AOMVNHUNCTPALUUNA TOPOOA PASAHN

MOCTAHOBJ/IEHWVE
M MCLly 2013 T. Ne /HA3HA

O6 yTBepXAeHUN aAMUHUCTPATUBHOIO pernameHTa NpeLocTaBneHns MyHULUNaAbHON yCayru

«Bblfaya paspelueHus (cornacmsa) HaHMMATeN Ha BCeNeHe B 3aHUMAEMOE XXM/0e MoMeLLeHune

no [OroBopy COLManbHOro HariMa ApYrnx rpaxiaH B Ka4eCcTBe Y/1eHOB CEMbW, MPOXMBAOLLMX
COBMECTHO C HaHWmaTefnieM»

B uenax nosbiweHNs 3hPeKTUBHOCTA U KayecTBa [LeATeNIbHOCTM agMUHUCTpaLUU roposa
Psi3aHu, B COOTBETCTBUN C PeflepanibHbiM 3aKOHOM OT 27.07.2010 Ne 210-®3 «O6 opraHmsaymm
npefocTaBneHns  roCyfapCTBeHHbIX U MYHUUMUNANbHbIX  YCAYr»,  NOCTAHOB/IEHUEM
agMuHUCTpauumn ropoga PssaHn ot 30.11.2010 Ne 5641 «O6 yTBep>aeHMmn Mopsaka pa3paboTku
N YTBEPXAEHUA AAMUHUCTPATUBHbLIX PErfaMeHToB MNpefoCTaB/ieHUs MYHUUMNANbHbLIX YCnyr
afMUHUCTpaunein ropoga PAsaHu», pyKOBOACTBYACb cTaTbamu 39, 41 YcTaBa MyHMLUNAILHOIO
0b6pa3oBaHMsA - TOPOACKOW OKpyr ropof PssaHb PsA3aHCKOW o06/1acTv, agMWHUCTpauus ropoga
PasaHm noctTaHOBNAET:

1  YTBepauTb npunaraemblii  afMUHUCTPATVMBHBLIA  pernameHT  MNpefoCTaB/eHUs
MYyHULMNANbHON  ycnyrn «Bblfaya paspelleHuns (cornacus) HaHUMaTeNl0 Ha BCefeHue B
3aHNUMAEMOe XWoe MoMeLLeHne Mo JOroBOpY COLMaNbHOIO Hailma Apyrux rpaxiaH B KavecTse
U/IeHOB CeMbW, NPOXMBAKOLWMUX COBMECTHO C HaHWMaTenem» (ganee - afMUHUCTPATUBHBINA
perfamMeHT).

2. YNpaBneHW 3KOHOMWUKW agMuUHUCTpauuu ropoga PsaszaHu (¥YBopsuxsocT A.A.)
obecrneynTb  pasmelleHVMe  aAMWHWUCTPATUMBHOIO  pernameHTa Ha  EgvHOM  noptane
roCcyfapCTBeHHbIX U MyHUUMNanbHbIX yenyr (pyHkunid) (\WW\yly.8o$un«in8i.rm).

3. OTgeny Mo cBA3dM CO CPeAcTBamMu MacCOBOW MH(OpMauuu annapara agMUHUCTpaLmm
ropoga PsaszaHn (AkyHuHa C.B.) ony6/MKoBaTb HacTosLee NOCTaHOBMEHWE B rasete «PsizaHCKMe
BEAOMOCTU».

4. HacTtosllee nocTaHOB/eHWe BCTynaeT B CWly CO [HA ero oduuuansHoro

ony61MKOBaHKS.



5. KOHTpONb 33 MCNOMHEHNEM HACTOALLEro MOCTAHOB/EHUS BO3/I0XKWUTL Ha 3aMecTuTe

rnaebl aAMUHUCTpaLM Bopo6besa A.C.

["naBa agMUHUCTpaLNK B.E.ApTemoB



YTBepXKaeH
nocTaHoB/IEHNEM
agMUHUCTpaLmm ropojga PasaHu
oT

ALMUHUCTPATUBHbIV pernameHT npegocTaBfeHns MyHULMNANbHOR yCayru
«Bblfaya paspelleHus (cornacus) HaHUMaTeNo Ha BCeNeHNe B 3aHUMAEMOE XNoe
MOMeLLEHNE NO AOroBOPY COLMANLHOIO HaiiMa ApYruX rpaxkaaH B KauecTse
UNeHoB CEMbM, NMPOXMBAKLMX COBMECTHO C HAaHUMAaTENeM»

Pasgen 1 O6uwue nonoxxeHus

11. TlpeametoMm perynnposaHua ALMUHUCTPATUBHOIO pernameHTa npegocTaBieHns
MYyHULMNANbHON ycnyrn «Bblgaya paspellieHus (corfacus) HaHWMaTtesto Ha BCefleHue B
3aHMMaeMoe XWoe NoMeLLeHre No LOroBOPY COLMANbHOrO HaliMa Apyrux rpaxjaH B KayecTse
YNEHOB CeMbM, MNPOXMBAKOLWMNX COBMECTHO C HaHMMaTeNneM» ABAAKOTCA  OTHOLLEHWUS,
BO3HMKalOLLMe Mexay (PU3MYeCKMMU NnuaMyu U agMUHUCTpaumein ropoga PszaHu (opraHom,
NpefoCTaBAAOWMM MyHULUNANbHYIO YCAYrY), CBA3aHHbIE C NPeA0CTaBeHNEM MYHULUNANbHOM
ycnyrn «Bblfava paspelleHus (cornacusi) HaHMMaTento Ha BCe/leHWe B 3aHMMaeMoe XWUnoe
noMelLeHMe Mo [LOroBOPY COLManbHOrO HaMa ApYrux rpaxjaH B KayecTBe Y/IEHOB CEMbM,
NPOXXNBaKLWNX COBMECTHO C HaHNUMATENEM».

1.1.1. AAMUHUCTPATMBHbIA pernameHT MpeAoCTaBNeHMS MYHULUNANbHON ycnyrn «Bbigaya
paspelwleHuns (corfnacus) HaHMMATeN0 Ha BCe/leHWe B 3aHMMaeMOe >KWUI0e MOMeLLeHne o
[0roBOPY COUMaNbHOrO HaliMa [pyrux rpaxpjaH B KauyecTBe Y/IeHOB CeMbW, MPOXMBAOLLMX
COBMECTHO C HaHumatenem» (ganee - ALMWHUCTPATUBHbLINA pernameHT) paspaboTaH B Lensx
MOBbILEHNS KayecTBa MNPeAOCTaBfEHUS W AOCTYMHOCTM MYHUUMNanbHOW ycnyrn «Bbigaya
paspelleHuns (cornacusl) HaHMMaTeNt0 Ha BCefleHWe B 3aHWMMaeMOe >XWN0e MOMeLLeHne Mo
[O0rOBOPY COLUManbHOrO HaliMa [pyrux rpaxgaH B KayecTBe UY/IeHOB CEMbW, MPOXMBAKOLLUX
COBMECTHO C HaHUMaTenem» (fganee - MyHUUMNanbHasa ycayra), Co3gaHns KOMPOPTHBIX YCIOBWUI
L19 NoNyYeHUsa pe3ynbTaToB NPeLoCTaB/IeHNA MYHULUNAIbHON YCNYTN.

1.1.2. AOMWHWCTPATMBHbIA pernameHT oOnpeaensieT CPOKM W NOCMeAaoBaTeNlbHOCTb
aAMWUHUCTPATMBHbIX Npoueayp Npy NpesocTaB/ieHnn MyHULUNaNbHOR YCnyru.

1.1.3. 3agaveli  AQMMHMCTPATMBHOIO  pernameHTa ABngdeTCa ynopagoyeHune
aAMWHUCTPATMBHbLIX Npouesyp W  aAMWHUCTPATMBHbLIX [EACTBUMA MO  MpefoCTaBNeHUIO
MYHULUNABLHOW YCNyri.

1.2. 3asBuTenamun, B OTHOLUEHWW KOTOPbLIX MpefoCTaBNAeTca MyHUUMNanbHaa ycnyra,
ABNATCA  (PU3MYeCKMe  nua,  ABAAKOWMECS  HAHMMATENAMM  XKUMbIX  MOMELLEHUMN,
npeAoCcTaB/eHHbIX MO 4OroBopam COLManbHOIO HaiMa (ganee - 3aABUTENb).

MpeacTaBuTeNb 3afBUTENA - (PUM3MYECKOE NULO, AeACTBYIOLWEee OT MMEHW 3asBUTeNs Ha
OCHOBaHWM [OBEPEHHOCTM, O(OPM/IEHHOW B MNOpsAKe, YCTaHOB/EHHOM 3aKOHOAATe/IbCTBOM
Poccuiickoi ®epaepauun.

13. TpeboBaHMA K NOPALKY WH(POPMUPOBaAHWA O MOPALKe MpeLoCcTaBneHus
MYHULMUNANbHOW YyCyrn npuseeHbl B pasgene 2 AGMUHUCTPATUBHOTO perfiaMmeHTa.

Pasgen 2. CTaHAapT NpeAoCcTaBAeHNs MyHULUNANbHOW YCayrn

2.1. HauMeHoBaHMe MyHUUMNANbHOW YCnyru: «Bblgada paspelleHus (cornacus)
HaHMMaTe/N0 Ha BCENEHME B 3aHUMAEMOe XI/10e MOMELLEHME MO JOrOBOPY COLMaNbHOTO Halima
APYruX rpaxiaH B KayeCcTBe UNIEHOB CEMbM, MPOXMBAIOLLMX COBMECTHO C HAHUMATENEM>.
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2.2. MyH/uMNanbHy ycnyry npegoctasfisieT OTAeN Mo yyeTy W pacrnpefeneHuto Xunbs
agMuHuCTpauum ropoga Pazanm (ganee - OTgen).

2.3. TpeM NOKYMEHTOB, HEOOXOAMMbIX 418 NPefoCTaBAeHUs MYHULMNANBHON YCyru, u
Bblgadvy pe3ynbTaTa NpeAoCcTaBfeHNs MYHULMNANLHOW YCNYr OCYLLeCTBASET YNOIHOMOYEeHHas
afMUHUCTpauuelt ropofa PsA3aHM opraHusauus - MyHWLMNanbHOe GHOKETHOE YyupexeHue
«MHOropyHKUNOHaNbHbIA LEHTP NPeAoCTaBfeHNs TOCYLapPCTBEHHbIX Y MYHULMMANbHbLIX YCAyT
ropofa PszaHu» (ganee - YNonHOMOYEHHAs opraHu3auums).

2.4. OTtpen, YnNonHOMOYeHHas oOpraHusauuMs He BrpaBe TpeboBaTb OT 3asaBUTENS
OCYLLECTBNEHNA [eACTBMIA, B TOM YMC/e COrNacoBaHWi, HeOO6XOAMMbBbIX [ANS MNONy4YeHus
MYHULUNANbHON YCNYrM W CBA3aHHbIX C 06palleHWeM B WHble TFOCYLAapCTBEHHbIE OpraHbl,
opraHbl MECTHOrO CaMOyMpaB/ieHWs, OpraHu3auuu, 3a WUCKNKYEHWEM MNOMyYeHUs YCnyr,
BK/IIOYEHHbIX B MepeyeHb YCNYr, KOTOPble ABMAKOTCA HEOOXOAMMbIMU W 06A3aTe/IbHbIMU ANA
NpeAocTaBieHNss MYHULUNAbHBIX YCAYT, YTBEPXKAEHHbIA HOPMATMBHLIM MPABOBLIM aKTOM
npeacTaBUTENbHOrO OpraHa MecTHOro caMmoyrnpas/ieHus.

