHBHOIO PpeETIaMEHTa, COCTABIAET
10 pabounx JHEH ¢ MOMEHTA MX MIPEACTABICHHS.

2.5. BpeMsl 0XHJaHUsl B OYEPEAN NIPH I0AAYE JOKYMEHTOB, IIPH NOIYYCHHH KOHCYIbTAllMK M
HONYYEHHH Ppe3yJbTaTa [PEJOCTABICHHS MYHHLHMIAIBHOH yclIyrn 3asBHTEISIMH HE HOJDKHO
NpeBBILATE 15 MHHYT.

2.6. Cpok 1 NOps/JIOK PETMCTpAaLMH 3arpoca 3asBUTENS O MPEAOCTaBICHNM MYHUIHMIIAIEHON
YCIYTH, B TOM YHCIIC B 3JIEKTPOHHOH dopMe. |

Cpox perucrpallii NOJYYEHHBIX OT 3agBMTENsd NOKYMEHTOB — B JEHb IIOCTYILICHHS B
VYupaenenue.

2.7. HopMaTuBHBIe TpaBOBBIC AKTBI, PETYIUPYIOLNME IPEIOCTABICHHE MYHHIMIAIBLHON
YCIIyTH.

2.7.1. llpenocTaBnenne MyRHIUNIATHHON YCIYTH OCYIIECTBISACTCS B COOTBETCTBYH C:

- Koncrurynueit Poccuiickoit ®@enepaunu;

- denepansHpM 3akoHOM OT 02.05.2006 Ne 59-®3 «O mopsiake paccMOTpeHHs oOpameHuit
rpaxaan Poccuiickoit denepanum»

- ®epepansHbM 3aKkoHOM OT 04.12.2007 Ne 329-®3 «O ¢dusuyeckoll KynbType H CIOpTE B
Poccutickoit Oeneparumn»;

- MepepansueM 3akoHOM oT 27.07.2010 Ne 210-03 «O6 opraHM3anMH NpeAOCTaBICHHS
roCyJapCTBEHHBIX H MYyHHIMNATBHBIX ycmyr» (mamee — ®exepampupiii 3akoH ot 27.07.2010
Ne 210-@3);

- MepepanbueM 3akoHOM OT 01.12.2014 Ne 419-@3 «O BHECeHMH M3MEHEHHMH B OTAEIBHEBIC
3aKOHOJATENbHEIE aKThl Poccuiickoit Oenepaunn no BonpocaM COUMaIBHOM 3aIMTHI HHBAIKJIOB B
CB3H ¢ parudukanueit KonpeHnny o npaBax HHBAIKUIOBY;

- nocraHosnenueM [IpaButenscTBa Poccniickoit eneparun ot 25.06.2012 Ne 634 «O Bugax
9NEKTPOHHOM IOAIKCH, WCIIONB30BaHME KOTOPBIX HONYCKaeTcs NMPH OOpallicHWH 3a IMONIYYCHHEM
rOCYAapCTBEHHBIX M MYHHMIHIIAIBHBIX YCIIYI»;

- nocraHoBnenneM IlpaBmrenscTBa Poccuiickoit ®enmepammm ot  25.08.2012  Ne 852
«O06 yrtBepxkneHuu IlpaBun HCIONB30BaHMS YCHICHHOW KBaIM(QUUMPOBAHHOM OIEKTPOHHOM
IOAMKCH IPX OOpAIUCHHH 3a MONY4YEHHEM TIOCYJAapCTBCHHHEIX M MYHHUMIAIBHBIX YCIYTH H O
BHeceHMH u3McHeHHs B IIpaBiuia paspaboTKu M YTBEPXKNACHHMS aAMHUHHUCTPATHBHBIX pPETVIaMEHTOB

IIPENOCTABICHUA TOCYIAPCTBEHHBIX YCIyI»;



- nocraHosiedueM [IpaBurensctBa Poccuiickoit ®exepanuu ot  25.01.2013 Ne33
«00 WKCIONB30BAHUM TIPOCTOM 3JICKTPOHHOM MOMNNHCH IpPH OKa3aHWHM TIOCYIAapCTBEHHBIX W
MyHHLMIATBHBIX YCIYT»;

- mocraHoBiedneM llpaButenscTBa Poccuifckoit ®enepamm ot 26.03.2016 Ne236
«O TpeGoBaHUsX K IIPEIOCTABICHHUIO B 3NEKTPOHHOH opMe rocyapCTBEHHBIX M MYHUIMIIATBHBIX
YCIyT»;

- mpukasoM MrunucrepcTBa cropra Poccuiickolt @exepanun ot 28.02.2017 Ne 134
«O0 yTBepXXACHUH HOJIOKEHUS O CIIOPTUBHBIX CYABSIX);

- mpuka3oM MunucrepcTBa cropta Poccmiickoit ®@enepanmu ot 24.12.2021 Ne 1050
«O0 yTBePXACHUH THUIOBBIX AaJMHHHUCTPATHBHBIX PEIJIAMEHTOB MPENOCTABIIEHHS MAacCOBBIX
COMATIBHO 3HAYKHMBIX YCIIyT»;

- YcraBoM MyHHMLHNANRbHOIO 00pa3oBaHHs - FOPOACKOM OKpyr ropoja PssaHb, npuHATEIM
pemenneM Pszanckoro ropoackoro Cosera ot 30.06.2006 Ne 470-I11;

- [OCTAHOBIICHHEM  aAMMHMCTpanuM ropoma Pssamm  or  30.11.2010 Ne 5641
«06 ytBepuaenuu llopsanka pa3paOoTKH M yTBEPKACHUS aIMHHHCTDATHBHBIX PETTIAMEHTOB
IIPEOCTABICHHS MYHHIMIAIBHBIX YCIYT ajMUHUCTpaledi ropoja PA3aHH H MyHHIIHIATBHBIME
Ka3cHHBIMH YYpEXACHUAMH ropoja Pssanuy;

- IOCTAHOBICHUEM aJMMHHUCTpanuu ropoma Pssamm ot 20.05.2011 Ne2182
«06 yreepxnenur PeecTpa MyHMIMNIANBHBIX YCIyT (bYHKIHH)»;

- HACTOSIIUM AJIMUHHCTPATHBHBIM PETJIAMEHTOM.

2.7.2. llepeyeHp HOPMATHBHBIX IpPAaBOBEIX aKTOB, pEryHMPYIOMMMX MpPEJOCTABICHAE
MYHHUMIIATBHOM YCIyrH (C yKa3aHHeM WX PpEKBH3UTOB H HCTOYHHMKOB O(HIMaJBHOTO
onyOiIMKOBaHUA), YKa3aHHbIX B myHkre 2.7.1 AJMUHHCTPaTHBHOTO peIviaMeHTa, pasMeIacTcs Ha
odunuansHOM caiite YnpasneHus B HHGOPMAaIllHOHHO-TEICKOMMYHUKAIIMOHHOH ceTH «MHTepHET»
sportryazan.ru, B @enepansHoM peectpe U Ha EquHOM mopraie.

2.8. MHcuepnpBaooluii TNepeyeHb MAOKYMEHTOB, HEOOXOIMMEIX B COOTBETCTBHH C
HOPMAaTHBHBIMU TIPAaBOBBIMM aKTaMM /I IIPEIOCTAaBJICHHS MYHHIMNAILHOM YCIYIH, KOTOPHIE
HAXOJATCS B PACIOPDKCHHM TOCYAAPCTBEHHBIX OpraHOB, OPTaHOB MECTHOIO CaMOYIPABICHHS H
HHBIX OPraHOB, YYaCTBYIOIINX B MPEAOCTABNICHUA MYHHLUKIIATBHBIX YCIIYT.

2.8.1. IlepedeHs NOKyMeHTOB (CBeAeHHUH), HEOOXOJUMBIX B COOTBETCTBHH ¢ HOPMATHBHEIMHU
NpaBOBBIMM AaKTaMH I [PEJOCTABICHHS MYHHIMIANBHOH YCIYrd, KOTOPBIE HAXOMATCH B
paCTIOpsDKCHMU TOCYAApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYNPABICHHS M WHBIX OPraHoB,
Y4YacTBYIOIIUX B IPENOCTABICHHH rOCYAapPCTBEHHBIX MM MYHULMIIANBHEIX YCIIYT:

- cBeJieHus M3 EQMHOro rocy1apcTBEHHOTO peecTpa IOPHANHECKHX JIHII;



- CBEICHHSA O JACHCTBUTENBHOCTH NTAacTIOpTa 3asBUTENIA;

- CBEJEHHS O pErHCTPALMOHHOM YydeTe 3adBHTENS IO MECTy JKUTEIbCTBA H MECTY
peObIBAHHUS.

2.8.2. [Ipu npeIocTaBICHAN MYHAIMIIATBHON yCIIyTry 3ampelaeTca TpeboBaTh oT 3asBUTENIS:

- [peNCTAaBICHHs JOKYMEHTOB M HMHQOpMAllWd WIM OCYIIECTBIEHHA JcHCTBHH,
NpEACTABICHHE WM OCYIIECCTBICHHE KOTOPHIX He IIPEJlyCMOTPEHO HOPMATHBHBIMH IIPaBOBBIMH
aKTaMH, peryJMPYIOIAMHA OTHOMIEHHUS, BO3HUKAIONIME B CBA3M C [IPEIOCTABICHIEM MyHHIMIIATBHOM
YCIYTH;

- NPEACTARIEHUA JOKYMEHTOB M HHGOpPMAIIUK, KOTOPEIE B COOTBETCTBUM C HOPMATHBHBIMHU
npaBoBEIMH akTaMu Poccuiickoii ®enepanvu v Pasanckolt 061acTu, MyHHIMIANbHEIMY [TPABOBBIMHE
AKTaMH OPTaHOB MECTHOTO CaMOYIpPABJICHUA Tropoja PA3aHu HaxoJsATcs B PacIOPSIKEHHH OPTaHOB,
IPEAOCTABISIONUX MYHHIMIIANBHYIO YCIYTy, TOCYHZAPCTBEHHBIX OpPraHoB, OpPraHOB MECTHOTO
camoynpaBiicHuss U (WIM) IOABEZOMCTBEHHBIX I'OCYJAPCTBCHHBIM OpraHaM M OpraHaM MECTHOTrO
CaMOYIpaBIeHUA OpraHu3auuii, yd4acTBYIOIIMX B IPEJOCTaBJICHHH MYHHMIMIAIBHBIX YCIYr, 3a
HCKIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B wacth 6 crarem 7 @enepansHOro 3akoHa
oT 27.07.2010 Ne 210-03 «O0 opraHu3anuy npeiocTaBICHAS rOCyJapCTBEHHBIX U MyHHITHIIAIBHBIX
YCIYT»;

- NpeICTABIEHHUs JOKYMEHTOB M HHQOPMalMM, OTCYTCTBHE W (MJIH) HEAOCTOBEPHOCTH
KOTOpPBIX HE YKa3BIBAINChH NPH IEPBOHAYANLHOM OTKAa3€ B IPHEME JOKYMEHTOB, HEOOXOAMMBIX JUIA
IPENOCTABNEHUS MYHHIMITANBHOM YCIyrH JHGO B IIPEJOCTaBICHHAH MYHHUHNAILHOH YCIYTH, 32
HCKIIIOYEHHEM CIIEYIOIUX CIy4acB:

- U3MeHEHHe TpeOOBaHWit HOPMATHBHBIX IIPaBOBBIX aKTOB, KacaloI(UXCA NpPEJOCTaBICHHS
MYHUIIMTIAIGHOK  yCIyTH, NOCTe MEpBOHAYaNbHOH INIOJa4YH 3adBJACHHA O INpPEJOCTABICHAM
MYHUIHUITAIBHON YCIIYTH;

- HaJTMYKe omMOOK B 3asBJIEHUH O [IPEJIOCTABICHHH MYHUIIMIIAIBHON YCIyrM U JOKYMEHTaX,
[OJaHHBIX 3agBHTENEM II0CHIE NIEPBOHAYANHFHOTO OTKa3a B IIpHEMe JOKYMCHTOB, HEOOXOAMMBIX IS
IIPENOCTaBIEHUA MyHUIMIAIBHON YCIyrd JH60 B IpeJoCTaBlIeHUM MYHHUMNAILHOW YCIyrd U He
BKJIIOYEHHBIX B IIPECTABIEHHBIN paHee KOMIUIEKT JOKYMEHTOB;

- HCTeueHHe Cpoka JeficTBHA JOKyMEHTOB MIM H3MEHEHHE HMHQOpMalMKM [ocie
IEPBOHAYANLHOTO OTKa3a B HpueME HOKYMCHTOB, HEOOXONMMEBIX JUIi IIPEAOCTABIICHHSA
MYHUITUNANGHOM YCITyTry SO0 B IPENOCTABICHHH MyHUIMIIAILHOM YCIYTH;

- BBIBIIEHHE IOKYMEHTAIBHO MOATBEPXKJEHHOro ¢(akTa (IPU3HAKOB) OIMHOOYHOTO WM
IpOTUBOIIpaBHOro JeicTBuA (Oe3neiicTBUA) JOKHOCTHOTO JNHNA YIIOMTHOMOYEHHOTO OpraHa uipu

neppoHa4ajJbHOM OTKa3¢ B I[pHEME JOKYMCHTOB, HEOOXOAMMBIX IS NpeaOCTaBICHUA



MYHHIUIATBHON yCayrd JHO0 B NMPeOCTaBICHUH MYHHIMIANBHOM yCIyrd, O 4€M B IHCHMEHHOM
BHJIE 3@ MOAMKUCHIO PYKOBOAMTENS YIOJIHOMOYEHHOTO OpraHa IpH HEPBOHAYAILHOM OTKa3€ B
IpyeMe JOKYMEHTOB, HCOOXOMMMBIX JUIA MPE/IOCTARICHUS MyHHLUNAIbHON YCIYTH YBEJOMISIETCS
3agBHTENb, a TAKXKE MPUHOCATCA H3BUHECHHUA 33 AOCTABICHHBIC HEYA00CTBA.

2.9. UcuepnbIBarolyii NepeyeHb JJOKYMEHTOB U CBEJICHHH, HEOOXOUMBIX B COOTBETCTBHH C
HOPMATHBHBIMH HPABOBBHIMH aKTaMH IJIA NPEROCTaBACHHA MYHHIHOAILHOH YCIYIH, IOJJIEKAIHX
TIPEACTABJICHHIO 3asBUTENICM, B TOM YHCIIE B 3IEKTPOHHOH (opMe, MOPAJIOK UX IIPECTABICHHU.