2.5. PesynbTatoM npefocTaBneHUs MYHWULUNaNbHOW YCNyrn ABAAeTCA Bbljaya WAn
Hanpas/eHne 3asBUTENO MUCbMEHHOro OTBeTa O cornacum (06 OTKase B faye cornacus) Ha
BCe/IeHMe B 3aHMMaeMOoe XWaoe noMeLLeHne Mo LOroBopy COLMabHOTO HaliMa ApYyrux rpaxjaH
B KayecTBe Y/IeHOB CEMbM.

2.6. CpoK npefocTaBneHns MyHULUNaNbHOW ycnyrn — TpuauaTh KaneHZapHbIX LHeR co
[OHA obpallleHns 3aaBUTENA U NPeAoCTaBNeEHNA HEOOXOAUMbIX LOKYMEHTOB B Y NO/HOMOYEHHYIO
opraHusauuio.

2.6.1. MakcuMasbHbIA CPOK NprveMa U peructpaunyv JOKYMEHTOB 3asBUTENS HE [LO/KEH
npesbiwaTb 1 paboumnii aeHb.

2.6.2. Cpok HanpaBneHus [JoKymeHToB B OThen coctaBnsieT 1 paboyumnii feHb CO [HS
npvemMa v peructpalmm OKYMEHTOB 3asaBUTENS.

2.6.3. MakcuManbHbI CPOK MNPUHATUA peLleHns aAMWHUCTpaLumein ropoja PsasaHu o
npeAocTaBieHU MyHULMUNANBHOW YCNYTW He AO/MKEH NPEBbIWAaTh 27 KaneHLapHbIX AHEN.

2.6.4. MakcumanbHbIl  CPOK  Bblgaun  3asBUTEN0  pe3ynbTata  MNpefocTaBfeHUs
MYHULMNANbHON ycnyrn coctaenseT 1 paboymii feHb €O AHA MNOCTYNeHWs pesynbTaTta
NpeAocTaBNeHNs MYHULMNANLHOW YCYrn B Y NONHOMOYEHHYO OpraHu3aumio.

2.7. MNpaBoBble OCHOBaHWA A4/ NPeLOCTaBNEHNA MYHULUNANLHOW YCAYTH:

- KoHctutyumsa Poccuiickoii degepaunu;

- XXunuwwHblin Kogeke Poccuiickoin ®epepaymu;

- ®epepanbHblli 3aKoH 0T 02.05.2006 Ne 59-®3 «O nopsgke paccCMOTPeHUs obpalleHui
rpaxgaH Poccuiickoin ®efepauun»;

- ®eflepanbHblil 3aKOH 0T 27.07.2006 Ne 152-$3 «O nepcoHanbHbIX faHHbIX»;

- ®epepanbHblil 3aKoH 0T 06.10.2003 Ne 131-®3 «O6 06WMX NpMHLMNAX OpraHm3aymm
MeCTHOro camoynpasneHusa B Poccuiickoin ®egepaumm»;

- depgepanbHbllii 3aKOH 0T 27.07.2010 Ne 210-d3 «O6 opraHu3auuy npeaocTaBieHNs
roCyAapCTBEHHbLIX Y MyHULMMNANbHbLIX YCAYr»;

- peweHune PasaHckoro ropogckoro Coseta o1 25.08.2005 Ne 357-LL «O6 ycTtaHOBNeHUU
YYETHOW HOPMbl M HOPMbl MPEAOCTaBNEHMSA MOWAAN XXWUAOr0 MNOMELEeHNs Mo AOroBopy
coLmanbHOro Halima B ropofe PsizaHu»;

nocTtaHoB/NeHMe aAMUHUCTpauun ropoga PasaHm ot 30.11.2010 Ne 5641
«06 yTBepxaeHun Tlopagka paspaboTKu W yTBEPXKAEHUS afAMWHUCTPATUBHbLIX pPernameHToB
NpeAoCcTaBeHNA MyHULMNANbHBIX YCAYT afMUHUCTpauneld ropoga PsasaHn»;

- YCcTaB MyHUUMNanbHOro o6pa3oBaHUs - TFOPOACKOM OKpYr ropof PsasaHb PszaHCKOWA
06nacTu, NPUHATBIA pelleHmem Pa3aHckoro ropoackoro Coseta ot 30.06.2006 Ne 470-LL;

- NMOCTaHOB/MIEHNE TrfiaBbl agMuMHUCTpauuMu ropopa PaAsaHn ot 13.11.2010 Ne 5488
«O penernpoBaHuy OTAeNbHbIX NOHOMOYMNIA HaMoZaTens»;
- AOMUHUCTPATUBHBIN pernameHT.



2.8. VcuepnbiBatolWmnini  nepevyeHb [JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKOHOJATENbCTBOM WU WHBIMWA HOPMAaTWMBHLIMW MPaBOBbIMW akKTaMu A1 MpeLoCcTaBleHns
MYHULUNANLHOW  yCAyru, YCAyr, HeobXoauMmbIX W 06s3aTeNbHbIX A4  MpefoCTaB/ieHus
MYHULWUNAbHOW YCNyru.

2.8.1. [Ona npefocTaBfeHUs MYHULMNANLHOW YCNyrn 3asBUTeNb NpeAcTaBnseT B
YNOMIHOMOYEHHYO OpraHu3aLuio cnefyoLline JOKYMEHTbI:

- 3aABNleHNe Ha MOoJlyyeHune paspelleHuns (coriacus) Ha BCe/leHVWe B 3aHMMaemMoe XXWoe
noMmelLeHve MO [LOroBOpYy COLMANbHOrO HaliMa ApYrux rpaxiaH B KayecTBe U/IEHOB CEMbW
(nanee 3asBneHune), cornacHo MpunoxeHuto No 1 K AAMUHUCTPATUBHOMY PernameHTy;

KOMUIO  [OKYMEHTa, Y[OCTOBEPAOLWEro /NWMYHOCTb rpaxjaHuHa (nacnopTt, ¢
npegbsABNEHNEM OpPUTMHANA, eCN KOMWUSA HOTapuanbHO He 3aBepeHa);

- KONUM [OKYMEHTOB, MNOATBEPXAAIOLWMNX POLCTBEHHble OTHOLUEHWS  BCEAEeMOro
rpaxfaHnuHa C HaHumaTenem (CBUAETENbCTBO O POXAEHWUW, CBUAETENLCTBO O 6Opake C
npesbsABNEHNEM OpUTMHANA, eCnv KOMUWM HOTapuanbHO He 3aBepeHbl);

- CpaBKa OpraHun3aLumn, OCyLLECTB/AIOWEN PerncTpaymio rpaxaaH no MecTy XUTeNbCTBa,
0 /Muax, MPOXUBAKLWMX B XXWUIOM MOMELLeHUN, C 006f3aTeNbHbIM YKa3aHWeM 3aHVMaeMow
o6LLein naowaan Xunoro NOMeLLeHus.

[Hem nojauu 3asBNeHUs cumTaeTca AeHb MpeAcTaB/ieHUs 3aaBUTENIEM BCeX HEOOXOAUMBbIX
[LOKYMEHTOB.

2.8.2. OTAen, YNonHoOMOYeHHas opraHunsauuns He Bnpase TpeboBaTb OT 3aABUTENA:

1) npepocTaBfeHWs [OKYMEHTOB W WH(OpMALMM  WAN  OCYLLECTB/IEHUA [LENCTBUNA,
npefocTaB/ieHNe WU OCYLLLECTB/IEHNE KOTOPbIX He NMpefyCMOTPEHO HOPMAaTUBHbLIMUW NPaBOBbIMYU
aKTamy, perynvpyrowuMMn  OTHOLLEHWSA, BO3HMKAaKOLWMe B CBAW C NPeLOCTaBNeHUEM
MYHULUNAbHON YCNYTU;

2) npefcTaB/ieHNA [LOKYMEHTOB W WH(OpMaLMu, KOTOPble HaxOAATCH B PacropsXeHuu
opraHoB, MpPeAoCTaBAAWNX MYHULMNANbHbIE YCAYTW, WHbIX T[OCYLapCTBEHHbLIX OpraHos,
OpraHoB MeCTHOro camoynpaBsfieHnsa NMBo NOABELOMCTBEHHbIX afMUHUCTPaLMK ropoga PazaHu
opraHu3auuii, y4yacTBYHOLMX B NPefOCTaB/AeHUN MYHUUWUMaNbHbIX YCAYr, B COOTBETCTBMM C
HOPMaTMBHbLIMW MNpPaBOBbIMW akTamu Poccuiickoin ®epepaunn, HOPMATUBHbLIMU NPaBOBbIMY
akTamy cybbekToB Poccuiickoii Pepepauun, MyHULMNaNbHbIMKA MNPaBOBbIMM aKTaMu 3a
NCKNIOYEeHVEM [OKYMEHTOB, BK/IHOUYEHHbIX B OMNpeAeNeHHbIn vacTbio 6 cTaTtb 7 defepasbHOro
3akoHa o1 27.07.2010 Ne 210-®3 «O6 opraHu3auumn MpefocTaBNeHUs roCyAapCTBEHHbIX U
MYHULMNAbHLIX YCNyr» nepevyeHb LOKYMEHTOB. 3asBWUTeNb BMnpase NpeAcTaBUTb YKasaHHble
LOKYMEHTbl U WH(opMaLMilo B oOpraHbl, NpefoCTaBNfAlOWME MYHUUMNANbHbIE YCIYyru, no
COBGCTBEHHOWN MHULMATYBE.

2.8.3. 3adBuTenuM  NpeacTaBAAlOT  AOKYMEHTbl B KOMUAX C  OAHOBPEMEHHbIM
npefcrasnieHnemM opurvHana. Konva fOKYMeHTa rocsie NpoOBEpPKW ee COOTBETCTBUS OpUrMHaNy
3aBepseTCA AO/HKHOCTHBLIM /IMLOM YMNOJMHOMOYEHHOW OpraHu3auumn, OTBETCTBEHHLIM 3a MpUeM
[LOKYMEHTOB.

2.8.4. Tlpu npeacTaBNeHUM  3asBNeHU U [OKYMEHTOB, Heo6XoAWMbIX  4ns
npeLocTaB/ieHNs MYHULMMNaNbHON ycnyru, 3anaBUTENb npeabABNsSeT  LOKYMEHT,
YLOCTOBEPAIOLLMNIA €ro MYHOCTb.

MpencTaBneHHble 3afBUTENIEM [OKYMEHTbl MOC/ie MNPefOCTaB/eHNs MYHULMNANbHOM
ycnyru octatotcsa B OTfene v 3aaBUTeNto He BO3BpaLLlatoTCs.