2.9.1. JIng npuHATHS peIleHHS O MPHCBOSHUH KBaTH(UKAIMOHHOH KaTeropuu CIOPTHBHOMY
CyJibe HEOOXOIMMBI CIICAYIOIUE JOKYMEHTBI:

- 3asBieHue 3asBuTens (Mo ¢opMme coriacHo NMpunoxeHMIo Ne 1 Kk AJIMHHHCTPaTHBHOMY
periiaMeHTy);

- TIPEJCTAaBIEHHE K NPHCBOCHHIO KBAIM(HUKAUHOHHOH KATETOPHH CIIOPTHBHOIO CY/IbH,
3aBepeHHOE perHOHANLHOM CIIOPTUBHOIM (eneparmeii (nanee - [Ipencrasnenue) (mo ¢popMe cornacHo
NPIIOKEHHIO Ne 2 Kk AMHHHCTPAaTHBHOMY PErJIAMEHTY );

- 3aBepeHHas [EYaThI0 (IPH HATHYWH) H TONIHCHIO DYKOBOAHTENS PETHOHAIBHOI
CIIOPTHBHOH (elepani KONMAA KapTOYKH y4yera CyAeiCKOU JeATeN HOCTH CIIOPTHBHOIO CyAbH (IO
(dopme cornacHo mpunoxkeHuo Ne 3 kK AIMHHHCTPaTUBHOMY pErjlaMeRnTy);

- KOTIMM BTOPO# M TPEThEH CTpaHMI| MacopTa rpakaaHuHa Poccuiickoit d)enepaunn, a TaKXKe
KOIIMK CTPAHMI[, COACPKAIIUX CBEJCHUA O MECTE JKUTE/IBLCTBA KAHAMMATA, a IPH €r0 OTCYTCTBHH —
KOMHMH CTPaHMIl Macmopra rpaxaanuHa Poccuiickoit Pepepanuy, yIOCTOBEPSIOIETO JHYHOCTD
rpaxganuHa Poccuiickoii ®enepanun 3a mnpenenamm TteppuropuH Poccmiickol Denepauum,
COZepKaIUX CBEICHUS O (paMUIIHHA, HMECHH, OTYECTBE (TIPY HAJIWYHH), OPTaHe, BEINABIIEM JJOKYMEHT,
JiaTe OKOHYAHHUs CPOKa JCHCTBHA JOKyMEHTa — Ui rpaxcian Poccniickoit ®enepanum;

- KONHs MAacIopTa MHOCTPAHHOIO IpaXkJaHWHA JHOO0 HHOIO JOKYMEHTA, YCTaHOBJIEHHOIO
denepanbHpM 3aKoHOM 0T 25.07.2002 Ne 115-®@3 «O npaBoBoM MMON0KEHUN HHOCTPAHHEIX IPaXIaH
B Poccuiickoit ®enepanvu» (nanee - OepepanbHbiit 3akoH Ne 115 - ®3) wim npusHasaeMoro B
COOTBETCTBHH C MEXIYHApOAHBIM noroBopoM Poccuiickoii denepanun B KayecTBE JOKYMEHTa,
YAOCTOBEPAIOMIETO INYHOCTH HHOCTPAHHOIO IpaKAaHKHA — /I HHOCTPAHHBIX IPaX/IaH;

- KONMsl JOKYMEHTA, yJOCTOBEpPSIOLIEro NHYHOCTh Juua Ge3 rpaxpanctsa B Poccuiickoi
denepanvy, BBHJIAHHOTO WHOCTPAHHBIM TOCYAapcTBOM M IPHU3HABAEMOTO B COOTBETCTBHH C
MEKIYHApOARBIM JoroBopoM Poccmiickolf dexepanni B Ka4eCTBE JOKYMEHTA, yJIOCTOBEPAIOLIETO
JIMYHOCTS JIHIa 6e3 rpaXkIaHCTBA, WM KOMHs HHOTO JOKYMEHTa, NpeaycMoTpeHHoro desepanbHbM
3akoHoM Ne 115-@3 wiH npu3HaBaeMoOro B COOTBETCTBHM C  MEXIYHAPOIHBIM JOrOBOPOM

Poccmiickoit denepanuy B Ka4eCTBE JOKYMEHTA, Y AOCTOBEPAIOLETO JINYHOCTD;



10

- KONMsA BOEHHOro OWjeTa - I BOCHHOCTY)KAIIUX, NPOXONSIIMX BOCHHYIO CHyxOy Mo
IIpH3bIBY (B CIIydae OTCYTCTBHS Nacnopra rpaxaanuHa Poccuiickoit @enepauun);

- KOIIMSL YJOCTOBEPEHHSL «MacTep cropta PoccHy MexyHapoJHOTO Kjlacca», «TpoccMeicTep
Poccuu» win «Mactep crnopta Poccuny» (s KaHIMJaTOB, HMEIOIMX COOTBETCTBYIOIIEE CIIOPTUBHOE
3BaHHE [0 BHAY CIIOPTA, 10 KOTOPOMY [TPHCBAMBACTCA KBaTH(UKAIHOHAAA KATErOPRSA CIIOPTHBHOTO
Cy/IBH);

- ne poTorpaduu pasmepoM 3x4 cm.

B cnyyae, echiu ¢ DNpeACTaBIeHHEM O INPHCBOCHMH KBalM(HKAIMOHHOW KaTeTOPHH
CIIOPTHUBHOrO CyJAbM oOpalnaercs NpeACTaBUTENs 3asiBHTEINA, JONOIHHMTENBHO IPEAOCTAaBIISETC
JOBEPEHHOCTh OT MMEHH IOPHAWYECKOro JIMIA 32 IOMIKNCHIO €ro PYKOBOJHMTEIA MIM MHOIO JIHLA,
YIOJIHOMOYEHHOTr0 Ha STO B COOTBETCTBMH € 3aKOHOZATENbeTBOM Poccuiicko Denepauvu u
yUpPEAUTENBHBIMI JOKYMEHTAMH, IOJATBEPKIAIOIAs IOJTHOMOYHS NPE/ICTaBUTEIA.

2.9.2. OGH3aHHOCTE 10 IpPEeJOCTABICHUIO JOKYMEHTOB, yKa3aHHBIX B myHKTe 2.9.1
AJIMUHHCTPaTHBHOI'O PETsIaMEHTa, BO3JIOXKEHA Ha 3asBHTENS.

2.9.3. Ilpr npenocTaBIeHHH MyHHIUMIAILHOH yCiyru YNpaBlcHHE HE BIpaBe TpeOoBaTh OT
3asBuTeNs OCYIIECTBJICHHA NCHCTBHMH, B TOM HHCIE COTNIacOBAHWH, HEOOXOMUMBIX AN IOJY4CHHS
MYHAUMOATLHOM YCIYTH M CBA3aHHBIX ¢ OOpaIllcHUEM B HHBIE TOCYJAPCTBEHHBIE OpraHbl, OPTaHbl
MECTHOTO CaMOYIIPaBIICHHS, OpPTraHH3aLIH.

2.94. Ilpu Hanmpapnenun 3asBieHus nocpernctsoMm EIII'Y cBemenus u3 OOKyMeEHTa,
YOOCTOBEPAIOIIEr0 JIMYHOCTh JasABHUTENA HIM €ro IpeJCTaBUTENA, [POREPSIOTCA  NpH
HOATBEPXICHUH YYeTHOM 3amucH B EfuHOM cucTeMe meHTHOHUKAIMHE U ayTeHTHHKauuK (ranee -
ECHA).

B cmy4ae, ecnH JOKyMEHT, NOATBEPXAAOMMH MOJHOMOYHS 3asBHTENA, BBLIAH
IOpUIUYECKAM JTHI{OM, OH JOJDKCH OBITh MOJIHMCAH YCHICHHOH KBaTH(QHUHMPOBAHHOH 3ICKTPOHHOK
MIOIUCHIO YIIONHOMOYEHHOT O JINLA, BBIAABIICIO JIOKYMEHT.

B cnywae, ecnM HOKYMSHT, WOATBEPXKAIOIMHA MOJHOMOYMS 3asBUTENA  BHIIAH
WHIMBHAYATbHBIM  OpeAIpHHHMATENTeM, OH  JAODKeH  ObITb  NOAUHCAH  YCHIICHHOM
KBaTHGUIIMPOBAHHON 3JIEKTPOHHOM MOANHCHIO0 HHIMBHAYAILHOTO NPEAIPHHAMATE]IA.

B cnyqae, ecnu [OKyMEHT, IOATBEPMAIOMIMNI TOTHOMOYHS 3asBUTENS, BHIIAH HOTapHyCOM,
OH JIOJDKEH OBITH IOANUCAH YCHJICHHOM KBaTHQHIHPOBAHHOH 2JIEKTPOHHOM TOJ{MHUCHIO HOTApUYCa, B
HHBIX CITy4asx - MOJNKHCaH [IPOCTOH 3NEKTPOHHON ITOANHKCHIO.

2.9.5. 3asBjeHuA W IpWIaracMble JOKYMEHTHI, yKa3aHHbIe B IyHKTe 2.9.1 HacTosmero
ANMHHHCTPATHBHOTO perfaMeHTa, HapaBIsIoTCA (HONAI0TCA) B YNIPaBJIeHHE B DACKTPOHHON dopme

IyTEM 3AIT0JIHEHHS COOTBETCTBYIOLIEH GOPMEI 3anpoca Yepe3 MuuHbi kabuner Ha EITT'Y.
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2.10. HcuepnbiBaomuii INepeyeHb OCHOBAaHMN IS OTKa3a B MOpHeMe JOKYMEHTOB,
HEOOXOUMBIX JUIS IIPEAOCTABNICHUS MyHUIMITATBHOM YCITyTH:

2.10.1. OcHOBaHMAMHY JUIsl OTKA3a B IIpUEME K PaCCMOTPEHHUIO TOKYMEHTOB, HEOOXOAUMBIX JJIS
[IpEJOCTaBIECHASA MyHULIUNIATLHOR YCIIYTH, SBISIOTCS:

- IIPEACTaBNeHHBIE 3asgBUTENEM JIOKYMEHTBI COACP)KAT IMOJYUCTKY M HCIPABICHHS TEKCTa, HE
3aBCpEHHBIE B MOPAJIKE, YCTAHOBIECHHOM 3aKoHoAaTenbeTBoM Poccniickoit @enepanum;

- JOKYMEHTBI COJepXaT MOBPEXJICHUS, HAMYHE KOTOPBHIX HE TO3BOJIET B MOJHOM 0OBEME
UCIIONB30BaTh WH(OPMALMIO M CBEJICHHS, COAEpXalmMecs B IOOKYMEHTaX Ui IpelOCTAaBIICHHA
MYHULHIIATEHOH YCIYTH;

- MpEACTaBJICHHBIE JOKYMEHTBI MM CBEJCHHS YTPaTHJIH CHUJIy Ha MOMEHT ofpamieHus 3a
MYHHIHIATEHOH yCIyro# (J0KyMEHT, YIOCTOBEPAIONIHi MOTHOMOYHUSA IPEACTaBUTENs 3asiBUTENs, B
cly4ae oOpamieHus 3a IpeOCTaBICHAEM YCIIYTH YKa3aHHBIM JIAIIOM );

- [10/1a4a 3a1Ipoca O NPEeJOCTaBICHUH MYBHLUMIAIBHON YCIIyrd ¥ JOKYMEHTOB, HEOOXOIUMBIX
IUIs ee IpelOCTaBIICHHS, B 3JIEKTPOHHOH (popMe ¢ HapyIICHUEM YCTaHOBJICHHBIX TPeOOBAHUI;

- HEKOppPEKTHOE 3allojHEHHE o00s3aTeNbHBIX IoNed B (opMe 3ampoca, B TOM YACIHE B
HHTepakTHBHON ¢(opme 3ampoca Ha EIII'Y (HemocroBepHoe, HemonHOe, NHUOO HEMPaBHILHOE
3aII0NIHEHHE);

- IpEeACTaBIICHHE HEMOJHOTO KOMIUICKTa JOKYMEHTOB, HEOOXOAWMBIX JUIS NPEOCTABICHHS
MYHHUIMIIATBHOU YCIYTH;

- 3asBJICHHE O INPEeJOCTABI€HWH MYHUITMIIAJIBHOM YCIYTH MOJAHO B OPraH rocyJapCTBEHHOM
BJIACTH, OPraH MECTHOTO CAMOYIIPABJICHHUS HJIM OpraHH3aIl|Io, B IIOJHOMOYHS KOTOPHIX HE BXOJHT €€
IpeIOCTaBIICHUE;

- HecoONMmoOAeHNE YCTaHOBIIEHHBIX cTaTheil 11 depepanphoro 3akoHa ot 06.04.2011 Ne 63-D3
«O6  JNMeKTpOHHOM  NOJANMHCH»  YCJIOBUH  NpPU3HAHHUA  JCHCTBHTENBHOCTH  YCHJIICHHOU
KBaIM(UIMPOBAHHOM 371€KTPOHHOH MOATHKCH;

- IOJavya 3ampoca O MpeJOoCTaBIeHHH MYHUIMIIANBHON YCIIYTH M JOKYMEHTOB, HEOOXOIUMBIX
JUIA  ee TPEHOCTaBJCHHA, IOJACTCS 110 HCTEYEHHH 4 MecilleB €O [HS BBINOJHCHHS
KBaIM(HKAMOHHBIX TpeOOBaHUH K CIOPTHBHBIM CYJBAM II0 COOTBETCTBYIOIEMY BMIY CIIOpTa,
yTBepX/aeMbIX MuHHcTepcTBoM cropta Poccuiickoit ®enepanun (nanee - KpanuduxanuoHHbIE
TpeGoBaHus);

- oOpamiende 3a IpefOCTaBICHHEM MYHHITMIANBHON YCIYrH paHee HEOOXOAMMOro CpoKa
BBIIONHEHUS TpeOOBaHMH NI NPHCBOCHHUS KBANM(MHUKAIMOHHONW KAaTErOpPHH CIIOPTHBHOIO CYIbH,
ykazanHoro B KpanudukanuoHHBIX TpeOOBAHUSX.

[TuckMo 06 oOTKase B IpueMe JOKYMEHTOB, HEOOXONMMBIX Ui HPENOCTaBIICHHS
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MYHUIIMNIANBHOH yCIYTrd HampaBiisiercs B JIMuHbIE kabuner 3assurens Ha EIY He nosnHee
nepBoro pabodero AHsA, CACAYIOMETO 32 JHEM IT01a4H 3asiBICHUS.

Otka3 B IpueMe JOKYMEHTOB, HEOOXOIMMBIX JUIA NMpPEJOCTaBICHUA MYHHLIUNAIBHOH YCIIyTH,
He MpENnATCTBYeT IOBTOPHOMY OOpamicHHIO 3asgBHTENS 3a NPEOOCTaBICHHEM MYHHIMNAIBHOM
YCITYTH.

2.10.2. OcHoBanMeEM M)A OTKa3a B NPHUCBOCHHH KBaNUuGHKAIlMOHHOW KAaTErOpUH CIOPTHBHOTO
CYABbH SABJIACTCS:

- HeBbIMoNHeHNe KpanupukaunoHHbx Tpe6OBaHMUi;

-IPOTHBOPEYME MOJAHHBIX JOKYMCHTOB (CBENeHHi), MpEACTABIEHHBIX 3asBUTENEM,
JOKYMEHTaM (CREJECHHUAM), IONYYCHRSIM B paMKaX MEXBEIOMCTBEHHOTO B3aUMOAEHCTBUS.

2.10.3. HcuepneiBalomuit NepeueHb OCHOBAaHMN [JIs IIPHOCTAHOBJICHWH IPEIOCTABIICHUS
MYHMLIMIIAIBHOM YCITYTH.

IIpuocTanopneHHe NMpPeNOCTABICHHS MYHUIMIANBHON YCJIYyrM HOPMATHBHBIMHM IPaBOBBIMHA
aktamu Poccuiickoid ®Denepanyy, HOPMAaTHBHBIMM IIPABOBHIMH aKTaMU CYOBEKTOB PoccHHCKOii
Deflepallii, MYHHIAIANGHEIMH [IPABOBEIMH AKTAMH HE TIPe/lyCMOTPEHO.

2.104. OcHoBaHHEM [Ul1 BO3BpaTa JOKYMEHTOB, IIPEJICTABJICHHBIX [ NPUCBOCHHS
KBATH(HUKAIIMOHHOM KaTerOpuM CIIOPTHBHOMY CYJbE, SABJISETCA Mojaya 3asBUTENEM HJOKYMCEHTOB, He
COOTBETCTBYIOIMUX TpeOOBaHUAM, NPEAYCMOTPEHHBIM NYHKTOM 2.9.1 AAMHHHCTPaTHBHOIO
pernaMeHTa.

2.11. Pa3mep nnatel, B3UMaeMoii ¢ 3asaBHTeIIA NIPH IPpeIOCTABIICHAY MYHBHMITAILHOM YCIIYTH, U
cnocoObl ee B3UMaHUS.

Ipenocrasnenne MyHHIMITANBHON YCIYTH OCYIIECTBIACTCS HECIUIATHO.

2.12. TpeGoBanus K MecTaM IIPeOCTaBICHU MYHHIMIIANLHOW YCILYTH

2.12.1. Ilpuem 3asButeneit ocymiectsisercs B kabuHeTe Ha paGoyeM MecTe JODKHOCTHOTO
JMI(d, OTBETCTBEHHOTO 3a MPEJOCTABICHHE MYHUIUITAIEHOH YCIyTH.

2.12.2. KabuHET, B KOTOPOM OCYILIECTBIAETCH MpHEM, JIOIDKEH OHITh 000pyN0BaH
uHbOpMaLHOHHOl Tabniukoil (BEIBECKOH) ¢ yKa3aHMEM HOMEpa IOMEIICHUS M GaMUIHH, UMEHH,
OTHYECTBa JOJKHOCTHOTO JIMIA, BEAYIIEr0 MPHEM.

2.12.3. Mecto s mpreMa TOCETHTENS AODKHO OBITH CHA0XKEHO CTYJIOM, MMETh MECTO s
UCbMa U PacKIafKi JOKYMECHTOB.

2.124. B mnemsx oOecrneyeHus KOHGUACHIMAILHOCTH CBEAECHHH 0 3asgBUTENEC OJHHMM
JOJDKHOCTHBIM JIMIOM OJHOBPEMEHHO BEICTCA NPUEM TOJBKO OJHOro noceturens. OAHOBPEMEHHOE
KOHCYNIBTHPOBaHHe W (WIIH) IPUEM IBYX W Gonee mocerureseil HE JOIYCKAIOTCS, 3a HCKIIOUCHAEM

cliydas, Korja 3asgBuTeseM SBIAECTCS HHBAIHZ 10 CIIYXy, KOTOpPOro COIIPOBOXKAACT NEPCBOAUTMK
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PYCCKOTO JKECTOBOrO A3bIKa.

2.12.5. llomemmenus YnpaBieHus JOJKHBI COOTBETCTBOBATH CAHUTAPHO-3IHACMHONIOTIIECKHM
TIpaBMJIaM U HOpMaTHBaM.

2.12.6. Mecta Ana 0XKUIAHUSA JOJDKHBI COOTBETCTBOBATh ONTHMANBHBIM YCIIOBUAM IUist paGOTEHI
JIOJPKHOCTHBIX JIMILI, OCYIIECTBIAIOLIMX NPUEM U KOHCYIHTHPOBAHUE I'PaX/IaH.

2.12.7. IIpMCYTCTBEHHBIE Me€CTa NPEAOCTABICHHS YCIYI'M JOJDKHBI WMETh TyaleT CoO
¢BOOOIHBIM JOCTYIIOM K HEMY 3asiBHTEINEH. »

2.13. TToxazaTenn JOCTyHOCTH M Ka4eCTBa [PE/IOCTABJICHUS MyHHLUIIAIBHON YCIYTH.

IMoxasaren® JOCTYNHOCTH M XaueCcTBA IPEJAOCTABICHUS MYHUIMIAIBHON YCIYId M HX
3HAYEHHS MPABEACHBI B IPWIOKEeHHH Ne 4 K AZIMHHUCTPATHBHOMY PErJIaMeHTYy.

2.14. IIpourie TpeboBaHMA K NPEAOCTABIICHUIO MYHHUIMIIATBHOH YCIIYTH.

2.14.1. bnauk¥ NOKYMEHTOB 3asBHTENb MOXET TONYYHTH B 3IJICKTPOHHOM BHJe Ha EnuHOM
noprase.

2.14.2. Cocras zeiicTBHil, KOTOpBIE 3asBATEIL BIPaBe COBEPLIUTDH B NEKTPOHHOM (popMe npu
NOTy4YeHUH MYHUIIUTIAILHOM YCIIYTH ¢ HCI0JIb30BaHKueM EnnHOro moprana:

- oTy4eHne MHGOPMAllNK O MOPAIKE U CPOKaX IPEAOCTaBICHUN MYHUIIHIIAIBHON YCIYTH;

- HaOpaBleHHE 3afBICHUA M  JOKYMEHTOB, HEOOXOMMMBIX JUIi TPEAOCTABICHHA
MYHHIMIIATBHOU yCIIyTH;

- nocynebnoe (BHecyneOHoe) oOxanoBamue pemenuii u  gelictBuit  (Ge3peicrBus)
VY10, IHOMOYEHHOTO OpraHa, €I JODKHOCTHBIX JIMI i MyHHLIUTIANBHBIX CITYXKAIIHX.

2.14.3. 3asBUTENSIM NpENOCTABISAETCS BO3MOXHOCTD IIPEABAapUTENBHOM 3alMHuCH  Ha
peAcTaBjieHUe HeoOXOMMMBIX Ul NPEOCTABIECHHA MYHHIMIANBHOH yCIyrd IOKyMEHTOB.

2.14.4. TlpexsapuTenbHasd 3amicCh MOXET OCYNIECCTBJATHCS CIEAYIOIIMMH crocobaMH TIo
BBIOODPY 3agBUTENA:

- IIpH JIMYHOM OOpalleHnH 3asBUTENs B Y IPABIICHHE;

- 1o Tenedony YupasieHus, yka3aHHOMY Ha oQUIHATBEHOM calite YIIpaBlCHHS;

- nocpeactsoM EIIIY.

2.14.5. TIpu ocyuiecTBICHHH 3aiCH 3asBUTEIH COOOMIACT CIETYIOIHE JAHHBIE:

- HAUMEHOBAHKE IOPHIMIECKOro una (haMims, UMs, 0TUeCTBO (IpH HATMYHN) PU3NIECKOro
JIMLA);

- HoMep TeNeoHa A KOHTAKTa,

- aJpec INEKTPOHHOM MOYTH! (110 KEIaHHIO);

- JKenaeMple JaTy W BpeMs TMPEACTABICHUS HEOOXOMMMEBIX I INPEAOCTaBICHHS

MYHMIHANAIHHOH YCIyTH JOKYMEHTOB.



14

B ciiyyae HeCOOTBETCTBUSA CBEIEHUHM, KOTOpBIE COOOMIUN 3aABUTENb IIPH 3aIIMCH, JOKYMEHTAM,
IPEACTABICHHBIM 3asBUTENIEM NP JTUYHOM HpHEME, IPEABAPUTENBHAS 3allUCh aHHYIUPYETCS.

2.14.6. 3amuce 3asgBuTeneil Ha ONpeCICHAYIO JATy 3aKaHYMBAETCS 3a CYTKH 0 HACTYINEHHA
3TOM JIATEHL

2.14.7. [lpu ocyumecTBIeHUHA 3anucy 3asiBHTENL B 0043aTENBHOM HOpAAke HHGOPMHUpYETCsS O
TOM, YTO IpeABapHTENbHAA 3aIUCh aHHYIUPYETCH B CIyyae ero HEABKU 110 MCTEUCHMM 5 MHHYT C
Ha3HAYeHHOTO BPEMEHH NpHeMa.

2.14.8. 3agBuTenb B m000€ BpeMs BIIPABE OTKA3aThCs OT 3aIIUCH.

2.14.9. Ilpn orcyrcrBuu 3asButened, OOpaTHBIIMXCS MO 3alACH, OCYLIECTBILIETCA IPHEM
3agpureneif, 0OpaTUBIIUXCS B MOPAJKE OYEPENU.

2.15. Wusle TtpeboBaHMsA, B TOM YHCIE YYUTHIBAIOIKE OCOOEHHOCTH IIPENOCTABICHHSA
MYHUIMOANEHOM YCIYTH IO SKCTEPPUTOPHATBHOMY NPMHIMMIY ¥ OCOOEHHOCTH IPEJOCTaBICHHSA
MYHHIMIATBHOR YCIYTH B 3JIEKTPOHHOM dopme

2.15.1. IlpemocTaBneHHe MYHUIMIATBHOH YCIYIM HO 3SKCTEPPHUTOPHAILHOMY NPUHIHILY
OCYINECTBNIETCA B 4acTH obecmeuyeHns BO3MOXKHOCTH Tojaud 3assrneHuit nocpeacrsoM EIIIY u
NONy4YeHUs pe3yNbTaTa MyHHIMIAIBHOH yciyru nocpeactsom EIIIY.

2.15.2. 3asBUTENIM 00ECIIEUNBAETCS BOZMOXKHOCTD NPE/ICTABICHUS 3aABICHNS U NPHIIAracMbIX
JOKYMEHTOB B (hopMe dNEKTPOHHBIX NOKYMEHTOB nocpeacteom EIITY.

B aToM cny4ae 3asBHTENb WM €ro IpeACTaBHTENH aBTopH3yerca Ha EINY mocpexcTBoM
NOATBepKAEHHOW yueTHoi 3amMcu B ECHWA, 3amonnseT 3agBleHHe © NpeJOCTaBICHHH
MYHHIUIATGHON YCIYTH ¢ HCIONb30BAHUEM MHTEPAKTHBHOM GOPMBL B 3JIEKTPOHHOM BHIIE.

3armonHeHHoe 3asBi€HHEe O IPENOCTaBICHUM MYHHLMIIAILHOH YCIyrH HalpaBiIsgeTcs
3asBUTENEM BMECTE € IMPHKPEIUICHHBIMU SJIEKTPOHHBIMU 00pa3aMy JIOKYMEHTOB, HEOOXOAHMBIMH
ULt MPEeIOCTaBIeHNs] MyHHIMIIAILHOK YCAYrH, B YIIOMHOMOYEHHBIH oprad. [Ipm aBTOpH3alHy B
ECHA 3aspiieHHe 0 MPEAOCTABICHNH MYHHLIHNAIBHOH YCIYyrM CUMTAETCs MOANUCAHHBIM MIPOCTOM
SNEKTPOHHOMN IMOAIHNCHIO 3aSBUTEN, IPEACTABHTENS, YIIOTHOMOUYEHHOTO Ha TIOANMCAHUE 3adBIICHHAS.

Pe3ynbTaThl MPEAOCTABICHUS MYHHIMIIANBHONW YCIYTH, yKa3aHHEBIC B IIYHKTE 2.3 HACTOAILIETO
AJXMHHHUCTPATHBHOTO PEraMCHTa, HANpPABILIOTCS 3asABUTENIO MM €ro NPEACTaBUTENO B JTHYHBIA
kabuner ©Ha EIIIY B ¢QopMe 9neKTPOHHOIO HOKYMEHTa, ITOJNHCAHHOIO  YCH/ICHHOH
KBATH(UIUPOBAHHON 3JICKTPOHHOH NOANMHCHIO YMOJIHOMOYEHHOrO JO/KHOCTHOIO JIMLA B Clydae
HanpaBlieHHs 3adBineHus nocpeactsom EINTY.

BMecte ¢ pe3yiabTaToM INpeNOCTaBICHHMsS MYHHUHIATBHOH yclIyrn 3agBUTENIO B JIMYHBIHA
kaGuner Ha EI['Y HanpaBnsercd yBEOOMIIEHHE O BO3MOXKHOCTH IIONYYEHHs pe3ynbTaTa

TIPEIOCTABICHHA MyHHIHIIAIBHOK yCIyrd Ha 6yMaXKHOM HocuTeNe B YIPaBICHUH.
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2.15.3. PesyneTaT IpeIOCTaBICHUA MYHHMIHNAILHON YCIYrM B 3JIEKTPOHHOM  BHIE
Hanpasndercd 3asBUTea0 B JUuHbIH kabuser Ha EII'Y B ¢opme snexTpoHHOro A0OKYMEHTa,
TNOJNUCAHHOTO YCHJICHHOM KBaTM(HIMPOBAHHON 3JICKTPOHHOM [MMOAMMCHIO YIOJTHOMOYEHHOTO
JIOJDKHOCTHOTO JIMI[A B CIIy9ae HANpaBJEHUs 3asBleHus nocpeactsoM EINY.