2.8.5.  [1OKYMEHTHI, npeacrasngemMble  3agBUTENEM  AO/MKHbI  COOTBETCTBOBATb
cnefylowmm TpeboBaHMAM:
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a) 3asBNeHWe COCTaBfIEHO B EAWUHCTBEHHOM 3K3eMNAPEe - MOANUHHWUKE W MOAMUCAHO
HaHuMmatenem. 3asfBNneHne MOXeT ObiTb 3amnosiHEHO OT PYKU WAN MALIMHHBLIM CMOCO60M,
pacrneyaTaHo NOCPeACTBOM 3/1EKTPOHHbIX NeYvaTaroLmMx YCTPONCTB;

6) NnonHoOMoYMA NpefCcTaBuTeNs OPOPMIIEHbI B YCTaHOBNIEHHOM MOPAAKE;

B) TEKCTbl JOKYMEHTOB HanucaHbl pa3bopunBo;

r) hamunmsa, umsa, OTYeCTBO 3adBUTENsA, aflpec ero MecTa XWUTenbCTBa, TenedoH (ecnim
MMeeTCs) HanucaHbl NOMHOCTbIO;

[) B LOKYMeHTax HeT MOAYMUCTOK, NPUMMUCOK, 3a4EPKHYTbIX CMOB N UHbIX HEOrOBOPEHHbIX
ncnpaefeHnii;

€) LLOKYMEHTbI He UCMO/IHEeHb! KapaHAallom;

X) npepocTaBnseMble JOKYMEHTbI He JO/DKHbI COAEPXKaTb PasHOUTEHMA.

2.8.6. Mo cBOeMy >KenaHuio 3adBUTENb [AOMOSHUTENIbHO MOXET npeAcTaBUTb
[LOKYMEHTbI, KOTOpbIE, MO €ro0 MHEHUIO, UMEeOT 3HaUeHWe 419 NpefoCTaB/eHns MYHULUNaIbHON
ycnyru.

2.9. VcuyepnbiBalOWMiA MnepeyeHb OCHOBaHWIA ANd OTKasa B Mpueme [JOKYMEHTOB,
Heo6X0ANMBIX ANS NPeAOoCTaBeHNS MYHULMNAIbHOW YCYT:

-HenpeacTaBneHne 3aaBUTeNEM AOKYMEHTA, YAOCTOBEPAIOLLETO €ro IMYHOCT;

-HenpeacTaBneHne NpeacTaBUTENEM 3aABUTENA AOKYMEHTa, Y[0CTOBEPAOLWEro IMYHOCTD
N NONHOMOYUS;

-HeCOOTBETCTBME  [OKYMEHTOB  TpebOBaHMAM, YCTAHOBNEHHbIM  MyHKTOM  2.8.5
ALOMUHUCTPATUBHOIO pernameHTa.

2.10. NcyepnbiBalOWKniA - nepeyeHb  OCHOBaHMI AN OTKasa B  NpPejoCTaB/IeHUU
MYHULMNANLHOR YCNyTu:

- He TMpeACcTaBNeHbl [OKYMEHTbI, YKa3aHHble B MyHKTe 2.8.1 AAMWHUCTPATUBHOIO
pernameHTa;

-Nnoc/fie BCeneHuns rpaxgaH obuias nnouiafb 3aHMMAaEMOro XWUIoro NoMeLLeHns Ha 04HOro
4fieHa CEMbMW COCTABUT MEHee YYETHOW HOPMbI;

-npeAcTaBfeHbl  [OKYMEHTbl, KOTOpble He pJalT [MpaBO HaHMMaTent BCENUTb B
3aHMMaemoe XXMnoe MoMeLLeHne No LOroBopy COLManNbHOrO HaMa Apyrux rpaxiaH B KavecTse
U/IeHOB CBOEW CemMbl;

- K HaHUMATEJ0 XXMUIOro NMoMeLLeHNUA NpeLbsaBieH UCK O PAaCTOPXEHUN UNN 06 N3MEHEHUM
[0roBopa CouManbHOro HaiMa »XXMaoro NoMeLLeHus;

- NpaBo NONb30BAHNA XWU/IbIM NOMELLEHNEM OCMapuBaeTCcs B CyaebHOM NOPSAAKE;

-Xunnoe nomelwleHne npU3HaHO B YCTaHOB/IEHHOM MOPSAKE HENPUrogHbIM  Ans
NpoXuBaHus,

-MPUHATO peLLeHne O CHOCe COOTBETCTBYIOLLErOo LOMa WM ero nepeobopynoBaHuM AN
NCNONMb30BaHNA B APYruX LEensax;

-MPUHATO  peWeHne O  KanuTaJlbHOM  pPeMOHTe  COOTBETCTBYHOLEro goma C
nepeycTporcTBOM W (UKn) NepennaHNpPOBKOW XW/bIX NOMELLEHWIA B 3TOM AOME.

2.11. B3umaHve nnatbl 3a MpefocTaBneHWe MYHULWUMaNbHOW YCAYrn HOPMaTWUBHbLIMM
npaBOBbIMM aKTaMW He NMpeayCcMOTPEHO.

2.12. MakcnumanbHoe Bpems O0XWUgaHWa B oyepeau npu  nojadve 3adB/IeHMA O
NpeaocTaBAeHU MyHULUNANLHON YCIYTN He LO/KHO NpeBbiwaTh 45 MUHYT.

MakcuMasnbHoe BpeMs 0XWAaHWUA B OYepean npu NofyyvyeHUn pesynbtaTa NpesocTaBneHums
MYHMLMNANbHOM YCAYTN He LO/MKHO MpeBbiwaTtb 15 MUHYT.

2.13. MakcuMabHbIA CPOK PerncrTpauumn 3asBneHns o npefocTaBleHUn MyHULMNAIbHOM
YCNYTr He JO/DKEeH MpPeBbIWaTh 45 MUHYT.

2.14. TpeboBaHMA K NOMELLEHUAM, B KOTOPbIX MPEAOCTaBAATCA MyHULMNANbHbIE YCYTH,
K 3a/ly OXWAaHWa, MecTaM [/ 3anofiHeHWs 3anpocoB O MNpefoCTaBleHMUM MYHULUNaNbHOM
ycnyru, MHMOPMALMOHHLIM CTEHAAM C obpasuamMy MX 3arnosiHeHUs N NepeyHeM [LOKYMEHTOB,
Heo6X0AMMbIX ANA NPefoCTaBAeHUs MYHULUNANbHON YCIyTu.

NHblE
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2.14.1. "H(hopmaLmsa 0 MeCcTe HaXOXXAeHMSA CTPYKTYPHOro nojpasaeneHns agMmHucTpaymm
ropofa Ps3aHu, rpagmke paboTbl Y NONHOMOYEHHON OpraHu3aunm, a Takxe o ApYrux opraHax u
opraHmsauusx, obpalieHne B KOTOpble HEOGXOAMMO AN NPeAOCTaBNeHUS MYHULMNAIbHOW
YCNyrn, MHas cnpaBoYHas MHGOpMauus pasMelleHa Ha opuUManibHOM caiiTe agMUHUCTPaLMm
ropoga Psa3aHu cornacHo MNpunoxeHuto Ne 2 K AAIMUHUCTPATUBHOMY pernameHTy.

2.14.2. Ha Tepputopuu, npuneralolleid K MeCTOPacnofioKEHUO  3haHWi, rae
npefocTaBnseTca  MyHUUMNanbHasa  ycnyra,  obopyaylTcd  MecTa A9 NApKOBKU
aBTOTPAHCMOPTHbLIX CPeAcTB. Ha CTOAHKe AO0/MKHO ObiTb He MeHee 5 MecT, M3 HUX He MeHee 1
MecTa — [NA MNapKoBKW CreunasbHbIX TPAHCMOPTHBLIX CPEACTB /UL, C OrpaHUYeHHbIMK
BO3MOXHOCTAMU NepeaBvdKeHUs. [ocTyn 3asBuTeNel K MapKOBOYHbIM MecTaM SBNSeTCH
6ecnnaTHbIM.

2.14.3. 3paHve [ONMKHO OblTb 060pyfOBaHO OTAeNIbHbIM BXOLOM [N CBOGOAHOrO
AOCTyna 3asBUTENEN.

2.14.4.BxoAbl B MNOMeLLEeHUs, rhe OCYLLecTBNsAeTcA Mnpuem W Bblfavya [OKYMEHTOB,
obopyayloTca  MaHfycamu, pacliMpeHHbIMM  NPOXOo4amu,  MO3BONAKLWMMM  06ecneynTb
CBOOOAHbIA [OCTYN NWL, C OrPaHUYEHHbLIMU BO3MOXHOCTAMU MepeiBVKEHNS, BKAKOYasa N,
NCNonb3yHLWNX Kpecna-Konacku.

2.14.5. LeHTpanbHbili BXO4 B 34aHuWe [O/MKeH 6biTb 060pyfoBaH WHGOPMALUOHHOM
TabnM4YKol (BbIBECKOI) COAepXalleil WHGpopMauuto 0 HammeHoBaHWW U rpadnke paboThbl
opraHusanmm, npefocTaBNAoWen MyHULMNABHYO YCAyTY.

2.14.6. TlomelleHns, B KOTOPbIX MNPeAOCTaBNASAETCA MYHUUUNANbHAA Yycnayra, [LO/DKHbI
COOTBETCTBOBATb YCTAHOBNEHHLIM MPOTUBOMOXAaPHbLIM W CaHUTAPHO-3ANUAEMNONOTMYECKUM
npasunam n HopMaTtuBam.

2.14.7. TomeleHnsa, B KOTOPbIX MpefoCTaBAAeTCA MyHULMNanbHaa Yycnyra, LOJIXKHbI
MMeTb TyaneT co CBOOOAHBLIM LOCTYMNOM K HeEMY B paboyee BpeMs 3asBUTENEN.

2.14.8. TlomelleHMsA, B KOTOPbIX MpefocTaBndeTcad MyHUUMNanbHaa ycnyra, BKIHOYakT
MecTa ANS OXWUAaHWA, MecTa 415 WH(OPMUPOBAHWUA 3asBUTENen U 3aNONHeHNs HeobX04UMbIX
AOKYMEHTOB, a TakXKe MecTa A5 nprema 3asaBuTenei.

2.149. Mecta gnsa 0XupaHus [LO/KHbl COOTBETCTBOBAaTb KOM(OPTHbLIM YCNOBUAM [ANf
3asBuTENEN M ONTUMAIbHLIM YC0BUAM PaboTbl LOMKHOCTHBIX AL,

2.14.10. Mecta pfgng  oxugaHus 060pyAyHOTCA  CTY/MbAMM, KOJIMYECTBO  KOTOPbIX
onpefenserca MCX0A4A W3 (DAKTUYECKOM Harpy3kM U BO3MOXHOCTEN [AN1S UX pasMelleHus B
3[aHNN, HO He MOXXET COCTaBNATbL MEHEE 5 MeCT.

2.14.11. MecTta A1 WHMOOPMMPOBAHUSA W 3anO/IHEHUA HEeoOXOAUMBIX [LOKYMEHTOB
obopyaytoTca MHMDOPMaLMOHHBIMU CTeHAaMWU, CTY/MbfMW W CTONamMW, NIM60 CTOWKamMu Ans
O(hopMSIeEHUS  [OKYMEHTOB, 06ecrneymBaroTcs OnaHKamy 3asBfEHUA U HEO06XOAMMbIMU
KaHLEeNAPCKUMM NPUHALNEXHOCTAMMU.