2.154. MexpBenoMcTBeHHOC HMHGOPMAIMOHHOE  B3aMMOJIEHCTBHE  OCYIIECTBISETCS B
WIEKTPOHHOH  ¢opMe B  aBTOMAaTHYECKOM  pexHMe.  ABTOMArTHYECKOE  HANPABJIEHUE
MEXBEJIOMCTBEHHBIX 3allpOCOB JIOJDKHO OCYINECTBIATHCA B TeueHWe | MHMHYTBI ¢ MOMEHTA
BO3HHKHOBCHHA OOCTOSTENBCTB, NPEATNONaralonmx nHGopMaluoHHOE B3auMOAcHCTBIE, 00paboTKa
OTBETOB HA MEXBEIOMCTBCHHBIC 3alpOChl JOIDKHA MPOW3BOJUTHCH B TEUCHHE | yaca ¢ MOMCHTa
MOCTYIUICHUS TaKOTO 3ampoca.

Ilepeuens HEOOXOMUMEBIX AN MPEAOCTABIEHHS MYHUIMIAIBLHONH YCIYTH MEXBEIOMCTBCHHBIX
3aIpOCOB ONpPEIENAETCA N0CTIC IPOXOKACHNA 3asdBATEIEM SKCIIEPTHON CHCTEMEL.

2.15.5. DneKTpoHHBIE JOKYMEHTHI MOTYT OBITH IPEAOCTABICHH B CleAyroumx (GopMarax:
xml, doc, docx, odt, xls, xlsx, ods, pdf, jpg, jpeg, zip, rar, sig, png, bmp, tiff.

Honyckaerca  ¢opMupoBaHHE  3NEKTPOHHOTO  JOKYMEHTa  IyTeM  CKAHMPOBaHHS
HEMOCPEACTBEHHO ¢ OpUIWHala JOKYMEHTa (UCIOJIb30BAaHUEC KONMH HE JONMYyCKaeTcs), KOTOpoe
OCYILECTBIAETCA C:

- COXpaHEHHEM OPHEHTAIMH OPUTHHAJIA JoKyMeHTa B paspemenun 300 - 500 dpi (MacimTab
1:1) ¢ UcTIONB30BaHUEM CICAYIONMUX PEXKLMOB:

- «4epHO-Oenblii» (MPH OTCYICTBHM B NOKYMCHTE IpaduMuecKux n300paxeHHH U (MIH)
I[BETHOT'O TEKCTa);

- «OTTCHKH Ceporo» (IpH HAIWYUM B JOKYMEHTE rpapuyecKuX H300paKCHHH, OTIMYHBIX
OT LIBETHOTO rpaduyecKoro u300paxeHus); ‘

- (UBETHOM» WIM «PEXHM IOJNHOHM LBeTonepenayn» (MpH HAJIMYUM B JOKYMEHTE LBETHBIX
rpaduyecKkux n306paXkeHni 1160 BETHOTO TEKCTa);

- COXpaHEHHEeM BCeX AYTEHTHUYHBIX INPHU3HAKOB MOIIMHHOCTH, a MMEHHO: rpadHyecKol
IIO/IIIMCH NIHII4, IIeYaTH, YTIOBOro IITaMIa 0J1aHKa;

- KOJu4YecTBOM  (paliloB  COOTBETCTBYIOIIMM  KOJIHYECTBY  JOKYMECHTOB,  KaX/bIA
U3 KOTOPBIX COACPXKHUT TEKCTOBYIO ¥ (Wim) rpaduueckyio HHGpopMaIHIo.

ONeKTpOHHBIE JOKYMEHTHI JOJDKHBI 00€CIIeYHBaTh:

- BO3MOXHOCTH MJCHTH(UIMPOBATH JOKYMEHT M KOJIHYECCTBO JIUCTOB B JOKYMEHTE;

- UIA JOKYMEHTOB, COAEPXKALIMX CTPYKTYPHPOBAHHBIE IO 4acTAM, IJlaBaM, pasjeliam
(mopmpasmenam) JaHHBIE W 3aKIafKd, 00eCleyMBAIOLIME IEPeXOoAbl IO OMIABICHHIO H (HIIH)

K coacpxalumcea B TCKCTC pUCYHKaM U TaOIUIaM.
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JloKyMeHTHI, MOAJIEXalKe NpeACTaBIcHuI0 B dopMarax xIs, xIsx wm ods, dopMupyrorcs
B BHJIE OTJCIBHOTO 3JIEKTPOHHOrO JOKYMEHTA.

Pasnen 3. CocraB, OC/I€OBATEABROCTD H CPOKH BBIOTHEHHSA
aJIMUHHCTPaTUBHEIX [IPOLEYP, TPEOOBaHHA K IOPSJIKY HX
BBIIOJIHEHUA, B TOM YHCJIE OCOOCHHOCTH BHIMIOJHEHHUSA
aJIMUHHCTPaTUBHEIX MPOLEAYp B NCKTPOHHO# GopMe

3.1. Ob1mue nonoxeHu

3.1.1. [IlpemocraBneHHe MYHMUANAIBHOH YCIYTH BKIIOYaeT B cebd  cneayromye
aJIMUHHACTPATHBHbIEC NPOLEAYPHI:

- INpHEM H PacCMOTPEHHE JIOKYMEHTOB /IS NPHCBOCHMA KBaTM(UKALMOHHON KaTETOpHH
CIIOPTHBHOTO CY/BH;

- IPUHATUE IOCTAHOBJICHASA O IPUCBOCHUH MM IHcbMa 00 OTKas3c;

3.1.2. AJMHMHUCTPAaTMBHBIMH UPOLEAYpaMM, HEMOCPEACTBCHHO HE CBA3AHHBIMU C
TIpeOCTaBACHHEM MYHHIUTIIAJILHOH YCIIYTH, SIBIACTCS:

- HCTIpaBJIeHHE JOIYINECHHBIX ONCYaTOK W ONIHOOK B BBIIAHHEIX B PE3ybTaTe MPEAOCTABIEHHS
MYHHIOHINIATBHOH YCIYTH JOKYMEHTaX;

- O0()OpMJICHHE KHIKKM CIIOPTHBHOTO CY/IbH, BHECCHHE B HEE 3allMCH, BhIIa4Ya KHIDKKH

CIIOPTHBHOTO CyJIbH, BBIi@4a HarpyAHOTO 3HAYKa.

[Iprem ¥ pacCMOTPEHHE JOKYMEHTOB JUIA MPENOCTABNCHHA MYHHUMIIAILHON YCIIyIH IIPH
JTHYHOM NIpHEMe
3.2. TlpueM u paccMOTpeHHEe JOKYMEHTOB I NMPHCBOCHHSA KBaJM(HKAIHOHHON KaTeropuu

CIIOPTUBHOTO CYJBH.

3.2.1. OcuHoBapueM s Hayala MCIOJHEHUA aJIMHHHCTPAaTUBHON NPOLEAYPHl SBJISETCH
NOCTYIUICHHE B YTpaBieHHe JOKYMEHTOB, yKa3aHHRIX B MyHKTe 2.9.1 AIMHHHCTpaTHBHOIO
pernameHTa.

3.2.1.1. JIo;mKHOCTHOE U0 YTpaBiieHus, OTBETCTBEHHOE 32 NIPEIOCTABICHHE MyHHIIUNIAIbHOH
yCIYrH, PU JIHYHOM 0OpalleHuH 3asBUTENA B TCUCHHE 15 MUHYT:

- YCTaHABIHBACT NUYHOCTh 3asBHTE/IA NMYTEM HPOBEPKH JOKYMEHTA, YNOCTOBEPAIOIIETO
JIHYHOCTh, IIPOBEPSET IOJTHOMOYHA NPENCTaBUTENS,;

- NpOBEpfeT HAIMYME BCEX HEOOXOMMMBIX JOKYMEHTOB, YKa3aHHBIX B mnymrkre 2.9.1
AJIMMHUCTPAaTHBHOI'O PEeriIaMeHTa,  MX Hazjiexalee ofopMieHHe, IpH HEOOXOHMOCTH 3aBEpseT
KOIIMH IPEACTABICHHBIX JOKYMEHTOB, OPHTHHAIBI YKa3aHHAIX ZOKYMEHTOB BO3BpalaeT 3aiBHTEIHO;

- OpOBepseT IPaBUIBHOCTH 3allONHEHUS 3afBICHHA O NPENOCTABICHWH MYHHIHIAIBHONK

ycnyru (nanee - 3asBIEHHME) M COOTBETCTBUE H3JIONKCHHBIX B HEM CBEJCHUH Ipe/CTaBICHHBIM
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DOKYMEHTaM;

- B CIyya€ OTCYTCTBHUS 3allOJIHCHHOTO 3asBCHHS MpeasaracT 3asgBUTENIO 3allOJHUTh
3asBiieHHEe 10 COOTBETCTBYIOINEH ¢opMe MU IpH HeoOXOJAMMOCTH OKa3biBaeT IIOMOINL B
3aM0JMHEHHH 3ajBJIEHHA, TIPOBEPAECT TOYHOCTH 3allONHEHMSA IIPEJCTABIEHHS; B MCKIIOUNTEILHBIX
Cllydasx 3aloJjIHAeT 3asBJICHUE OT HMEHH 3asdBHUTENA, IOCIEe 4ero 3aYMTHIBAeT TEKCT 3asBIEHHS
3agBUTENIO U NPEATIATaeT €My IIOCTABUTh JINYHYIO MMOJIIHCH;

- M3TOTaBIMBAET KOMMIO 3asBIICHHA, MPOCTABIAET HA HeH JaTy mpHeMma, CBOM (amMummio,
WHHLUATB], TOJINCH U NepeacT ee 3asBUTETIO;

- IepefaeT NpUHATHIE 3asiBJICHHE W AOKYMEHTHI JIMIly, OTBETCTBEHHOMY 3a JIEJIONPOH3BOACTBO
(manee - OTBETCTBEHHBIH 3a JEIOMPOM3BOJCTBO), JUI pErHCTpalMu npejcrasieHus B CHcCreme
BJICKTPOHHOIO JoKyMeHTooOopoTa (nanee - COM).

3.2.1.2. OTBeTCTBEHHHIH 3a ACJIONPOU3BOACTBO B JICHD IIOJIYYEHHUS OT JIMila, OTBETCTBEHHOIO 32
nIpefocTaBIeHIe MyHUITUNIANBHOHN YCIIyTH, 3aBJICHHS C IPHIOKECHHBIMH JOKYMEHTaMHU:

- peructpupyer 3asgpiaeHue B C3Jl, MpocTaBisis B NpaBOM HIKHEM YIIIYy IPEACTaBICHUS
PETHCTPAalMOHHBIA  IITaMI C  YKa3aHWEM I[PUCBOEHHOI'O  IPEJCTABICHUIO  IOPSIKOBOIO
PEerucTPallMOHHOTO HOMEpa U JIaTHI;

- mepejaeT 3agBleHHE W JOKYMEHTHI JIMI[y, OTBETCTBEHHOMY 3a NPENOCTABICHHE
MYHUIUIIAILHON YCITyrH.

[lpyeM H pacCMOTpeHHE MJOKYMEHTOB Ui IpeAOCTaBICHHS MYyHHLHNAILHOH YCIYTH,
MOCTYNUBINMX I10 TOYTE.

3.2.2. B genp nocTymicHus 3asBieHHS H IPHWIOKEHHBIX K HEMY JOKyMeHTOB OTBETCTBEHHBIH
33 JICNOTIPOM3BOJICTBO perucTpupyer mnpencrasieHe B COJ] u mnepenaer ero ¢ JAOKYMEHTaMH
JOJDKHOCTHOMY JIMIYY Y TIPaBJIeHNs, OTBETCTBEHHOMY 3 IpeIOCTABIEHHE MYHHIIUIIAIBHOM YCIYTH.

3.2.3. Jlo;mKHOCTHOE JTUIO YTIpaBlacHUs, OTBETCTBCHHOE 3a MPE/IOCTABIICHUE MYHHIHUIIATBHOH
ycnyrd, B TedeHue 8 paboumx pgHed co JHS IONydYeHHs 3asBICHUS M  JOKYMEHTOB OT
OTBETCTBEHHOTO 3a JeI0NPOU3BO/ICTBO!

- MpOBepsSeT MPaBHJIBHOCTH 3AIIONHEHHS 3asBICHUS M COOTBETCTBHME H3JIONKEHHBIX B HEM
CBEJEHHH NPeJCTaBICHHBIM JOKYMEHTAM;

- [poBepSAeT HANMYHe BCEX HEOOXOAUMBIX MOKYMEHTOB, YKa3aHHHIX B nOyHkre 2.9.1
AJIMMHMCTPAaTHBHOTO pErjiaMeHTa, ¥ HX Hajuexaliee opopMIIeHHE H 10 HTOraM IPOBEPKH:

- B CIydYa€ OTCYTCTBHS OCHOBAHMS JJIS BO3BpaTa JOKYMEHTOB, yKa3aHHoro B myHkre 2.10.4
AJIMHHEHCTPATHBHOIO perjiiaMeHTa, BHIMONHACT aAMHHHCTPAaTUBHEIC JCHCTBUSA, YKa3aHHBIC B ITyHKTE
3.2.6 AIMUHUCTPATUBHOTO PETVIAMEHTA;

- B CIy4Yae HAIHYMA OCHOBaHHWS IS BO3BpaTa JNOKYMEHTOB, yKa3aHHoro B ImyHnkte 2.10.4
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AJIMHHHCTPATHBHOTO periaMeHTa:

- IIOATOTABANBAET MTHCHMO YNpaBIICHAA 00 OTKa3e B IpHEME JIOKYMEHTOB, HEODXOMUMBIX 1A
[IPHCBOCHUS KBAMM(UKAIMOHHON KaTeropHu CIOPTHBHOIO CYJbH H IEpeNaeT €ro ¢ MPHUIOKECHHEM
JIOKYMEHTOB, MPEACTABJICHHBIX JasABHTENEM, HA IOAIMCH PYKOBOAHTEIIO Y IIPaB/IeHHUS.