2.14.12. Ha uH(opmMaLMOHHOM CTeH/e pa3MeLLaeTcs crefyroLwas nHpopmMaLms:

a) CpOK MNpeaocTaB/eHUs MYHUUUNaNbHOM YCNYrn W CPOKU BbIMOMHEHUSA OTAeNbHbIX
aAMUHUCTPATUBHbIX AENCTBUA;

6) opma 3asBneHNs 1 0bpaseL, ero 3anosHeHUs;

B) nepeyeHb LOKYMEHTOB, HEOOXOAMMbIX A1 NPefOCTaBAeHUS MYHULUNANbHOW YCnyru, n
npeabsaBnseMble K HUM TpeboBaHUs;

) nepeyeHb OCHOBAHWIA NS OTKa3a B NPeA0oCTaB/eHUN MyHULUNANbHON yCnyru;

[) UH(opmauusa o nnatHocTn (6ecnnaTHOCTM) NpefoCTaBNeHNs MYHULUNaNbHOW ycnyru;,

e) u3BnevyeHns n3 AGMUHUCTPATUBHOIO pernameHTa.

2.15. Mpuem 3asaBUTENE OCYLLECTBNAETCS B OKHAX NpremMa LOKYMEHTOB.

2.15.1. OkHa npuema [OKYMEHTOB [AO/MKHbI ObiTb 060pyAOBaHbl WHAPOPMALMOHHBLIMU
TabnMuKamu ¢ yKasaHuem:

a) HOmMepa OKHa;

6) hamunuun, NMeHW, 0TYeCTBa M LO/IHKHOC TV LA, BeAYLLEero npuem,



B) rpadmka npmema.

2.15.2. [OO/MHKHOCTHblE NMLA, OCYLLECTBAAKOLLME NPUEM [LOKYMEHTOB, 06ecneymBaroTCs
NNYHBIMU NAEHTUPUKALNOHHBIMW KapTOUKaMM U (U1M) HACTONbHLIMU TabanyKamu.

2.15.3. MecTa ans npuema LOKYMEHTOB [O/IXHbl OblTb CHabXeHbl CTY/10M, UMETb MECTO
ANS NUCbMa M PacKNajgky AOKYMEHTOB.

2.15.4. B uensx obecnevyeHns KOH(UAEHUMANbHOCTU CBeAEHMIn O 3asBWUTeNe OLHUM
LO/MKHOCTHLIM INLOM OAHOBPEMEHHO BedeTcA MPUEM TONbLKO OAHOr0 3adABUTENA MO OAHOMY
obpalleHnto, 3a  WUCKIKOYEHMEM  C/lyyaeB  0OpalleHMss  HeCKONbKWUX  3adBuTenelt  3a
npeaocTaBneHnemM O4HON MYHULUNANbHOM YCYTu.

2.15.5. Kaxpoe paboyee MeCTO [O/DKHOCTHOIO Anuua [O/MKHO ObiITb 060pyA0BaHO
TeneOHOM, NEPCOoHasbHbIM KOMMbIOTEPOM C BO3MOXHOCTbIO AOCTYNa K WHPOPMALUOHHBLIM
6a3aM [aHHbIX, NeyaTalroLmMM yCTPOMCTBaM.

2.15.6. Mpu ob6opypoBaHWM MOMELLEHWIA, B KOTOPbIX NPeAoCTaBaseTcsd MyHuUuUNanbHas
ycnyra, obecneymBaeTcsi BO3MOXHOCTb OeCnpensATCTBEHHON 3BaKyauun BCeX 3asBUTENel K
LAOMKHOCTHBIX NINL, B C/lyYae BO3HUKHOBEHWSA YPe3BblYaiHON CUTyaumn.

2.16. MopafoK nonyyeHUs MHMOOPMALUKN 3aABUTENAMU MO BOMPOCaM MNpPeLoCTaB/IEHUS
MYHMWLMNANbHON YCAyrn, B TOM YMC/E O XO4e NPeAoCcTaBeHNs MyHULMNANbLHON YCIyrn.

2.16.1. VHpopmaums 0 nopsagke  NpeaocTaBneHWs  MYHUUMMNaNbHON  ycnyru
npefoCTaBnseTCA:  HermocpefCTBeHHO  OTAenoMm,  YNONHOMOYEHHOW — opraHusauuei, ¢
NCcnonb3oBaHNeEM CPefACTB  Tene(OHHOMW  CBA3W,  3/IEKTPOHHOrO  MH(OPMUPOBaHWUS,
BbIYMCANTENIHON W 3MEKTPOHHOW TEXHUKMW; NOCPEeLCTBOM pa3MeLleHns B UH(OPMaLMOHHO-
TEeNEeKOMMYHUKAUNOHHbBIX CeTAX O06Llero nonb3oBaHWUA (B TOM u4ucfie B CETU VIHTEpHET),
ny6ankaumm B CpefCcTBaxX MaccoBOi MHHOPMaLUN.

2.16.2. lMpun BbICOKOW Harpyske ¥ MpPeBbILEHNN YCTaHOB/IEHHbIX ALMUHUCTPATUBHbLIM
PErnaMeHTOM CPOKOB OXMWAaHMS B OYepeau MO PeLeHV0 PYKOBOAWUTENS YMNOAHOMOYEHHON
opraHm3aumMm npoAo/HKUTENbHOCTb BPEMEHW W KOMMYECTBO [HEeW npuemMa MoryT ObiTb
yBENNYEeHbI.

2.16.3. WHtopmauus o0 npefoctaBneHUM MyHUUMNANbHOW ycnyrum coobuiaetcs no
HoMepaMm TenedOHOB A5 CNpPaBOK (KOHCYNbTauumii), a TakXe pasMelaeTcs B MHHOPMaLMOHHO-
TeNeKOMMYHMNKALMOHHbIX CeTAX 06Llero nonb3osaHua (B TOM 4ucne B CeTU WHTepHeT), Ha
NHMOPMALMOHHBIX CTEHAAX Y TOSIHOMOYEHHONW OpraHu3aLmn.

2.16.4. Tpwn oTBETax Ha TeneOHHbIe 3BOHKM W YCTHble 06palleHns LO/MKHOCTHbIe N1ua
YNONHOMOYEHHOW OpraHu3auny NoApo6HO M B BEX/IMBON (KOPPEKTHOR) thopMe MH(OPMMpPYHOT
06paTMBLUMXCA MO MHTepecyloWwMm ux Borpocam. OTBET Ha Tene(OHHbIA 3BOHOK [AO/KEH
HauMHaTbCA C MWH(opMauM¥ O HaMMEHOBaHUM OpraHa, B KOTOPbIA MO3BOHW/ TPaXKAaHWH,
(hamunun, MMeHW, OTYeCTBE W AO/DKHOCTM NuLa, MNPUHABLUErO TeneMOHHbIA 3BOHOK. [15
obecneyeHNs BbICOKMX CTaHAAPTOB KayecTsa paboThbl NMepcoHana BeAeTcsa 3anmncb pasroBopos.

Bpems pa3rosopa He A0/HDKHO npeBbiwatb 10 MUHYT.

Mpy HEBO3MOXHOCTU [LO/IHKHOCTHOrO Nlia Y NoSIHOMOYEHHON OpraHun3auun, NpuHsSBLIEro
3BOHOK, CaMOCTOATENbHO OTBETUTb Ha MOCTaB/eHHble BOMPOCHI TeNe(OHHbIA 3BOHOK [O/DKEH
ObITb nepeagpecoBaH (MepesBefeH) Ha Apyroe [LO/MKHOCTHOE /NLO, WU Xe 0bpaTuBLueMycCH
rpaXaaHuHy [O/KeH OblTb COOOLEH TeneOHHbIA HOMep, MO KOTOPOMY MOXHO MNOMYy4YUTb
HeobX0ANMYI0 MH(OPMaLUIO.

2.16.5. VIH(opmupoBaHME 0 XO04e MNpefoCTaB/eHUs MYHULUNANBLHOW  yCcnyru
OCYLLECTBNSAETCA AO/MKHOCTHbIMKU fnuamn  OTgena, YNOMAHOMOYEHHON opraHusauum npu
MYHOM KOHTaKTe C 3asBWUTENAMM, C WUCMO/b30BaHUEM CPeACTB CeTU VIHTEpHET, MO4YTOBOWA,
Tene)OHHOW CBA3M, NOCPEACTBOM 3/1IEKTPOHHON MOYTbI.

2.16.6. 3aaBuTenu, npeacTaBMBLUME B YMNONHOMOYEHHYIO OpraHu3auuio AOKYMEHTbI A4
NoMyYeHUs  MYHUUMNANbHOM  ycayru, B 06s3aTe/lbHOM  NOpsAAKe  MHGOPMUPYIOTCS
JO/MHKHOCTHLIMW - INLAMU  YNOTHOMOYEHHOM OpraHmsauuMnm o pesynbTatax MpejocTaBfieHns
MYH HUM NaN bItORA yCnyru.
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2.16.7. NHpopmauna o0 cpoke 3aBepLUeHns OhOPMIEHUSA LOKYMEHTOB U BO3MOXHOCTU UX
NoNyyYeHns 3asBUTENIO COOOLLAeTCA Mpu nofaye LOKYMEHTOB, a B C/lyyae COKpalleHUs cpoka -
Mo yYKa3aHHOMY B 3asBfieHUN TeneoHy U/unn agpecy 3N1eKTPOHHOM MoYTbI.

2.17. KoHcynbTauuu (crnpasku) Mo BONpocam NpefocTaBleHUss MYHULUNANbHOW YCyru
NpeAoCcTaBAATCA AO/MKHOCTHLIMY MLaMK Y IOTHOMOYEHHO opraHmsauumn, OTgena.

2.17.1. KoHcynbTauun nNpefocTaBNATCA Mo CneayroLwmM BONpocam:

- MepeyHs JOKYMEHTOB, HEOOXOAMMbIX AN NPeAoCTaBNeHUS MYHUUWUMaNbHOW YCayru,
KOMMIEKTHOCTU (LOCTAaTOYHOCTM) NpeACcTaB/EHHbIX JOKYMEHTOB;

- WUCTOYHWKOB  MONYYEHUs  [OKYMEHTOB, HeEOO6XOAUMbIX AN NpPefoCTaBfieHUs
MYHULMNANbHON ycnyrn (opraH, OpraHn3aumns n nx MecToOHaxoXaeHue);

- BPeMeHW npuema v Bblfayn LOKYMEHTOB,;

- CPOKOB NpefoCTaB/IeHNA MYHULUMANbHOW YCNyru;

- nopagka o6xanoBaHus AeicTBui (0e34eiACTBMS) WM PELLEHU, OCYLLeCTBAAEMbIX U
NMPUHUMaeMbIX B X0fe NpefoCTaBNeHNs MyHULUNANbHOW YCyru.