B cnyyae ecnu JOKYMEHTH! NPHHATHI HAa NMYHOM IpHEMe, aJMHUHHCTPATUBHBIE AeiicTBHS,
yKa3aHHBIE BO BTOPOM ¥ TpeTheM ab3anax HacTOSINero MyHKTa, He BBITOIHSIIOTCS.

3.2.4. Pyxopopurenb VYmpaBneHusa B TeueHue | pabodero OQHA co JHA IIONYYEHHs OT
JIOJDKHOCTHOTO JIHIIA YIIpaBJIeHUS, OTBETCTBEHHOrO 32 NpPENOCTaBICHHe MYyHHUIMIAIbHONW YCIYTH,
ndaceMa YrpaBieHHA o6 OTKase B IpHeMe JOKYMEHTOB C JIOKYMEHTaMH, MOJIHCHIBAET HHChMO
VYnpasneHus o6 oTkaze U mepeAaeT ero ¢ JokyMeHTaMu OTBETCTBEHHOMY 3a JIETIONPOU3BOJICTBO.

3.2.5. OTBeTCTBEHHBI 3a NEJIONPON3BOJACTBO B TeueHHE 1 paGouero nHA co AHA MONYY4eHUI OT
pyKOBOAUTEN YNpaBleHUs MOANMCAHHOTO NMHChMa YIPaBleHUs o0 OTKa3e B NpHEME NOKYMEHTOB
peructpupyer ero B COJl m HanpaBnsier ¢ NPUIOKEHHEM JOKYMEHTOB 3asBUTENIO 3aKa3HBIM
IMACEMOM C YBEIOMIICHMEM O BPYYCHHH WM Bpy4aeT JIMYHO 3asBHTEMO IOJ POCIHUCH B JIEHb €ro
o0palneHus, IpeBapUTEIbHO COTNIaCOBAHHBIM ¢ HUM IO Tenedony, ¢hakcy UM NEKTPOHHOK 1ToUTe.

3.2.6. JIomXHOCTHOE MU0 YIpaBiAcHHA, OTBETCTBEHHOE 3 NPEAOCTABICHHE MYHHIUIIANLHOH
yCIyrd, B TeducHHe S5 pabouux HHeH INpoBepseT BBHUIONHERWEC KAHAWNATOM Ha IIPUCBOEHHE
KBATMUKAHMOHHOM KaTeropui CHOPTUBHOrO cyAhU KBanndukaoHHbIX TpeOOBaHUI.

3.3. Ilpunsarue pememm O NpPUCBOCHHH KBaMHGHKAMMOHHOW KaTeropHd HiIM of6 OTKase B
MPHCBOCHAN KBATHQHKAIMOHHOM KATErOpUy CIIOPTUBHOMY CYABE.

3.3.1. OcHoBaHMeM JUIS Hayala MCIOJHCHHUS aJMHHUCTPATUBHON IPOLENYPbl SBIAETCA
OKOHYAaHHE JO/DKHOCTHBIM  JIHHOM  YIIPaBJIEHHUS, OTBETCTBEHHHIM 33  IIPENOCTABJICHHE
MYHUI[HIQILHOH YCIyrH, MPOBEPKH MIPeACTaBICHHBIX JOKYMEHTOB.

3.3.2. JIomKHOCTHOE JTUIO YIpaBJieHHs, OTBETCTBEHHOE 3a NPEIOCTaBJICHUE MYHHIMIAIbHON
ycrayrs, B TedeHue 3 paboumx AHEH O JHA OKOHYAHMsI NPOBEPKH IIOCTYNHBIINX JOKYMEHTOB
BBITIOJIHAET OJHO M3 CIEAYIOINX aAMUHUCTPATHBHEIX JEHCTBHMH:

- TOATOTABJIMBAET MPOEKT IIOCTaHOBJICHUS O IPHCBOCHHHM B CiIydae, €CJIM HE YCTaHOBJICHO
OCHOBaHME ANA OTKa3a B HPEHOCTaBNEHHW MyHHIUIAILHOM YCIyrH, yKasaHHoe B nyskTe 2.10.2
AJIMHHHCTPAaTHBHOTO PETJIaMEHTa;

- MOAroTaBNIMBaeT MHCBMO OO OTKase B Cllydae, €CIM YCTaHOBIICHO OCHOBaHME [/ OTKAa3a,

yka3zaHHoe B IyHKTe 2.10.2 AJMHMHHCTPATHBHOT'O PErJIaMEHTA.
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3.3.3. ITOoCTaHOBICHHEC O NPHCBOSHHH H3IacTcs, mUchkMO 00 oTkase odopmiIseTcs B
cooTBeTcTBUM ¢ MHCTpyKuue# mo Jenonpou3BOACTBY B aJMHHHCTpauMM ropoja Pssanuy,
YTBEPXKI€HHO# [IOCTAaHOBNEHUEM aMUHUCTpaluy roposa Pazanu ot 28.08.2015 Ne 3960.

3.3.4. JIOJDKHOCTHOE IMUO YUpaBieHHA OTBETCTBCHHOE 32 pasMELICHHE HHOOPMAIMH B
TedyeHue 2 pabouMx OHEHW CO JHS MOJMYYCHHS KONMH IOCTAHOBJICHHS O NPUCBOCHHH pa3Melaer
CKaHUPOBaHHOE IIOCTaHOBJIECHHUE O IIPHCBOSHUH Ha OQUIMANBEHOM caiiTe YnpaBieHHs sportryazan.ru.

3.4. OdopmieHHe KHHXKHM CIIOPTUBHOTO CyIbHM, BHECEHHE B HEE 3aIMCH, Bblauya KHHKKH
CIIOPTHBHOTO CYJbH, BbLIa4ya HATPYAHOI'O 3HAYKA.

3.4.1. OcHoBaHHEM [UI1 Hayajga MCIONHEHHS AaJMMHHCTPAaTHBHOW IpOUEAYPHl SABILECTCA
3aBepUIeHUE JOJDKHOCTHBIM JIALIOM, OTBETCTBEHHBIM 3a IIPENOCTABICHUE MYHHIMIAIBHOH YCIyTH,
JIEUCTBUM, YKa3aHHbBIX B IMyHKTE 3.3.3.

3.4.2. JIomKHOCTHOE JIMLIO YTIPaBJIEHHs, OTBETCTBEHHOE 3a NPEAOCTABICHUE MYHUIMIIAIBHOMN
YCIIYTH, B IeHb oOpauieHus 3asBUTEIA:

- 0hOpPMISET KHHXKY CIIOPTHBHOTO CyJbH (IIpH NEPBOM INPHCBOCHUH KBaTHGHKAIMOHHON
KaTEropHy CIIOPTUBHOTO CYJBH);

- BHOCHT B KHH)KKY CIIOPTHBHOTO CYIBH 3allUCh O MPUCBOEHUH OUePEIHOM KBaTN(QUKAIMOHHOM
KaTeropuH CIIOPTHBHOTO CYJbH;

- periucTpupyeT GaKT BbIIAYH HArpyJHOTO 3HAYK4, a TAKXKE KHYDKKH CIIOPTUBHOIO Cy[IBH (IIpU
MIEPBOM IIPHCBOCHAH KBATHGHKAHOHHON KaTCTOPUH CIIOPTHBHOTO CyAbH) B XXypHale perncrpalluy
BBIIAYH HATPY/HBIX 3HAYKOB H KHIKEK CHOPTUBHOTO cyAbH (naiee - JypHa), I/l yKa3hiBaeT:

- IOPSAAKOBBIA HOMEP 3aIlHCH;

- (aMHIHMIO ¥ MHUILHKANBl JIULA, NOMYyYMBIIETO HATPYAHBIH 3HAYOK M KHHXKKY CIIOPTHBHOIO
CyIbH;

- PEKBU3HTHI MOCTAHOBJICHHS O IIPHCBOCHHAH;

- KOJIMYECTBO BHIJAHHBIX KHMKEK CIIOPTHBHOTO CyABH (TIpH HEOOXOTUMOCTH);

- KOJIMYECTBO BBIIAHHBIX HArpYAHBIX 3HAYKOB;

- HHPOPMALIMIO O IMYHOM TIOyYCHHH 3asiBUTENIEM HATPYIHOTO 3HA4Ka ¥ KHHXKH CIIOPTHBHOTO
CYIbH HIIH MOJIyYeHUH 110 JIOBEPEHHOCTH;

- IaTy BBUIAYU HArpyAHOTO 3HA4Ka ¥ KHIDKKH CIIOPTHBHOTO CYJBH,

- (baMHIHMIO M VHMIMAIB! JOJDKHOCTHOTO JHMIIA, BBIOABINETO HArPYAHEIA 3HAYOK M KHHXKKY
CTIOPTHUBHOTO CYJBH;

- BbIZaeT 3aABHUTENIO HArpy[HBle 3HAUKH ¥ KHIDKKH CIIOPTHBHOTO CyIBH B HEOOXOAMMOM
KOJIMUECTBE 1101 pocnuch B XKypHae;

- cTaBHT B JKypHale CBOIO MOAINACS.
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3.4.3. CiopTHBHBII CyAbS MOXET HOJIYYHUTh CBOIO KHYDKKY CIIOPTHBHOIO CYABbHM H HarpyaHbIH
3HAYOK B TMOPAAKE, IPEAyCMOTPEHHOM IyHKTOM 3.4.2 AJMHHHCTPaTHBHOIO pelVIaMeHTa,
CaMOCTOSTENbHO O0paTUBIINCE B Y IpaBIICHHUE.

3.5. HWcnpaBneHWe IOONMyIIEHHBIX ONEYaTOK ¥ OMMOOK B BHINAHHBIX B PE3YNbTATe
IpeNOCTaBIECHUA MyHHIUIIAIBHON YCIyTH JOKYMEHTaX.

3.5.1. OcHoBaHMeM [isi Hadyala BBHIIOJNHECHUS aJAMHHHUCTPATHBHOW INpONEAYPHl SBISETCS
obpaieHue 3asBUTEN B YIpaBleHHE C 3asBlleHHEM 00 HCHIPABIEHUM JOIYLICHHBIX ONEYaToOK M
omuOOK B BBIJAHHBIX B pe3y/IbTaTe NPENOCTABIEHH MyHHIIMIABHOR YCIIYTH TOKYMEHTaX.

3.5.2. JomxHOCTHOe NHIO YTIpaBICHHS, HA3HAYCHHOEC OTBETCTBEHHBIM 33 PaCCMOTpPEHHE
3adBJICHUS, B CpOK, He UpeBBIUAlOmMui 3 pabounx pHelt ¢ MOMEHTa MOCTYIUICHUS
COOTBETCTBYIOLIETO 3asBNIEHHU, [IPOBOJIUT TIPOBEPKY YKa3aHHBIX B 3asBJIEHAU CBEJCHHUI.

3.5.3. Kputepuem npuHSATHS pelleHHs N0 aAMUHHCTPATUBHON IpomeaAype SABISETCS Hanudue
HJIA OTCYTCTBHE B IOKYMEHTaX OIEeYaToK U OIIHOOK.

3.54. B ciayvyae BBIABICHHUS [ONYILIEHHBIX ONEYaTOK MU (Wid) omuOOK B BBJAHHBIX B
pe3yibTare NpeJoCTaBICHU MyHHIUIIAIBHON YCIIyra JOKYyMEHTaxX JOIDKHOCTHOE JMLO Y IIPABICHUS
OCYIIECTBIsIET WX yCTpaHeHHe. Ecnu omedatku M (WiM) OWMOKM HE BBISABICHBI, YKa3aHHOE
JOJDKHOCTHOE JIMIO IIOATOTAaBIMBACT MUCHMO YIIpaBleHUs 00 OTKa3e B HCIIPaBICHHM ONEYaTOK H
omuOOK ¢ yKa3aHHEeM IPUYUH OTKa3a.

3.5.5. JlomkHOCTHOe NUIO YHpaBLieHHs oOecnedMBaeT HalpaBieHHE 3asBUTENIO 3aKa3HBIM
TOYTOBBIM OTIIPABIEHAEM CONMPOBOJUTENHHOIO HHChMAa U HCIIPABIEHHBIX JOKYMEHTOB MO0 ITHCHMO
VipapneHus 00 0TKa3e B HCIPABIECHHH ONEYAaTOK M OLIMOOK MM BpydyaeT yKa3aHHHIEC JOKYMEHTHI
3asgBUTENIO NIUYHO MOJA POCIHCH B JIEHb OOpaieHus, NpeBapUTEIbHO COINIACOBAHHBIA C HMM IO
Teneory, Gakcy HIH EKTPOHHOH MOYTe.

3.5.6. Cpok HCTIONHEHUsS afMUHHCTPATHBHBIX ACHCTBHH, yKa3aHHBIX B NMyHKTax 3.5.4 u 3.5.5
AJITMUHHCTPATHBHOTO perilaMeHTa - 5 pabouuXx JHEH.

3.6. [IlepeueHbp aJAMHHHCTPaTHBHHIX mpomenyp (NEHCTBUMII) TNpH  IpeJOCTaBIEHUH
MYHHLMIATBHOM YCIYTH B 2JIEKTPOHHOM QopMe.

Ilpy 1NpeIoCTaBIEHMM MYHHLMINANBHOW YCIYTM B OIEKTpoHHOH ¢(opMme 3asBHTENIO
o0ecneynBaroTCA:

- OJTyYeHHe HHPOPMAIMH O IOPAAKE H CpoKax IIPeoCTaBIEHHS MyHHLIKIIAIbHOM YCIIyIH;

- (hopMHpOBaHHE 3asBJICHHUS;

- IPHEM M PETHCTpauis YTpaBICHHEM 3asBJICHHS U HHBIX JOKYMEHTOB, HEOOXOIUMBIX s
TpeNOCTaBIeHUs] MyHUIIUIIATEHOR YCIYTH;

- IONIyYEHHUE pe3ynbTarTa IpeA0CTaBICHHA MyHUIMIIANBHON YCIIyrH,



21

- IONy4YeHHE CBEICHUI O XOJI€ pacCMOTPEHHA 3aABJICHHS;

- OCYIIECTBJICHHE OLIEHKH Ka4ecTBa PeXOCTABICHHS MyHHIUIIAIbHOW YCIyTH;

- pocyncOHoe (BHecynmeOHOe) oOXalmoBaHue peuieHud M jeiictBuil  (Oe3neiicTBus)
VYTOMHOMOYEHHOTO OpraHa JHOo neiicTBus (Oe3ecTBUS) AOJDKHOCTHBIX JUL YNOJIHOMOYEHHOTO
opraHa, pexoCTaBIIAOMIET0 MyHAIUIANBHYIO YCIYTY, JJH0O MyHHIIMIIANBHOTO CIIY)XKaIIEero.

3.7. Tlopsnok oOcCyIIecTBICHHS AJMUHHCTPATHBHEIX IpoLEAYp (ACHCTBHII) B 3NEKTPOHHOM
tdopme.

3.7.1. ®opMuUpOBaHHUE 3asBIICHUA.

QOpPMHPOBAHUE 3aSBIEHHS OCYIICCTBISETCA MOCPEACTBOM 3allONHEHHS JNEKTPOHHOM (HOPMBI
sasBneHus Ha EINT'Y 6e3 HeoOXOIUMOCTH XONONHUTENIBHOM MTOJayuH 3asBJICHUA B KaKoH-THOO HHOM
dopme.

dopmartHO-TIOTHYECKass TNPOBEpKa CQOPMHPOBAHHOIO 3asBICHHS OCYLICCTBIIETCA IOCITE
3alONHEHUs] 3adBHTENEM KaXAOro U3 IOJCH 37IeKTPOHHOH GopMbl 3asBneHus. IIpy BBIABICHUU
HEKOPPEKTHO 3allOJIHEHHOTO HOJS 3JEKTPOHHOH (OpMBI 3asBICHUSA 3asBHTENb YBEAOMISAETCS O
XapakTepe BBIBICHHOH OmMMOKH M TIOpsAJKE ee YCTpaHEHHA I[OCPEACTBOM HH(POPMAaIHMOHHOTIO
COOOIEHHs HEMOCPECTBEHHO B NIEKTPOHHOH (hopMe 3asBICHHS.

[pu popMupoBaHKH 3as4BNECHHA 3aABUTENIO 0OECIIEYHBACTCS:

- BO3MOXHOCTb KOIIMPOBAaHHS M COXPAaHEHHUs 3asABICHUA M HMHBIX TOKYMEHTOB, YKa3aHHBIX B
nynkre 2.9 Hacrosfmero AJMHHHCTPaTHBHOIO perjaMeHTa, HEOOXOMUMBIX VIS IPENOCTAaBICHUS
MYHUIIUNIAIBHON YCIYIH;

- BO3MOXXHOCTb NIeUaTH Ha OYMa)XXHOM HOCHTENE KOTIHH 3NEKTPOHHO# (pOpMBI 3asBICHHS,

- COXpaHeHHE paHee BBEICHHBIX B 3NIEKTPOHHYIO (hOpMy 3asABIICHH 3Ha4eHUH B JIOO0H MOMEHT
[0 JKENaHWIO TMONB30BaTeNsd, B TOM YHC/IE IPH BOSHUKHOBEHHHM OLIMOOK BBOJA M BO3Bpare s
TIOBTOPHOTO BBOJIa 3HAUCHHH B 3/IEKTPOHHYIO (GopMY 3asIBIEHHS;

- 3all0JIHEHHE TOJIEi IEKTPOHHOM GOPMEI 3asBIeHUs 10 Hayala BBOJA CBEACHUH 3adBUTEEM
C UCTIONBL30BAaHKEM CBeleHHi, pasMelneHHbX B ECUA, u cBenenuit, ony6nukoBanspix Ha EINI'Y, B
YacTH, Kacalomeiics cBenenmit, orcyrcryromux B ECHA;

- BO3MOXHOCTEH BEPHYTBCS Ha JIIOOOH M3 3TANOB 3alONTHEHUA JIEKTPOHHON (POPMEI 3adBICHHA
6e3 nIoTepH panee BBEASHHOH HHOpMaLIHH;

- BO3MOKHOCTB flocTyna 3aseutens Ha EIIIY x paree oJaHHBEIM MM 3asBJICHUAM B TEUCHHE HE
MeHee ONHOTO Tofa, a TaKkKe YacTHYHO C(hOPMHpPOBAaHHBIX 3adBICHHH - B TEUCHHE HE MeHee
3 Mecs1IeB.

ChopMupoBaHHOe ¥ MOANHCAHHOE 3ajBICHWE M HHBIE JOKYMEHTHI, HEOOXOIMMBIE s

TIpeaOCTaBNeHNHS MyHHIMIATBHONR YCIIYTH, HAllpaBIIsIOTCA B Y NOJHOMOYEHHKIN OpraH MoCpencTBOM
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EINTY.

3.7.2. YnonHoMoueHHsIH opraH obecrednBacT B CpOK HE no3nHee 1 pabouero AHA ¢ MOMEHTA
noxaun 3ageickus Ha EINT'Y, a B cityuae ero nocrymieHus B Hepabouuii UM NMpa3JHAYHEIH JIeHb B
CIeyIoIuMii 32 HUM NepBhiii paGounii IEHS:

- TpHEM JAOKYMEHTOB, HcOOXOAMMEIX i IIPEAOCTABJACHU MYHHIMIANBHON YCIYTH, H
HAIpaBJICHHUEC 3asBUTEIIO 3IEKTPOHHOTO COOOUIECHHUS O OCTYIUIEHUH 3asBICHHUS;

- PETUCTPALHIO 3a8BNECHHS H HAIPABICHAC JaABUTEIIO YBEAOMICHHS O perﬁcrpaunn 3asABIICHHU
b0 o6 oTkaze B mpHeMe IOKYMEHTOB, HEOOXOAMMBIX Ul IPEROCTAaBICHHS MYHMIMIATbHOH
YCIYTH.

3.7.3. OJnCKTPOHHOE 3asBJICHME CTAHOBHUTCH JOCTYNHBIM JUIsl  JOJDKHOCTHOrO JiMUA
VYIOJIHOMOUCHHOTO OpraHa, OTBETCTBEHHOIO 3a IPHEM M pETHCTpalMIO 3asdBIeHHs (naree -
OTBETCTBEHHOC JOJKHOCTHOE JIHIIO), B TOCYNApPCTBEHHOH HHQOPMAIMOHHOH CHCTEME,
HCIIOJIB3yeMOM YIIOJIHOMOYEHHEIM OPraHoM JUIS IIPENOCTaB/ICHAS MyHMIUNATBHOHU ycnyru (ganee -
T'UC).

OTBETCTBEHHOE JOIDKHOCTHOE JIUIIO:

- TIpoBepseT HAIMYHE MEKTPOHHBIX 3asBNeHuH, nocTynuBmux ¢ EIII'Y, ¢ nepuogom He pexe
2 pa3 B JICHb;

- paccMaTpHBaeT IIOCTYNHBIIHE 3asBJICHHS M IPHWIOXKCHHBIE 00pa3bl JOKyMEHTOB
(MOKYMEHTHI);

- [pOM3BOAWT JeHcTBHS B COOTBETCTBMHM ¢ ImyHkrtamMu 3.1 - 3.7 Hacrosmero
AJIMUHHCTPaTUBHOTO perjiaMeHTa.

3.74. 3agpuTenio B KauecTBE pe3ynbTaTa IPEAOCTaBICHHA MYHHIHIAIBHOHK YCIyrH
obecrieynBaeTCs BO3MOXKHOCTS TIOYYCHHS JOKYMEHTa:

- B (hopMe DIEKTPOHHOTO JOKYMCHTA, IOAIMCAHHOTO YCHJICHHOH KBaaM(HIMPOBAHHOW
3JIEKTPOHHOW IOANMKUCHIO YHOJHOMOYEHHOTO AOKHOCTHOIO JHIia YIIOJHOMOYEHHOIO OpraHa,
HalIpaBJIEHHOTO 3asABUTENO B INYHEIH Kabunet Ha EIIT'Y;

- B BYJI¢ OYMaXXHOTO JOKYMCHTa, OATBEPXKIAIONIETO COAEPKAHUE IIEKTPOHHOTO HOKYMEHTA,
KOTOpEIi 3asiBHTE/b TOJy4aeT IPH THIHOM O0OpaIleHAH B MHOTOQYHKIMOHAILHOM HEHTPE.

3.7.5. Tlonyuenune uHGOpPMamMM O XOJEC pacCMOTPEHHMs 3asBICHMA H O peE3yIbTaTe
IPENOCTAaBIeHU MYHHUOMOAILHOH YCIYTH INpOM3BOAMTCH B JMdyHOM Kabumere na EITY mpu
YCIOBHM aBTOpHM3alyM. 3afdBHTENb HMEET BO3MOXKHOCTH INPOCMATPHBATL CTATYC 3JIEKTPOHHOTO
3asBJICHH, & TaKXKe HHPOpMaLHio 0 JaTbHEHIHX JCHCTBUAX B TNYHOM KabHHETE 10 cOOCTBEHHOM
HHUITHATHBE B TI000€ BpeMs.

[lpy DpesoCTaBNCHMM MYHWLMNANBHOM YCIYTH B 3JICKTpoHHOH ¢opme 3asgBHTENIO
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HaINPaBJISIOTCS:

- YBEIOMIIEHHE O MPHUEME U PETHMCTPAlMY 3aABJICHIS ¥ MHBIX JOKYMEHTOB, HEOOXOMUMBIX IS
IPEJOCTABICHAS MYHHIMNIAJIBHONW YCIYTH, COAEpXalllee CBEACHHS O (pakTe MpHeMa 3adBICHHA U
JMOKYMEHTOB, HCOOXOMUMBIX Ui MPEeAOCTaBICHHS MYHUIUIIANBHON YCIYTH, U Hagaje Mpoueayphl
NPeOCTaBIeHH MYHHLHIANBHOM YCIyrH, a Taxke CBEJACHHA O JaTe W BPEMEHH OKOHYaHHA
TIPEAOCTaBJICHUST MYHHLIMNAJIBHOM YCIyrH JTHOO MOTUBHPOBAHHEBIN OTKa3 B IIPUEME NOKYMEHTOB,
HEOOXOIUMBIX U1 TIPEJOCTABICHHS MyHUIIUNIATLHON YCIYTH;

- YBEAOMIICHHE O pe3ylbTaTaXx pacCMOTPEHHS JOKYMEHTOB, HEOOXONMUMBIX I
NPEIOCTABIEHH MYHUIMIAIEHONH YCIYTH, COAepikamiee CBEJACHHSA O NPHHATHH IOJIOXHUTEIBHOIO
pelesrs O MpEeNOCTaBICHWH MYHHULUNANBHOH yCIyrM M BO3MOXXHOCTH IIONYYHTH pPE3YJIBTaT
[IPEOCTABICHUS MYHUIHNANBHON YyCIyrd nu00 MOTHBHPOBAHHBIM OTKa3 B IIPeAOCTaBJICHHU
MYHHIIMIIANEHOHN YCIYTH.

3.7.6. Cpok IpeaocTaBlieH|s YCIYTH B JJICKTPOHHOM BHJE He JO/DKEH NpeBbimats 10 pabounx
JHel.

3.7.7. ABTOMaTH4eCKOe MPUHATHE PEIICHHUSA MO YCIYre O IPUCBOCHUH KBaTH(PUKAI[HOHHOH
KaTeropHUH CIIOPTUBHOTO CYJIbH BO3MOXHO IIPH YCJIIOBHH HAJM4YMS BO3MOXXHOCTH HacTpoiiku Enuxoi
HHGOPMAIIMOHHOM CHCTEMBl HOTapuarta B YacTH aBTOMAaTH3MpPOBAHHOIO aHaliu3a CBEICHMH H
JOKYMEHTOB, HEOOXOIUMBIX TS [IPENOCTABICHUS YCIIyTH.

3.7.8. 3asBurento obecneynBaeTCA BO3MOXKHOCTE HANPaB/Ie€HUs XKaloObl HA pelIeHNd, NEHCTBUSA
unu G6e3neiictere Y MOJTHOMOYEHHOTO OpraHa, JOMKHOCTHOTO TMia Y IOJHOMOYEHHOTO OpraHa 6o
MYHHLHNAIBHOTO CIIYXAIIEeTo B COOTBETCTBHH co craThell 11.2 ®enepanbHoro 3akona Ne 210-03 u
B MOpsAAKe, yCTaHdBneHHOM noctaHoBnenueM IlpaButensctBa Poccuiickoit  @epepanuu
ot 20 Hos6ps 2012 roxa Ne 1198 «O denepanbHoit rocynapcTreHHON HHPOPMAIHOHHOH CHCTEME,
~ 00eCIIeYnRaoIEl mpotece nocyaeOHoro (BHecyaeOHOro) 0OOKaOBaHUA peuieHud U ACHCTBHH

(Ge3nmeiicTBHA), COBEPLUICHHBIX IIPH MPENOCTABIIEHNH OCYAapCTBEHHBIX U MYHHIIMIIATBHBIX YCIIYT».

Paznen 4. DopMBI KOHTPOJIA 32 UCHOJIHEHUEM
AJIMHUHHCTPaTUBHOTO perjlaMeHTa
4.1. KoHrponb 3a MOJHOTOH H KayecTBOM IIPEAOCTABICHUS MYHHIMIIBHOH YCIYTH
BKJIIOYAET B ¢eOs IpOBeJIeHHe IPOBEPOK, BEIABIEHHE H YCTPAHEHUE HApYLICHHH IpaB 3asBUTeNEH B
NPEJOCTaBICHHN MYHMLHMIANBHON YCIYTH, PacCMOTPEHHE, MPHHATHE PELICHHH H MOATOTOBKY
OTBETOB Ha oOpaieHus 3asBUTeNeH O NPENOCTABIEHHH MYHMIHMIIANIBHOH YCIYTH, COAEPXAIUX
XagoObl Ha pemeHus, JecicTBua (6esndeiicTBHe) JOJDKHOCTHBIX JIML,  OCYIIECTBIAIOIIUX

IPEeIOCTABJICHUE MYHMIMMIIATIBHOM YCJIYTH.
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Texyuiid KOHTpoNb 3a COOMIOACHHEM MOCIEAOBATEIIEHOCTH JOEHCTBHM, OIPEACIHCHHBIX
aIMHHHCTPATHBHBIMH TPOLIEAYpaMU IO NMPEAOCTABICHUI0 MYHUIMIAIBHON YCJIYyTH, H IPHHATHEM
pelIenuii OCyIeCTBIAETCS HAYAIBHUKOM Y IIPaBJICHHS.