2.17.2. TIpn KOHCYNbTUPOBAHUN 3aABUTENEN MO 3N1EKTPOHHON NoYTe, B TOM YKUC/E O XOfe
npeAocTaBeHUs MyHULMNANBHOW YCNyrn, OTBET LO/MKeH OblTb HanpasneH B TedeHWe 5 AHeN,
NcUYMCNaeMbIX CO AHA, CNefyloLero 3a AHem nocTyn/ieHns COOTBETCTBYHOLLEro 3anpoca.

2.18. 3asBuTENb MMEET NPaBO NPEACTaBUTb JOKYMEHTbLI MO NpeABapUTeNIbHOW 3anucu.

MpeaBapuTenbHas 3anucb OCYLLecTBAseTca Mo TeneoHy (84912) 55-50-55 wunm ¢
MCMONb30BaHNEM 3/IEKTPOHHOMN NOYTHI.

Mpu npefBapuUTeNbHOM 3anmMcy 3asBUTeNlb COO6LLaeT CBOM (haMUIMKO, WMS, OTYecTBO,
afpec MecTa XXMWTeNbCTBa M MPeLNnoYTUTENIbHOE BpeMs A/ MPeACcTaBNeHUA AOKYMEHTOB Ha
nosyyeHne MyHUUMNaNbHON ycnyrn. [lpefBapuTesibHas 3anucb OCYLLECTBASETCS NyTeM
BHECEHUS COOTBETCTBYIOLLEN MHGOPMALUN LOMKHOCTHLIM NULOM B XKypHan npeaBapuTesibHOW
3anucun 3afBuTenelt, npeaBapuTesibHas 3anucb OCYLLECTBASETCA 4Yepe3 TepMUHan 371eKTPOHHOW
oyepesn, KOTOPbIA pacnonaraeTcs B Y NOJHOMOYEHHOW OpraHm3aLuu.

Mpy  OCyWecTBNEHUN NpeABapUTENIbHON  3anmuMcu  3asBUTEN0  COO6LLaeTcs  Bpems
npeLCcTaBNeHUS LOKYMEHTOB A4/ NONYYEHUSA MYHULMNANBHON YCIYT U HOMEP OKHa, B KOTOPbIN
cnefyet 0bpaTuUThCA.

2.19. lMokasaTenn JOCTYMHOCTU W KayecTBa MyHULUNAIbHbLIX YCNYT.

2.19.1. MokasaTensaMm JOCTYNHOCTU MYHULUNANbHON YCNYTU ABNAKOTCA:

a) TpaHCNOpTHaa AOCTYMHOCTb K MeCTam NpejoCTaBleHNs MyHULUMNaNbHOW YCNYTu;

6) obecneyeHne 6ecnpensdTCTBEHHOro AOCTyMa NuUL, C OrPaHUYeHHbIMU BO3MOXHOCTAMU
nepeaBuXeHnsa K NOMELLEHMAM, B KOTOPbIX NpefocTaBNseTca MyHULMNanbHaa ycnyra,

B) pasMelleHne uHpopMauuMnm O nopsgke NpefocTaBNeHUs MYHUUUNaNbHOW YCAyru B
eANHOM nopTasne rocyfapCTBeHHbIX U MYHULUUNANbHBIX YCNYT.

2.19.2. MNMoka3aTensMu KayecTBa MyHULMNALHOW YCYTU ABNSIOTCA:

a) cobnoAeHNe CpoKa NPeaoCcTaBNeHNS MyHMLMNANbHOM YCAYTU;

6) cobntoaeHMe CPOKOB OXMAAHUSA B 04epean npu nogaye v NoayvyeHUn JOKYMEHTOB;

B) OTCYTCTBME MNOAAHHbLIX B YCTAHOBNEHHOM MOpPSiAKe >Kanob Ha pelleHus, AencTeus
(6e3neiicTBUE), MPUHATBIE U OCYLLLECTB/IEHHbIE NPY NPELOCTaBNEHUN MYHULMNANBHOR YCyru.

Pasgen 3. CocTtaB, nocnefoBaTe/lbHOCTb U CPOKM BbINONHEHNA agMUHUCTPATUBHbIX
npouenyp, TpeboBaHNA K NOPALKY UX BbINMONHEHUS

3.1. bnok-cxema npeAocTaBleHNs MYHULUNANbHON YCnyrn ykasaHa B MpunoxeHmm Ne 3
K AGQMUHUCTPaTUBHOMY PErNamMeHTY.

3.2. [pepocTaBneHne MyHWLMNANbLHOW YyCAyrn BK/IO4YaeT B ceba  crnegyrolive
aAMUHUCTPATUBHbLIE NpoLeaypbl:

a) NpMeM W1 perncTpauuns 3aaBneHUs ¢ NPUNIOXKeHHbIMU JOKYMeEHTaMW;

6) HanpaBneHne 4OKyMeHTOB B OThen;



B) MPUHATME peLUeHNs agMUHUCTpauunein ropoga PssaHu o gade cornacusi (06 OTKase B
flaye cornacus) Ha BCeNeHWe B 3aHMMaeMOe XW/I0e MOMEeLLeHWe Mo LOroBopy COLManbHOro
HaliMa Apyrux rpaxaaH B Ka4ecTBe Y/IeHOB CEMbMY;

r) Bblgaya pesynbTaTa NpeLoCcTaBieHUs MyHULUNANbHOR yCnyru.

3.3. Tpuem un peructpauna 3asasneHns ¢ NPUNOXKEHHbIMU JOKYMEHTaMM.

OcHOBaHMeM [Ns Hadvana agMWHWUCTPATUBHONM Mpouesypbl N0 MpUeMy W perucrpaumm
3aABNEHNA C NPUNOXKEHHBLIMU OKYMEHTaMU ABNAETCA NpeAcTaBieHne 3aaBnTeNIeM NMCbMEHHOTO
3aABNEHNA C NPUNOXEHHLIMWU AOKYMEHTaMWN B Y IOTHOMOYEHHYO OpraHusaLlmio.

MaKcrManbHbI CPOK BbIMOHEHWSA afMUHUCTPATUBHON Npouefypbl cocTaBnseT 1 pabounii
[eHb.

[ 0MKHOCTHOE NNLL0, OTBETCTBEHHOE 3a NPUEM W PerucTpaLmio 4OKYMEHTOB:

a) ycTaHaBNMBaET NpeaMeT obpaLleHus;

0) npoBepseT [AOKYMEHT, YAOCTOBEPAIOWMIA JNUYHOCTL 3afBUTENA, B CAyyae €ciu
3asB/ieHMe NpeACcTaB/eHo 3aABUTENIEM MPU JIMYHOM 06paLLeHunr;

B) MNpoBepsieT MOMHOMOYUA NpeLCcTaBUTeNs 3asBUTeNs [AelCcTBOBaTb OT  UMEHU
(hm3nyeckoro nuua;

) NPOBepSAEeT COOTBETCTBME MPEACTaB/IEHHbIX 4OKYMEHTOB TpeboBaHMsAM, YCTaHOBNEHHbIM
ALMWUHNCTPATUBHbLIM PernameHToM.

JonXHOCTHOe NNLO, OTBETCTBEHHOE 3a MNpuUemM U perucTpauuto JOKYMEHTOB, BHOCUT B
CUCTEMY 3NEeKTPOHHOro [OKYMEHTo060poTa aAMUHUCTpauuu ropoga PsasaHun (ganee — C3[)
3anncb 0 npveme 4OKYMEHTOB, YKa3as:

- NOPSAAKOBbLIA HOMep 3anucy;

- faTy 1 BpeMsa npuemMa ¢ TOYHOCTbIO A0 MUHYTHI,

- 00Lee KONMYecTBO LOKYMEHTOB U 06LLEE YMC/IO INCTOB B JOKYMEHTaX;

- flaHHble 0 3asaBUTene;

- LeNlb 0bpalleHnsa 3a9BUTeNS;

- CBOU (haMWUINI0 U MHULMATBI.

[JO/MKHOCTHOE UL, OTBETCTBEHHOE 3a MNPUMEM WU PEerucTpauuio  3asBfeHus c
MPUNOXEHHLIMW  AOKYMeHTaMu, OQOpMAseT pacnucky B MONYYEHUN [LOKYMEHTOB MO
yCTaHOB/IEHHOW (hopMe B 2 3K3emmspax, corfacHo Mpunoxexnuto Ne 4 K AGMUHUCTPATUBHOMY
pernameHTy. OAUH 3K3eMNAsp BbIJAeTCsH 3afBUTENO, BTOPOW NPUKIaAbIBaeTC K MPUHATHIM
LOKYMeHTaMm.

Mpn Hanuumm BceX HEeOBXOAUMbIX [OKYMEHTOB W COOTBETCTBUMM UX TpeboBaHUAM
ALMWUHUCTPATUBHOIO pernameHTa [JO/DKHOCTHOe NUUOo, OTBETCTBEHHOE 3a nNpuem #
perucTpauuio  LOKYMEHTOB, repefaeT MPUHATbIE  LOKYMEHTbl  [O/HKHOCTHOMY Ly,
OTBETCTBEHHOMY 3a HanpaBs/ieHNe JOKYMEHTOB.

3.4. HanpaBneHne JokymeHToB B OTgen.

OcHOBaHMEM [N Hayana afMWHUCTPATUBHOM npouefypbl SBASETCA  MNOCTYNeHue
3a8BNEHNA C MNPUNOXKEHHbIMU [OKYMEeHTaMu [O0/HKHOCTHOMY fiMly, OTBETCTBEHHOMY 3a
Hanpas/ieHNWe Ha pacCMOTpPeHWe JOKYMEHTOB B CTPYKTYpHOe nogpasgesneHne agmMuHuUCTpauunm
ropoga PdasaHu.

MaKkcManbHbI  CPOK  BbINOAHEHWS aAMWHUCTPATMBHOW npoueaypbl cocTaBnset 1
pabounii geHb.

Ha paccMoTpeHve HanpasniATCsA BCe LOKYMEHTbI, NMpeAcTaBNeHHbIe 3aaBUTENEM.

HanpasneHne Ha  pacCMOTpeHWe  JOKYMEHTOB  OCYLIeCTBfifeTcs C  /iAcTamu
COMPOBOXAEHUA, B KOTOPbIX YKa3blBaeTcs:

- HaMeHOBaHWe CTPYKTYPHOro nojpasaeneHus;

- MepeyeHb N KONMYeCTBO Hanpas/isemblX LOKYMEHTOB;

- ®.1.0. 3agButens;

- NpeLMeT NpejocTaBneHns MyHULUNaNbHOW YCNYTU;

~CPOK paccMoTpeHua AokymeHToB B OTAene B COOTBETCTBUM C NYHKTOM 2.6.3
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ALMVHUCTPATUBHOIO pernameHTa.

HanpaBneHve [OKYMEHTOB (UKCUPYETCH [LO/MKHOCTHbIM  JINLOM Y TONHOMOYEHHO
opraHusauuu.