Tekymuii KOHTpOIb OCYIIECTBISETCA IIyTEM IIPOBEJACHHMS HAadalbHUKOM YIIpaBIICHHS
MPOBEPOK COONMIOJEHHS M HCIONHEHUS JODKHOCTHBIMH JIMUAMH YIIPaBICHHA IOJOXEHHH
AIMHUHHCTPATHBHOI'O perjlaMeHTa, HHbIX HOPMaTUBHBIX IIPABOBBIX aKTOB.

[lepuoaUYHOCTS, OCYIIECTBIEHUSA TEKYIIEr0 KOHTPOJA YCTaHABIMBAacTCA HAYAIBHHKOM
YnpasneHus.

4.2. Tlopa1ok W NEPUOAMYHOCTH OCYINECTBIIEHHA IUIAHOBBIX H BHEIUIAHOBEIX INPOBEPOK
NIOJTHOTHI M Ka4eCTBa NPEAOCTABICHUS MyHHIUNIAIEHON YCIYTH.

IIpoBepkn MoOryT OBITH IUIAHOBHIMH (OCYINECTBIATHCS HAa OCHOBAaHMM FOAOBBIX ILIAHOB
paboThl YnpaBieHHs) W BHEIIaHOBBIMHU. IIpu mpoBepke MOTyT paccMaTpUBAThCS BCE BOIPOCE,
CBSI3aHHEIE C MIPEAOCTABICHAEM MYHHUIMIIANBHON YCIyTH (KOMILICKCHBIE IIPOBEPKH), HIIM OTAEIbHbIE
acmeKkTsl (TeMaTHyeckue mnpoBepku). [IpoBepka Takke MOXKET IPOBOJUTHECS I10 KOHKPETHOMY
obpameHuto 3asaBUTENA.

4.3. JIo/XHOCTHBIE JHILIa, OTBETCTBEHHBIE 3a IPEJOCTABICHHE MYHHUIMIIAIBHON YCIyIHy,
HECYT IMEepPCOHAIBHYIO OTBETCTBEHHOCTh 3a CPOKM M TIOpPAJOK  BBIIOJHECHUS  KaXIOH
aIMMHHCTPATUBHON MPONEAYPHl, YKa3aHHOH B AJJMUHHCTPAaTUBHOM PEIJIAMEHTE.

IlepcoHanbHass OTBETCTBEHHOCTh JODKHOCTHBIX JIMI[ 3aKpPEIIAETCA B HMX JODKHOCTHBIX
HHCTPYKIUAX B COOTBETCTBHH ¢ TPeGOBaHUAMH 3aKOHONATENbCTBa Poceuiickoit deneparu.

4,4 KoHTponp 3a IpEJOCTABICHHEM MYHHUMIATLHOM YCIYrH CO CTOPOHBI IpaXXJaH, KX
O6BEeTHHEHHH H OpraHU3auil MOXET OCYIIECTBIATECA IMyTeM MONyYeHus HHopMauuy (YCTHOH 1o
Tene)OHy WIH B MACBMEHHOM (opMe 1o 3ampocy Mo NIEKTPOHHOM IOYTE) 0 HAIHYHA B JEHCTBHAX
(Oe3nelicTBUH) OTBETCTBEHHBIX JODKHOCTHBIX JIMI, @ TaKXe IPHHMMAeMBIX HMH PCLICHHSAX,
HapyIeHu# MoN0KeHNH AIMUHUCTPATHBHOTO PErNIaMEHTa M HHBIX HOPMATHBHBIX IIPABOBBIX aKTOB,

YCTaHABIMUBAIOINUX TPeOOBaHUS K IIPEIOCTABICHHIO MyHHIMIATBLHON YCIIYTH.

Paznen 5. locyneOHbIi (BHECYNEOHBIH) OPAAOK 00XKaNTOBaHMs PELICHUM
H AeiicTBuil (Oe3aeiicTBIA) aAMUHUCTPALMKU ropoja Pa3aHu, a Takxe
HX JOJDKHOCTHEIX JIHL, MyHHUHIIATBHBIX CIYXalluX, pabOTHHKOB

5.1. Vadopmanus s 3aMHTEPECOBaHHBIX JTHII 00 HX IIpaBe Ha pocyaebHoe (BHeCyAeOHOE)
obxanoBanue meicTBHH (OesneiicTBus) ¥ (MIM) peLICHHH, NPUHATHIX (OCYIIECTBICHHBIX) B XOJ€
IIPEIOCTABIICHAS MYHUITHIIATBHOH YCIYTH.

5.1.1. 3agBuTens BhpaBe MOXaTh Xalofy Ha peleHde H (wik) fefictBue (GesmelcTBHE)

Yl'[paBJIeHI/IfI, €ro JIOJDKHOCTHBIX JIMI W MYHHIHINANBHBIX CIYXXaIlHX IpPH [IPENOCTaBJICHUH
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MYHHULMIIATEHOM yCIyrH (Jlanee - xanoba).

5.1.2. 3agBUTENIL MOXKET OOPATHTHCH € XKano0o0ii, B TOM YHCIIE B CIEAYIOIIUX CIydasnx:

- HapyIIeHHE CpoKa PerHCTpalliy 3alpoca o IPeJIOCTAaBIeHUH MyHHIIMIIAIBHON YCIIYTH;

- HapyllleHHe CPOKa MPeIOCTAaBICHAS MyHHIIRIANLHOH yCIyTH;

- Tpe0OOBaHHME TIpEJCTaBIeHHs 3asBUTENEM JOKYMEHTOB WiIH HHpopManuu 1uOO
OCYINECTBJICHUS JCHCTBUI, NPEJCTABICHHE HIH OCYIIECTBICHHE KOTOPHIX HE IPeAyCMOTPEHO
HOpPMaTHUBHBIMU NpaBOBBIMH akTaMu Poccuiickoii ®enepanny, HOpMaTHBHBIMH 1IPABOBBIMH aKTaMH
cyowekta Pocenitckoit @enepanuu s npeocTaBlneHHs MyHHIHIATBHOM yCIIyTH;

- OTKa3 B NpHEME JOKYMCHTOB, IIPEJACTaBJICHUE KOTOPBIX INIPEAYCMOTPEHO HOPMAaTHBHBIMH
npaBoBEIMH aktamu Poccuiickoil @enepartuy, HOpMaTUBHBIMHU IIpaBOBBIMH CyObekTa Poccuiickoit
@enepanmy A NpeJOCTaBICHUA MYHUIIMIIABHOMR yCIIyTH, Y 3asBUTES;

- OTKa3 B TIPCJAOCTABICHHN MYHHIMIIUIGHOH YCIYrH, €CIM OCHOBAaHMA OTKa3a HeE
NpPEeyCMOTPEHB! (elepalbHbIMH 3aKOHAaMH M IPHHATBIMH B COOTBETCTBHHM C HUMM HHBIMH
HOpPMATHBHBIMH NIpaBoBBIME akTamu Poccuiickoit deneparyy, 3akoHaMH U UHBIMH HOPMaTHBHBIMHU
IIpaBOBBIMHU akTaMu cyObekTa Poccuiickoit Penepariuy;

- 3arpe0oBanHe ¢ 3asBUTENA IPU TNPEROCTABICHHH MYHHIMIAIBHON YCJIyrd IUIaThl, HE
NpeyCMOTPEHHON HOPMAaTHBHBIMH NPaBOBBHIMH akTaMH Poccumiickoit ®enepauuy, HOpMaTUBHBIMH
IpaBOBBIMH aKTamu cyObekTa Poccuiickoit @enepanmy;

- oTKa3 YmpaBieHHS, JODKHOCTHOIO JIMIA YIPaBICHUS B HCIPaBICHHUH JONMYIIEHHBIX
OlmevaToKk M OmubOOK B BBIAAHHBIX B peE3yibTaTe IIPEAOCTAaBICHHS MYHUIMIAISHOM YCIyrd
JIOKYMEHTax 00 HapyIICHHE YCTaHOBJIEHHOTO CPOKa TAKUX HCIIPABIICHHI;

- HapyIICHHE CPOKa WM TIOpsAKa BBINAYM JOKYMEHTOB IO pe3y/bTaraM IPeAOCTaBICHHUA
MYHHIMNATBHOH YCIYTH;

- INPHOCTAHOBIECHHE MPEROCTABICHUS MYHHIMNAIBHOM  YCIyrH, €CIH OCHOBaHHSA
IIPHOCTaHORICHHUS He NPEeRYCMOTPEHEI (eilepalbHBIMH 3aKOHAMH U MPHHATHIMH B COOTBETCTBHH C
HMMH MHBIMM HOPMAaTHBHBIMH INIPaBOBBIMM akTaMH Poccuiickoil ®enepaiiu, 3aKOHaMH U WHBIMH
HOPMaTHBHBIMHU [IPaBOBBIMH aKTaMu cyObekTa Poccuiickoit Oepepaunm;

- TpeGoBanne y 3asBUTENA NPH PEJOCTABICHUH MYHHIMIIATEHOW yCAyrH JOKYMEHTOB WIIH
HAGOpMAlUH, OTCYTCTBME H (WJIH) HEAOCTOBEPHOCTh KOTOPHIX HE  YKa3blBAIMCh IIPH
[EPBOHAYANLHOM OTKa3le B IpHEMe JIOKYMEHTOB, HEOOXOMMMBIX IS  IPEAOCTABIICHHS
MYHHLMIATGHOM YCIyrd, MO0 B NPEJOCTAaBICHHH MYHMIHUIANBHON YCIyrH, 3a HCKIHOYEHHEM
cly4aeB, IpeIyCMOTPEHHBIX MyHKToM 4 wacth | cratbn 7 ®enepamsHoro 3akona ot 27.07.2010
Ne 210-93.

5.2. OpraHbl MeCTHOTO CaMOYNpaBJIeHHs, OpraHU3allud M  YIOIHOMOYEHHblE Ha
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paccMOTpeHue XaoObl IMIA, KOTOPHIM MOXET GBITh HalpaBiIeHa XKallo0a 3asBUTeNns B NOCYACOHOM
(BHECYZEOHOM) TTOpPSAKE.

5.2.1. [lpuem xanob ocyinecrBusercs aiMABHCTpaluueil ropoaa Pasanwu.

XanoGa, mocrynmBIIas B AaAMMHHCTpalliIO ropoja PssaHu, IpeaocTaBIsIOMyIO
MYHHIMIATGHYIO YCIYTry, TOPSHOK NPEAOCTAaRICHUs KOTOpOH ObL1 HApyIIEeH, pacCMaTpHBAcTCA
aJMHHHCTpanueH ropoja Pa3anu.

B cnyuae ecnm oOxanyiorcs pemeHus H jeiictBus  (GesnelicTBHe) PYKOBOIHTEINS
VipaBiieHus, MPeJJOCTaBIMIONIEr0 MyHHIMIIAIRHYIO YCIyry, XKanoba nojaercs B aIMHHHCTPALHUIO
ropofa Ps3asu M paccMarpHBaeTCs 3aMECTHTENIEM PYKOBOAUTENS aAMHHHCTpalHd ropoja Pssannm,
OCYIIECTBJIIONMM KOOPAWHAIHIO ¥ KOHTPOJIb AEATETHHOCTH Y IPaBICHHS.

5.3. CnocoGr1 nHGOpMUPOBaHMS 3asBUTEIEH O TIOPAAKE II0Aa49H U PACCMOTPEHHS JKaNoObI, B
TOM HYHCIE C HCIONb30BaHHEM EAMHOTrO mopraja rocyfapcTBEHHBIX M MYHHIIMIATBHBIX YCIYr
(byHxrmif).

WNudopmanuio o nopsaxe NOAady U pacCMOTPEHHS KaTO6! MOXKHO IOTYSHTE CIICXYIOMUMHU
crrocobamu:

- B WHGOPMALMOHHO-TEJIEKOMMYHHKAIMOHHOM ceTH «VIHTepHeT» Ha oduUMalbLHOM caiiTe
aJMHHHCTpPALHK ropoja Psa3anu;

- ¢ HCIIOJIB30BaHHEM (eepanpHOi TrocymapcTBeHHOM HHpopManuonHo# cucteMs! «EanHbIii
TIOpTAJl FOCYAAPCTBEHHBIX W MYHHIMMATISHBIX YCIyT (byHKIumif)»;

- Ha HTHOOPMAMOHHOM CTEHJE B YIpaB/ICHUH;

- MOCPEACTBOM JHYHOIo o0pamieHus (B TOM YHcie N0 TeiedoHy, HO 3AeKTPOHHOH roure,
TIOYTOBOM CBA3LI0) B aIMHHHCTPAIMIO ropoxa Pa3ann unu Ypasnenue.

5.4. TlepeueHb HOPMATHUBHHIX IIPaBOBBIX AaKTOB, PETYJIMPYIOIIMX MOPANOK AOCYAcOHOro
(BHecye0HOro) OOXANOBaHUH penicHUH W JAciicTBuil (Oe3neiicTBHs) opraHa, NpeAOCTaBIAIOMIErO
MYHHIMIIANBHYIO YCIYTY, @ TAKOKE €ro JOMKHOCTHBIX JHIL.

IpaBoBO€ perynMpOBaHHE OTHOIICHHI, BOSHUKAIONIMX B CBA3M € MOAadeH ¥ pacCMOTpEHHEM
’ayi00bl, OCYIIECTBISETCS B COOTBETCTBHH C:

- ®enepanpueM 3akoHoM 0T 27.07.2010 Ne 210-®3 «O6 opraHm3anvu IpenoCTaBIEHUS
TOCY/IapCTBEHHBIX M MyHHIUNIANBHBIX YCIyT»;

- HOPMATHBHEIMM MPABOBBHIMM aKTaMH BBICILICTO OpraHa HCIIONHHMTENBHOH BNACTH CyOBEKTa
Poccuiickoit ®enepanun.