[O/MKHOCTHOE /MU0 YNOMHOMOYEHHOW OpraHu3auuun, OTBETCTBEHHOE 3a HanpaBneHue
[LOKYMEHTOB, CaMOCTOATE/IbHO OCYLLEeCTB/ISIeT KOHTPO/b 38 CPOKOM HAaX0XAeHWs LOKYMEHTOB B
Otpgene. Tlpy HapylweHUM CpOKa pacCMOTPeHUA [OOKYMEHTOB npeactasutenamu Otgena
AOMKHOCTHOE L0 YNOMHOMOYEHHOW OpraHu3auMm COCTaBNAET CMYXKEOHYHO 3anucKy Ha ums
HayanbHuka OTAena u 3aMecTUTens rnaebl afMUHUCTPaLMM ropofa Psa3aHu, Kypupyrowero
Otgen.

3.5. MpuHATHE agMUHKUCTpauMeln ropofa PssaHun peweHus o gade cornacus (06 oTkase B
[laye corfacva) Ha BCeNeHWe B 3aHUMAEMOe >XWI0e MOMELLeHWe Mo LOroBopy CounanbHOro
Haillma Apyrux rpakjaH B Ka4ecTBe Y/IEHOB CEMbM.

OcHoBaHMEM A/ Hayana aAMWHUCTPATUBHOW Npouefypbl ABASETCA MOCTYMN/eHue
3asB/IEHNA C NPUIOXKEHHbIMU LOKYMeHTamn B OTAen.

MaKcrManbHbIi CPOK BbINOIHEHUS afMUHUCTPATUBHOM NpoueAypbl COCTaBnseT He 6onee
27 KaneHAapHbIX AHEN.

3aperncTpupoBaHHoOe 3asdB/ieHe N OKYMeHTbl B C3/[, nepefatoTca HayanbHUKy OTaena B
JeHb npuema (nonydeHus) ANA NPOCTaBfieHUA pe3oniouuMu. PesynbTaTbl paccMOTPEHMUSA
HayanbHMKoM OTfena mM3nararwTcAa B Pe30/ioLMK, KOTOpas MNPOCTaBNAETCA Ha 3asaBleHUn U
COAEPXUT: CPOK MCMOMHEHUS, KOHKPETHblE [EACTBUA MO WCMOSIHEHUIO 3asaBeHUs, (amununio
NCMoNHUTEeNsA, 0cobble OTMETKM (O MOCTAHOBKe Ha 0COO6bLIVi KOHTPO/Ib U O CHATUM C KOHTPONS),
NMoAMuCb aBTopa pe3onioLun, Jaty pe3ontounu.

HavanbHuk OTgena nocne nNpPOCTaBNEHUS Pe30/ioLMiA  BO3BpaLLaeT 3asB/eHue U
LOKYMEHTbl  [O/MKHOCTHOMY nuuy OThena, OTBETCTBEHHOMY 3a [eNonpou3BOACTBO, A/iA
BHECEHMSA TEKCTOB pe3ofiouniAi B 6a3y [aHHbIX W nepefayn 3afBNEHUS W LOKYMEHTOB
[JOMKHOCTHOMY finuy OTAena Ans UCMOJTHEHUS.

3aaBneHune ¢ pesontoumen HavyanbHUKa OTAena N JOKYMeHTbl NepefaroTca Ha UCMONHeHNe
LO/MKHOCTHOMY /LY, YKa3aHHOMY B pe30NoLUnn, B TEHEHNE OAHOr0 AHS.

[onmkHocTHOoe nnuo OThena, OTBETCTBEHHOE 3a NPeAOoCTaBIeHNe MyHULUNAIbHOW YCyru,
npoBepsieT HaMume AJOKYMEHTOB COriaCHO NpPeAcTaBneHHON pacnucke.

Mo wuTOram paccMOTPEHUs [OKYMEHTOB, [O/DKHOCTHbIM nuuom OThena roToBUTCH
cornacue (0TKas B faye COriacus) Ha BCe/leHMe B 3aHMMaeMoe XXMI0e NoMeLLeHue Mo AOroBopy
CoUMaNbHOro Halma ApYyrux rpaxiaH B KauyecTBe Y/IeHOB CemMbW, MPOXMBAIOLLNX COBMECTHO C
HaHumatenem. Cornacue (0Tkas B fjaye cornacus) ohopmaseTcs B BUAe NUCbMEHHOro OTBeTa 3a
noAnucbio HavyanbHMKa OTaena.

[omkHocTHoe nnyo OTAena, OTBETCTBEHHOE 3a NMPeAoCTaB/ieHNe MyHULUNaNbHOW YCyru,
He Mo3f4Hee YeM 4Yepe3 OfMH AeHb CO AHA NOAMWCaHWUA U pPerucTpauun NUCbMeHHOro OTBeTa 0
cornacun (06 oTKase B faye cornacusa) Ha BCe/leHME B 3aHWMMAeMOe >KW/I0e MOMELLeHMe Mo
[OroBOpY COLMaNbHOrO HamMa ApYyrux rpaxjaH B KayeCTBe YJIEHOB CeMbW, Hanpasfser
MNUCbMEHHbIA OTBET B Y NMOJIHOMOYEHHYIO OpraHu3aLmio.

3.6. Bblgaya pe3ynbTata npefocTaBnieHns MyHULUNANbHOR YCAyri.

OcHoBaHMeM A8 Bblfayn NMUCbMEHHOro OTBeTa 0 cornacum (06 OoTKase B faye cornacus)
Ha BCeNneHWe B 3aHWMaeMOe >XWI0e MOMeLieHMe NO AOroBOPY COLMANbHOrO HalMa Apyrux
rpaXkjaH B KayecTBe UJIEHOB CembW, ABMAETCA MOCTYMN/IEHWE  LO/HKHOCTHOMY Uy
YNONHOMOYEHHON oOpraHu3auuyM, OTBETCTBEHHOMY 3a Bblgavyy pesyfbTata MpefoCTaB/IEHUS
MYHMLMNAaNbHON YCNyru, LOKYMeHTOB 13 OTaena.

MaKcManbHbI CPOK BbIMOMHEHUS ALMUHUCTPATUBHONM NpoLeLypbl COCTaBnseT He 60/ee
1paboyero gHs.

[O/MKHOCTHOE  UL0, OTBETCTBEHHOe 3a BblJady pe3ynbTaTa NpefoCTaBleHUs
MYHULUNANBHOW YCNYrn, MOXET COOOLWUTL 3asABMTE/NO0 O Bblfaye OTBeTa /INYHO, MO TenehoHy
WNN 3N1eKTPOHHOM nouTe.
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Mpy NMYHOM O6paweHnn 3asBUTENs 3a MOAYyYeHWeM pe3ynbTaTa MpefoCTaBeHNs

MYHULMNANLHON YCNYrn, JOMKHOCTHOE MU0, OTBETCTBEHHOE 3a Bblfayy AOKYMEHTOB:
yCTaHaB/MBaeT JIMYHOCTb 3asBUTENd, B TOM 4ucC/ie MPOBEPSeT  AOKYMEHT,
YLOCTOBEPSIOLLMNIA IMYHOCTD;

- npoBepsieT MNPaBOMOYHOCTb 3asaBWUTENs, B TOM u4uC/ie MOJHOMOYMS NpeAcTaBUTeNs
3asBUTENS AeiiCTBOBATbL OT €ro UMeHU NPy NOMYYEHUN LOKYMEHTOB;

- HAXOAWUT pe3ynbTaT NpefocTaBNeHns MyHULUNANbHOM ycnyrn (no HOMepy yKasaHHOMY B
pacnucke);

- 3asBUTE/b PacnuUCLIBAETCS B MOMyYEHUW pesynbTaTa npefocTaBfeHns MyHULMNaNbHOM
YCAYTW;

- BbljaeT pe3ynbTaTt NpeLocTaBneHns MyHULUNANbHOW YCAYTY 3a8BUTENHO.

Ecnn 3asBuTenb He 06paTuniCcs B YNOMHOMOYEHHYK OpraHu3auuio B TeyeHue 3 (Tpex)
paboumx fOHeN C AaTbl perucTpaumm pesynbTaTa MNpefoCcTaBfeHUs MYHULUMNANbHOW YCnyru,
[AOMKHOCTHOE MU0, OTBETCTBEHHOE 3a BblAayy AOKYMEHTOB, HanpaB/iseT 3afBUTEN0 pe3ynbTaT
npeAoCTaBNeHNA MYHULMNANBLHON YCAYyrK NO NoYTe MO afpecy, yKasaHHOMY B 3asB/IEHUN.

Pasgen 4. ®opMbl KOHTPO/IA 38 UCMONHEHMEM aAMUHUCTPATUBHOIO perfaMeHTa

4.1. KOHTpOnb 3a MOJIHOTOM W KayeCTBOM MPefOCTaB/IEHUA  MYHUUWUNAbHON YCyru
BKNOUaeT B Cebf MNpoBeAeHME TMPOBEPOK, BbISBNEHWE W YCTpaHeHWe HapyLleHWid npas
3afBUTENe MYHULUUNAaNbHOW YCNYrK, a TakkKe pacCMOTPeHMue, TMPUHATUE peLueHuid u
NOAroTOBKY OTBETOB Ha 06paLleHus 3aaBUTeNeil MyHULUNaNbHOW YCAYyTri, cogepallme »anoobbl
Ha pelleHuns, aeiicteua (6e3f4eicTBME) AOMKHOCTHLIX MIUL, YYacTBYHOLMUX B MpefoCcTaB/eHUN
MYHULMUNAIbHON YCNYTH.

TekywmniA KOHTPONb 3a COOGMOLEHMEM MOCNeL0BaTE/IbHOCTU [eWACTBUW, ONpefeneHHbIX
afMWHUCTPATMBHbIMK  MpouedypaMn MO MNPeAOoCTaBNEHUIO  MYHUUMNaNbHOW  YCAyru, u
MPUHATMEM pELUeHWA OCYLLECTBNSETCA PYKOBOAMTENIEM YMONHOMOYEHHOW opraHusauuu,
HayanbHMKOM OTgena.

Texkywui KOHTPO/1b OCYyLLEeCTB/IAETCA nyTem npoBeseHns PYKOBOAMTENEM
YNONHOMOYEHHOW opraHu3auun, HavanbHUKOM OTAena NpoBepoK COG/OAEHUA U UCNONHEHNA
LO/MKHOCTHBIMU nmuamu YNONHOMOYEHHOM opraHu3samu, OTpena  MOMOXeHWIA
ALMWHUCTPATUBHOIO pernaMeHTa, MHbIX HOPMaTUBHbIX MPaBOBbIX aKTOB.

[MepnogMYHOCTL OCYLLECTB/IEHUA TEKYLLEro KOHTPO/A YyCTaHaB/IMBAETCA PYKOBOAUTENIEM
YNOJIHOMOYEHHOWN opraHu3aLmmn, HavansHUKoMm OTaena.

4.2. TlopsagoK U MepuogMyYHOCTb OCYLLECTB/IEHMA MJIAHOBLIX W BHEMaHOBbIX MPOBEPOK
MOMHOTBI M KaYecTBa NPeAoCTaBNeHNA MyHULMUNANbHOW YCYyTU.

MpoBepkn MOryT ObiTb MAHOBbIMU (OCYLLECTBAATLCA HA OCHOBAHMM TOLOBbIX M1aHOB
paboTbl OTAena) v BHennaHoBbIMU. [pyM NpoOBepke MOryT paccmaTpuBaTbCsi BCe BOMPOCH,
CBA3aHHble C MpPeAoCTaB/ieHNEM MYHULUMaNbHON Yycnyrn (KOMMJIEKCHbIE MPOBEPKM), WK
OTAe/bHble acnekTbl (TeMaTuyeckue nposepkun). lMpoBepka TakXe MOXET MPOBOAMUTLCA MO
KOHKPeTHOMY 06palLleHNto 3aaBUTens.

4.3. [JOMKHOCTHbIe MLa, OTBETCTBEHHbIE 3a NPEAOCTaB/EHWME MYHULMNANbLHOW YyCayru,
HEeCYyT MepCOHa/lbHYK0 OTBETCTBEHHOCTb 3a CPOKM U MNOPSAOK  BbIMOMHEHUA  KaX[AO0M
aAMWUHUCTPATMBHOMN NpoLesypbl, YKa3aHHON B ALMUHUCTPATUBHOM perfiaMeHTe.

lMepcoHanbHas OTBETCTBEHHOCTb AO/IXHOCTHBIX /UL, 3aKPEennsieTcd B WX AO/HKHOCTHbIX
MNHCTPYKLMAX B COOTBETCTBUM C TpebOBaHUAMM 3aKOHOLaTeNbCTBa Poccuiickon defepaunu.

Pasgen 5. locyge6Hoe (BHecyaebHoe) obkanoBaHue 3asaBUTENEM PELUEHUIA U AeNCTBUIA
(6e3peincTBmA) opraHa, NPefoCTaBAOLWEr0o MYHULUUNANLHYH YCAYTY, 4O/MKHOCTHOIO Nnla
opraHa, NpefoCTaBNAOLWEr0 MyHUUUNANbHYO YCAYTY, 160 MyHULMMNaNbHOIO CAYXallero
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5.1. TMpeameT pocyaebHoro (BHecyaebHOro) o6XanoBaHUSI 3afBUTENIEM  PELUEHUA 1
aencTteuii (6e34elicTBMSA) opraHa, NPeAoCTaBASAIOWEro MyHULMNANAbHYO YCYTy, AO/MKHOCTHOIO
N1LUa opraHa, NpefocTaBAOLWLEro MyHULMNANbHYO YCAYTY, UM MyHULMNANLHOTO CY>aLLero.

3asaBuUTENb MOXET 06paTMTLCA C XKanoboi B TOM YnCe B CNefyrOLWnX Cayyasx:

1) HapyleHne cpoka perucTpauuy 3anpoca 3asBuTens 0 NpeaocTaBaeHU MyHULUNaNbHOM
ycnyru;

2) HapyLleHne cpoKa NpefocTaBneHns MyHULUNaNbHON YCNYTW;

3) TpeboBaHMe 'y 3aABUTENs [AOKYMEHTOB, He MNpeAyCMOTPEHHbIX HOPMaTUBHbLIMU
npaBoOBbIMK aKTamMu Poccuiickoin degepaunn, HOPMaTUBHbLIMK MPABOBbIMW aKTamMy CyObLEKTOB
Poccuiickoin  defepauun, MyHUUMNANbHLIMKW  MPaBOBbIMW  aKTamMyu Aas NpeaocTaBneHns
MYHULMNANbHON YCNYTW;

4) 0TKa3 B NMpueme JOKYMEHTOB, NPeAoCcTaBieHne KOTOPbIX NPeayCMOTPEHO HOPMATUBHbLIMU
npaBoOBbIMK akTamy Poccuiickoii ®egepalmm, HOPMaTUBHLIMU NPaBOBLIMU aKTaMu Cy6bEKTOB
Poccuitickoin  depepaunv, MyHUUMNaAbHbIMKW NPaBOBbLIMU  aKTamMu A9  NpefocTaBneHus
MYHUUMNANbHOM YCNYTW, Yy 3a8BUTENS;

5) oTka3 B MpeaocTaBNeHMM MYHUUMNANbHOMW YCNYrK, €CNn OCHOBaHMA ANA 0TKasa He
npeaycMoTpeHbl (hefepasbHbIMU 3aKOHAMW U MPUHATLIMWA B COOTBETCTBMM C HUMWU WUHbIMU
HOpPMaTMBHbIMM MpPaBOBbIMM akTamu Poccuiickoin depepauun, HOPMATUBHbLIMW NPaBOBLIMU
aKTaMmn cyo6bekToB Poccuiickoin depepauumn, MyHULUNAAbHbIMW NMPaBOBbIMW aKTaMu;

6) 3aTpeboBaHMe C 3aaBMTeNs MpU NPefoCTaBNEHMM MYHWULMMANbHON YCNyru nnaTbl, He
npefiyCMOTPEHHOW  HOPMATUBHLIMKM  MNPaBOBbIMM  akTamu  Poccuiickoin — depgepayumu,
HOpPMaTMBHbIMU MPaBOBbLIMK aKTaMu cy6beKToB Poccuiickoin depepaynmn, MyHULUNAAbHBIMU
NpaBoOBbIMW aKTaMu;

7) 0TKa3 opraHa, MpeAoCTaBANOWEro MYHULUNAIbHYO YCAyry, LO/DKHOCTHOIO nua
opraHa, NpeaocTaBNAOLWEro MyHULUMNANbHYO YCAYry, B UCMPaBAeHUN AOMYLLEHHbIX ONevyaTok
M OWNOBOK B BblAaHHbIX B pe3ynbTaTe NPefoCTaBNeHUA MYHULUNANbHOW YCAYrn AOKYMEHTax
NN60 HapylUeHne YCTaHOBNEHHOI0 CPOKa TaKUX MUCrnpaBneHui.

5.2. O6uwue TpeboBaHMA K NOPAAKY MoJayuun U pacCMOTPEHUSA XKanoobbl.

52.1. )Kanoba nojaeTtcd B MNUCbMeHHOW opmMe Ha OyMaXHOM HocuTene, B
3N1EKTPOHHOA  (hopMe B opraH, MpeAoCTaBAAOWMIA  MyHULUNANbHYIO ycnyry. XXanobbl Ha
peweHns, MNpUHATbIE PYKOBOAWTENEM OpraHa, NpPefoCTaBAAOLWEr0 MyHWUMNANbHY YCAyry,
noAatoTca Ha UM rnasbl aAMUHUCTPALMKU ropoja PasaHu.

5.2.2. )Kanoba MoxeT ObITb Hamnpas/ieHa Mo no4te, Yepe3 Y MNOJHOMOYEHHYO OpraHu3aumio,
C NCNONb30BaHNEM NH(OPMaLMOHHO-TENEKOMMYHUKALMOHHOIA ceTu «HTEpHET»,
ouunanbHOro caiTa opraHa, NPeLOCTaBAAKOLWIEr0 MYHUUMNAbHYIO YCNYTy, €4MHOro nopTana
MYHULMNaNbHbIX YCAYr 160 pernoHanbHOro noprana MyHUUMNaAbHbIX YCAYT, a TakKe MOXET
ObITb NPUHATA NPU IMYHOM MPUEME 3aABUTENS.

5.2.3. OcO06eHHOCTM nNojaynM W pPacCMOTPEHUS >Kanob Ha peweHus U AelcTBus
(6e3gelicTBMe) OpraHOB MECTHOrO CaMOYyMpaBieHUs U UX AOMKHOCTHBLIX MWL, MYHULMUNaNbHbIX
CNyXalmnx ycTaHaBIMBaKOTCA MYHULMUNANbHBIMY NPaBOBbIMWN aKTaMM.

5.2.4. XKanoba gonxkHa cogepartb:

1) HaMMeHOBaHWe opraHa, NPefOCTaBAAOLWEr0 MYHULMUNANbHYIO YCAYry, LO/MKHOCTHOIO
NMUa  opraHa, nNpefoCTaBNAIOWEro MYHUUMNANbHYHO — ycnyry, /ivMbo  MyHUUUNANbHOro
CNY>XXallero, peweHuns n aenctems (6e3aericTBME) KOTOPOro 06XanytoTcs;

2) thamununio, 1UMs, 0TYeCTBO (rocnefHee — MNpU HaU4uMK), CBEAEHUA O MECTe XXUTeNbCTBa
3a9BUTENA — (PU3NYECKOro Nunua, a Takke Homep (HOMepa) KOHTAaKTHOro TeneoHa, agpec
(appeca) 3neKTPOHHOM MOYTbl (MPVM HaAM4YMK) WM NOYTOBLIA aapec, NO KOTOPbIM AO0/KEH ObiTb
HanpaBfeH OTBET 3asABUTENIO;

3) cBegeHNs 06 oOXanyembiX — pelleHMAX W pgelicTBuAx  (6e3geicTBUM) - opraHa,
NpesoCTaBNAOLLEr0 MYHULUNAIBHYIO YCAYTY, LO/MKHOCTHOIO IMLa OpraHa, NpefocTaBnAatoLLero
MYHULMMNANbHYIO YCAYry, M60 MYHULNNANIBHOIO CY>aLlero;
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4) A0BOAbI, HA OCHOBAHMN KOTOPbIX 3asBUTE/lb He COrNaceH C pelleHneM WU AeiACTBUEM

(6e3aeiicTBMEM) OpraHa, NPefoCTaBAAIOLEr0 MYHWLMNANbHY YCIyry, AOMKHOCTHOFO Nuua
opraHa, nNpefoCTaBAAIOWEr0 MYHUUMNANbHYO YCAYry, NM60 MYHWUMMANbHOrO CAyXallero
3asBUTENEM MOTYT GbiTb NPeACTaBNeHbl OKYMEHTbI (MPW HanUuKMKM), NOATBEPXKAAOLME A0BObI
3asBUTENS, MBO KX KOMUN,

5.2.5. Ecnn B NUCbMEHHOI >kanobe He yKasaHbl (haMWAUs 3asBUTENs, HanpaBMBLUEro

Xanoby, 1 NOYTOBbIA agpec, N0 KOTOPOMY AO/MKEH ObITb HanpaBneH OTBET, OTBET Ha Xanoby He
faetcs:

OpraH, npefocTaBNAWMIA MYHULUNANbHYKO YCAyry, npy MOAyYeHUU MUCbMEHHON
Xanobbl, B KOTOPOW COAEPXATCs HeleH3ypHble MO0 OCKOPO6UTENbHbIE BbIPaXKEHUs, Yrposbl
YXWU3HW, 3[0POBbI0 W UMYLLECTBY [O/HKHOCTHOIO /LA, a TakKXe Y/NeHOB ero CembW, BMpase
0CTaBUTb >anoby 6e3 OTBeTa MO CyLWEeCTBY MOCTaBMEHHbIX B HEel BOMPOCOB U COOGLWUTb
3aABUTE/I0, HaNpaBuBLLEMY Xanoby, 0 HeJOMYyCTUMOCTU 3/10yNOTPebNeHNS NPaBOM.

Ecnn TeKCT NUCbMEHHO »Kanobbl He NoAAaeTcs NPOUTEHMIO, OTBET Ha Xanoby He aaeTcs,
0 YeM coobLLaeTca 3asaBMTENIO, HanpaBUBLUEMY Xanoby, ecnu ero amMuamsa 1 NOYTOBLIN agpec
noAAaeTca NPOUTEHUIO.