TMopsigox oOkanoBaHHs pemICHHN H JeHCTBUH (0€3NEeHCTBHA) amMHMHHCTPAanMH ropoja
Pa3any, ero JOIKHOCTHRIX JIHMI, ¥ MYHHOMIAIBHBIX  CIYXAUMX, [PeA0CTaBIISFOLIHX

MyHHLMIAIBHYIO YCIyTy, pasMeinaercs B denepaibroM peecTpe U Ha ExuHoM nopraie.
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Ipunoxenue Ne 1
K AZIMUHHUCTPAaTUBHOMY DETJIaMEHTY

B amMuHuCcTpanuio ropoaa Pazanu
Or Koro:

(nonnoe HaumeHoanue, MTHH, OI'PH ropuauueckoro jiuua)

(xoHTaKTHBIH TenedoH, ATeKTPOHHAS TOYTA, MOYTOBbIH afpec)

3asBiIeHHEe
0 MIPeIOCTaBICHUM MYHUIMIIANBHOH YCIIyTH

B coorBercTBMM ¢ TmpHKazoM MuHuctepcTBa cnopra Poccniickoit @enepanun or 28.02.2017

Ne 134 «O6 yTBEp)KICHUH TOJIO0XKEHHUS O CIIOPTHBHAIX CYABAX»

(HaMMeHOBaHWe perHOHANBHON CIOPTUBHON (eRepaliny o COOTBETCTBYIOILEMY BULY

CNOPTa, OCYLIECTBIAIONIEH yUeT cyieliCKol NeATeNbROCTH CIOPTHBHOTO CYIbH)

OpeACTaB/JIACT JOKYMCHTBI KaHOWUAATOB [OJi1 IPHUCBOCHHUA KBaJIH(i)HKaIIHOHHOE KaTteropuu

CIIOPTHBHOTO CYJbU KaTeropuu 1o BUAY CIIopTa .

JlaTa mpuUCBOEHUS IIPEAbIAYIICH
Ne ara KBATU(DHUKAIIMOHHON KaTeropuu

)50 A Bun cnopra puxan P

nn POXACHUA CTIIOPTUBHOTO Cy/bH (IIpH

HaJINYUH)
IIpunoxenue:
(mokymeHTbI, KOTOpBIE NIPEACTABMI 3asABUTEND)
(HauMeHOBAHKE JOTKHOCTH) (noanvice) (pamunus ¥ HHULWMATE! YTIONHOMOYEHHOTO JIUIA

Oprasu3aliiy, HaNpaBIAoLIeH PeACTABICHHE)

Jlata




ITpencraBneHue K IPUCBOCHHIO KBAIH(PUKAITHOHHON KaTETOPHH
CIOPTHBHOT'O CYAbU
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IIpmioxenue Ne 2

K AJIMHHHCTPaTHBHOMY PETJIAMCHTY

(yxa3piBaeTcs KBanmu$UKannmoHHas KaTeroOpHs CIOPTUBHOIO CyAbH)

Jata nocrymieHns
TIpEeCTaBICHUS H
JOKYMEHTOB
("mci0, Mecsly, Tox)

¢doto

HaumeHoBanue
JIelicTByIOmIEH
KBATA(PHKATHOHHO
it KaTerOpHHU
CIIOPTHBHOI'O
CyIbH

Cpoxu mpoBeACHHS
odunuansHOro
CIIOPTHBHOFO
COpPEBHOBAHUS
(c ma/MM/TT 1o
JLI/MM/TT)

HanmenoBanue u
CTaryc
obuumansHOTO
CIIOPTHBHOTO
COpEeBHOBaHUA

HanMenoBanue 10mKHOCTH
CIIOPTUBHOTO CY/IbH U
OLICHKA 3a CYAEHCTBO

damunsa

3x4cMm

Nmsa

Jara npucsoeHus
JCHCTBYIOIIEH
KBaTM(UKALMOHHO
it kareropuu
CIIOPTHUBHOTO
CYIbH
(umco, MecHIl,
rox)

OtuecTBO (IpH
HaJlM4HH)

Jara poxacuus
(umcno, Mecs1y, rox)

Haumenopanue suaa

cnopTa

Cybnekt Poccuiickoit

Homep-xon suna
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®Oenepanuu

cropra

Mecto paboTsl
(y4eO51), NOMKHOCTD

HanMeHoBanue 1
agpec (MecTo
HaXO0XICHU)
OpraHu3anyu,

OCYILECTBIIAIOLIEH

yder cyaeickon
JIEATENBHOCTH
CHOPTHBHOTO CYJBH

O6pasopanue

CnopTuBHOE 3BaHHE
(upu HATUYHK)

VY4acTue B TEOPETHYECKUX 3aHATHIX, BHIIOJHEHUE TECTOB 110
¢dbu3HYecKoi MOAroTOBKE (I BUAOB CIOPTA, T/l TAKHUE TECTHI
IpelyCMOTPEHb] IPaBHJIAMH BH/A CIIOPTa), ciada
KB (UKAIMOHHOIO 3a4eTa (3K3aMeHa)

Jlata
(uucno,
MECSIL, TOX)

Oue
HKa

HanmeHoBaHue pernoHaNbHOR
CIIOPTUBHOM (eaepallvy HIH
ojipasaencHus QeepaabHoro
OopraHa HCIOJHUTENbHOMN BJIACTH,
OCYILIECTBJIAIOMIETO PYKOBOJCTBO
Pa3BHTHEM BOCHHO-NPUIIIAIHBIX H
CIIyKeOHO-NPHKJIATHBIX BUJIOB
cropra

HanMmeHoBaHHE Oprana UCIOJHHTEIIEHON
Biactu cyobekra Poccuiickoi denepanyu B
o0acTu $pu3UIecKOl KyJIbTYpPHI U CIIOPTA MK
denepanbHOro Oprana HCIOMHHUTENBHOM
BJIACTH, OCYIIECTBISIOMIET0 PYKOBOJICTBO
pa3BHTHEM BOSHHO-IIPUKIANHBIX U CITyXKeOHO-

IPUKJIaJHBEIX BUJOB CIOPTA

Penenue obmepoccuiickoi ClIOpTUBHON ¢enepaiy (AJ1s IPHCBOCHHUS
KBaTN(UKAUMOHHOHN KaTerOpHY CIIOPTHBHOTO CyAbH ''CHOPTUBHBIH
CYIbsl BCEpPOCCHICKOM KaTeropuu™)

IIPOTOKOJI
or"_ " 20r. Ne
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JommKkHOCTE (Damunus, JIOIDKHOCTH
MHULIMATIEL)
Jarta (wmcno, [Toanuck Jara (uucno, Mecs11, Tox)

MecCHm, To)

MecTo mevary (pu HATHYIWY)

(Damunus,
HHHUIIAATIEL)

Honnucs

Mecto neuaTu

PykoBoauTens o01epocCHHCKOM (Damwtus, MHUIAATIBI)
cnopTuBHON denepanun

Jlara (aucino, Mecsn, Honmuce
rom)
HomxsocTHOE MH1I0 (Pamunug, Honmuce
WHHLHAAITBI)

MecTo neyaTu
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[Tpunoxenne Ne 3
K AIMHHUCTPATUBHOMY PETIAMEHTY

Kaprtouka y4era cyneiicko# JesTeTbHOCTH CIIOPTUBHOTO CYIbU

HaumeHoBasue Buja
KAPTOUYKA YYETA CYJIEMCKOH JESATEJILHOCTU criopra
CIIOPTUBHOI'O CY/IbU Homep-Kox BHIa
cropra
Damunus Nms OTt4ecTBO Jata poxaeHnas ®doto
(npu HaTHYIMM) 3x4cMm
YHCITO | MECHII | TOX
Cybmpext MynunrnansHoe CuopTuBHOE
Poccuiickoit oOpazoBaHue 3BaHHWE B JAHHOM
®enepanun BHJIE CIIOPTa Jara Havana
(ipn HATUYHN) CYICHCKOH
JIEATETBHOCTH
CTIOPTHBHOTO Cy/IbH
YUCIIO | Mecqll | Tof
Ob6pazoBanue
Mecto paboTs (yueOsr),
JOJDKHOCTH
KonTtaxTHbIE TenedoHsI,
aapec 3MEeKTPOHHOM MOYTEHI
Opranusanys, oCyecTBIAIOmAas YUeT CyAeHcKol AeATeNLHOCTH CIIOPTUBHOTO CYIbH
HaumeHoBaHue Anpec Tenedon, ampec
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(mMecTO 3NEKTPOHHOH ITOYTHY
HaXOXJICHHUSA)
PexBH3NTHI JOKYMEHTA O

Haumenopanue | [Tpucsoena DpHCBOCHEN/MOATBepX e | HamMeroBatke Opranu3sanyy,

KBaJIH ‘b AKALHOH /nio ATBEpX HUP/ THIIECHUY/BOCCTAHOBII IPUHABIICHU PCIICHHC O DamMunus ¥ HEULHATIB
HOM KaTeropyn | nena/ate CHUH TIPUCBOESHUH/TIOATBEPRKACHUU/T |  JOIKHOCTHOI'O JIHIA,

CTIOPTHBHOTO | HA/BOCCTAH HIHCHHH/BOCCT&I-‘I'OBJICHI/IH NOANKCABINETO
cympu OBIICHA Hara KBaNU(HKAIMOHHOMN KaTeropau JIOKYMEHT

(umcno, Mecs,

rox)

Homep

CIIOPTHBHOIO CYIbH

[Teyats
OpraHu3aluH,
NMoANMUCH, hamMuIus
¥ HHUIHAEI T,
OTBETCTBEHHOTIO 3a
odopmienne
KapTOYKH y4eTa

TEOPETHMYECKASI [TOJIOTOBKA, BBIITOJIHEHUE TECTOB I10 ®HM3UYECKOU

I[MOATOTOBKE, CAAYA KBAJITMOUKAILIMOHHOI'O 3AUETA (OK3AMEHA)

VYuacTie B TeOpeTHIECKOii TIOATOTOBKE B Cnaua Brimonsenue TecToB o $pusmyeckoi
Ka4yecTBe KBaNu(PUKAMOHHOTO TIOArOTOBKE
3aveTa (9K3aMeHa)
Jlextopa ¥YyacTtHHKa

Hara |} Mecto {Ounen| Hara | Mecto | [ara Ne [Ouen| Hara | Mecro JOJDKHOCTS Ouen
(aucio, { mpoBeae | ka | (yucno, { npoeexne | (uucno, | mpoto | Ka | (YMCiO, [IIpOBENE| CIOPTHBHOTO Ka
Mecqal, | Hus Mecsll, | HHS | Mecsn, | Kona Mecqd, | HUA CYHAbH,
rog) | (ampec) roxn) | (ampec) | rom) rox) | (agpec) | HauMeHOBaHHE

TeCTa, pe3yIbTaT

IpoBosimas
OpraHM3ays, gaTa
BHECCHMS 3aHUCH,

TIOATINCH, paMuIus 1

HHHILIKAIL] TUIla,
OTBETCTBEHHOTO 32
odopMIIcHHE
KapTO4KH y4eTa
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[IPAKTUKA CYIEACTBA OGULIMABHBIX CIIOPTUBHBIX COPEBHOBAHMIA

JHara

ITPOBCACHUA

Mecto
IIPOBENICHAS

(anpec)

HaunMenopauue
JOJDKHOCTH
CIIOPTHBHOTO CYAbH

HaumenoBaume u craryc
OopHUIHATEHBIX CIIOPTHBHBIX
COpPEBHORaHUM, BU
porpaMMEl

Ouenka

Jlara BHeCeHHs 3aNUCH, NOAIUCH,
(aMmus 1 MHAUHANGI THIA,
OTBETCTBEHHOTO 32 OQOopMIIeHHE
KapTOUKH y4eTa

Komzi BepHa

TlomxHOCTh DaMwiui, HHUIMaIB! M.in. (TIpy HAIMSHM)
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IIpunoxenue Ne 4
K AJIMHHHCTPATHBHOMY pErJIAMEHTY

[Toka3zarenu AOCTYIIHOCTH M Ka4eCTBa MPEAOCTABICHN A M)’HHHHHaJIbHOﬁ YCIOyru
H UX 3HAYCHUA

No TTokazaTenu JOCTYIHOCTH H Ka4€CTBA IPEAOCTABIICHUA Hopmarusnoe
n/n MYHHIUIAIBHON yCeInyru 3HAYEHHE 0Ka3aTens

IMoka3zaTenn JOCTYMHOCTH MPEOCTABICHUA MyHHIMITIATEHOH yCIyTH

1 % 3asBUTENICH, YIOBIETBOPEHHBIX rpadkoM paboTh 90%
" | YIOAHOMOYEHHOI0 OpraHa ¢

2 % 3adBUTENCH, OXXUIAABIIAX B 0YEPEIH IIPH ITOAAYe 100%
" | moxymeHTOB He Gonee 15 MUBYT

3 ITpaBAMBOCTE (AOCTOBEPHOCTE) M IONHOTA HHPOPMAUUH O 100%

NPEJOCTaBIIsIEMOH yCIyre

ITpocToTa U ACHOCTH H3NOXKCHUS MHPOPMAHOHHBIX K
4. MHCTPYKTHBHBIX TOKYMEHTOB (% 3asBUTENCH, 10%
0oOpaTHBIIAXCS 32 MIOBTOPHOM KOHCYNbTalueH)

IToka3arenu KadecTBa IPEAOCTABICHAA MyHHIHIANLHON yCIyTrH

% 3ajABUTEINCH, YIOBIECTBOPEHHBIX KaUeCTBOM PE3yJIETATOB 100%
0
TpyJla COTPYAHHUKOB (TIpod)ecCHOHANIEHOE MacTEPCTBO)

CobmoieHHe CPOKOB MPEAOCTABIEHAS MyHUIUITATBEHOM
6. yenyrs (% ciydaeB mpeoCTaBIECHNs YCIyTH B 100%
YCTAaHOBJIEHHBIH CPOK ¢ MOMEHTA IIpHeMa JIOKYMEHTOB)

7. |Konu4ecTBO 0G0CHOBAHHBIX Xa100 0

% 3aABHTCNEH, yIOBIETBOPEHHBIX KyJIbTYPOH 90%
[
o6cTyXBaHHs (BEXINBOCTHIO) CIIEIUAIMCTAME

KomgecTBo B3anMOAEHCTBHII 3a9BUTENI C 2
JOKHOCTHBIMH JTMITAMHA