Ecnn B NUCbMEHHON >Xanobe 3aaBUTENS COAEPXWUTCA BOMPOC, Ha KOTOPbIW 3asBUTENHO
MHOTOKpaTHO AaBa/inCb NMUCbMEHHbIe OTBETbI MO CYLECTBY B CBA3W C paHee HanpasiseMbiMu
Xano6amu, v npy 3TOM B Xanobe He NPUBOAATCA HOBble LOBOAbI UM OBCTOATENbCTBA, OpraH,
NpeAoCcTaBNAOWUIA MYHULMNAIBHYO YCNYTY, BNpaBe NPUHATL pelleHne 0 6e30CHOBATEe/IbHOCTM
OYepeaHoOn >Xanobbl U MpeKpaweHU Nepenuckn ¢ 3asBuTenem Mo AaHHOMY BOMpPOCY Mpu
YCMOBUMW, 4YTO YKaszaHHasd Xanoba W paHee HanpaBnfemMble >anobbl HanpaBAsANNCL B OpPraH,
NpeAoCTaBNAOWMNA MYHULUNANbHYO YCAYTY, O YeM YBeAOMASeTCA 3asBUTeNlb, HanpaBMBLUNIA
Xanooby.

Ecnn oTBET MO CyLlecTBY MOCTaB/IEHHOr0 B asnobe Bonpoca He MOXET OblTb AaH 6e3
pasrnalieHus CBefEeHWUA, COCTaBNAIOWMX T[OCYAapCTBEHHYID WM UHYIHD  OXPaHAeMyto
(hegepanbHbIM  3aKOHOM  TalHy, 3asBUTENH0, HanpaBMBLUEMY >Xanoby, coobuiaetcad o
HEBO3MOXHOCTW [fJaTb OTBET MO CYLLeCTBY TMOCTaB/eHHOr0 B Hell BoOnpoca B CBA3M
HeLoMYCTUMOCTbIO pasrfiallleHns YKa3aHHbIX CBefeHUN.

Ecnv npuvymnHbl, No KOTOPbIM OTBET MO CYLLECTBY MOCTaBNEHHbLIX B Xanobe BOMPOCOB He
Mor ObITb AaH, B NOCNefytoLleM 6biNn yCTpaHeHbl, 3aaBUTe/b BNpaBe BHOBb HaNpaBuTb >asoby
B OpraH, NpeAocTaBNAOWMin MyHULMNANBHYO YCYTY.

5.2.6. XKanoba, noctynuBlias B opraH, NPeAoCTaBASfKOWUA MYHULUNANIbHYIO
NOANEXUT  PACCMOTPEHUIKD  [O/MKHOCTHbIM  JINLOM,  HAJefleHHbIM  MONHOMOYMAMU MO
pacCMOTPEeHMNI0 Xanob, B TeyeHWe NATHaALATU paboumx [Hei co LHS ee permcTpauuun, a B
cnyvae 06XanoBaHWA OTKasa opraHa, MnpeAoCTaBAAOWEr0 MYHUUUNANbHYIO  YCAyry,
[JO/MKHOCTHOIO  /IMLa opraHa, npefoCTaBNAIOWEro MyHUUMNanbHYK YyCayry, B npueme
[LOKYMEHTOB Y 3asBUTENA 160 B UCMPABEHUN LONYLLEHHbIX ONevyaToK 1 OWKnBOK UK B cnydae
06)XanoBaHNA HapyLUEeHUs YCTaHOB/IEHHOTO CPOKa TakUX WCMNpaBneHWldi — B TeyeHue MNATu
pabounx [AHeli co AHA ee perucTpauuu. [NpaBuTenbCcTBO Poccuiickoin depepauun Bripase
YCTAHOBUTb C/yyau, Npu KOTOPbIX CPOK PACCMOTPEHUSA XKanobbl MOXET ObITb COKPALLEH.

ycnyry

5.2.7. Mo pesy/nbTaTaM PacCMOTPEHMS Xanobbl opraH, NPeaoCTaBAfOWMIA MyHULMNANBHYO

ycnyry, npuHUMaeT O4HO U3 CMeAYHLWMX peLleHni:

1) yaoBneTBopsieT >Xanoby, B TOM u4ucne B (OpMe OTMEHbl MPUHATOrO pPeLleHns,
ncnpasneHns AONyLeHHbIX OpraHoM, npeAocTaBAsoLWUM MyHULMNAIbHYO YCYTy, OMneYyaToK U
OWMOOK B BblAaHHbIX B pe3ynbTaTe NpeAoCTaBNeHMS MYHULUMMANbHOW YCAYrn AOKYMEeHTaXx,
BO3BpaTa 3asfBUTE/II0  [EHEXHbIX CPeACTB, B3MMaHMe KOTOPbIX He  MNpPeayCMOTPEHO
HOPMaTUBHbLIMW MPaBOBbIMKM aKTamu Poccuiickoin ®egepaunn, HOPMATUBHbLIMW MPABOBLIMU
aKTaMmm cy6bekToB Poccuiickoin defepaymmn, MyHUUMNaNAbHbIMK MPaBOBbLIMM aKTaMu, a TakXke B
MHbIX (hopmax;

2) OTKa3blBaeT 1?y[0BNETBOPEHNN XKasl0Obl.
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5.2.8. He no3gHee fHSA, CrefyloLWero 3a AHeM NPUHATUA peLleHns, yKa3aHHOro B NMOANyHKTe
5.2.7, 3aaBUTEI0 B MUCbMEHHON (DOpPME W MO XeNnaHW 3afBUTENA B 3/EKTPOHHON Qopme
HanpaBNseTca MOTUBUPOBAaHHbIN OTBET O pe3y/ibTaTaX PacCMOTPEHUA XKanobbl.

5.2.9. B cnyyae YyCTaHOB/IEHWS B XO0fe WA MO pe3y/ibTatamM PacCMOTPEeHMs >Kasoobl
NMpM3HAKOB cOCTaBa afMWHUCTPATUBHOIO MPaBOHAPYLUEHUA WAW NPECTYMeHUs, LO/HKHOCTHOe
NNLO, Hafle/IeHHOE MOSIHOMOYMAMW MO PACCMOTPEHMUIO Xanob B COOTBETCTBUM B MOLMYHKTOM
5.2.1, He3ameIMTeNIbHO HanNpaB/deT MMelOLLNECA MaTepuanbl B opraHbl NPOKypaTypbl.
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MpunoxeHne Ne 1
K AGMUHUCTPATUBHOMY pernaMeHTy

11pvmepHas opma 3aaBNeHNA Ha NONYYeHUe paspeLleHuns (cornacus) HaHMMaTesno
Ha BCeNleHne B 3aHMMAaeMOe XKM/10€e NOMELLEHME HO AOr0BOPY COLMANbHOIo HaliMa Apyrux
rpaXkjaH B KaueCTBe Y/1eHOB CeMbM, MPOXKMBAIKOLLMX COBMEC THO C HaHUMaTenem

B agMunHucTpauuto ropoga PasaHu
HaHumaTenb

(thbamun nsi,uma. oT4ECTBO)
nacnopTt
BblaaH
TeneoH :
MPOXMNBAKOLLNIA

3asfBneHne Ha noslyyeHne paspeLLeHuns (cornacma) Ha BCE/IeHNE B 3aHNMMaemMoe XXnnoe
nomMelleHne no Aoroesopy coumnaabHOro Haima APYTUX rpaxiaH B Ka4eCTBe 4/1€HOB CEMbU

Mpowy paspelleHns Ha BCeNeHVe B KBapPTUPY, PacnofioXKeHHYH0 HO afpecy:

B KQ4eCTBE Y/leHa CeMbM
(bamunusa, nms, 0T4eCTBO)
B yKa3aHHOM >XWU/IOM MOMELLEHUN B HACTOsLLEe BpeMs 3aperucTpupoBaHbl M0 MeCTy
XUTeNbCTBA, BK/IOYAsA HaHUMaTens:

Ne |®Pamunung, mms, loa PoacTBeHHbIE OTKyaa v Korga
n/n 0T4YecTBO POXAEHNA  OTHOLLIEHUS npubbIN Ha 3Ty
niowagb

CBefileHns 0 BPEMEHHO OTCYTCTBYHOLLNX YNeHaX CeMbW HaHUMATENs, COXPaHAKOLLNX
npaBo Ha XW10€e NMOMeELLEHNE:!

Ne  ®amunug, nwva, Nop PoacTeeHHble ( oxpaHun npaso
n/n 0TYecTBO POXAEHUA  OTHOLUEHUS Ha XXunoe
_____ nometleHue

Cornacue 4ieHoOB CEMbM, B TOM YMC/Ie BPEMEHHO OTCYTCTBYHLLUX, MONYYEHO.
3afABuUTeNlb HeceT OTBETCTBEHHOCTb 3a MPaBWILHOCTbL W MOMIHOTY MpPeACTaB/IeHHbIX
CBG,CI,GHVIVI, YKa3aHHbIX B 3adAB/IEHUN.

HaHumaTtenb

_(no,qn_MCb. $.1.0))

« P
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MpunoxeHwne Ne 2
K AGMUHUCTPATUBHOMY pernamMeHTy

CsefeHusa
0 MECTe HaxX0X[eHWs, KOHTaKTHbIX TenedoHax, rpaduke paboTbl CTPYKTYPHOIO NoApasfeneHus
afMUHUCTpauun ropoga Pa3aHu, y4acTBYIOLLEro B NPefoCTaBNeHNN MyHULUNAIbHOW YCiyri

AJQMUHUCTpaUns roposa PasaHu

Agpec: 390000, r. PasaHb, yn. Paguuiesa, 4. 28
KoHTakKTHbIn TeneoH: (4912) 21-62-61
WHTepHeT agpec: \y\\oy.ac!Ttran.ru

OTfen no yyeTy 1 pacnpeseneHunto Xnunbs
aAMUHUCTPaLuKn roposa PasaHu

Agpec: 390000, r. Psa3aHb, yn. JleHuHa, 4. 35
KOHTaKTHbI TenegoH: 25-22-02

"paduk paboTbl CTPYKTYPHbIX NOAPa3AeNneHmnin agMuHUcTpaLmm ropoga Pasaxu:
NnoHefeNbHUK - NATHMLA, ¢ 9.00 go 18.00, nepepbiB Ha 06ea: 13.00-14.00.
Cy660Ta, BOCKPECEHbE - BbIXOAHOIA.

CsefeHus
0 MECTOHAXOXEHUN, KOHTaKTHbIX TeneoHax, rpadmke paboTbl YNOIHOMOYEHHOM
opraHusauuy - MyHULMNAaNbHOro 6HMKETHOrO yupeXxaeHns «MHOrogyHKLNOHaNbHbIA LEeHTP
npefocTaB/ieHNs rocyfapCTBEHHbIX Y MyHULMNANbHBIX YCNYT ropoja PazaHu»:

Agppec: 390000, r. PsasaHb, yn. MNMoytoBsas, 4. 61
KoHTaKTHble TenedoHsbl: (4912) 55-50-55

WHTepHeT agpec: E-tall: tTTro@Ttlcr7,n.rm

Mpurem JOKYMEHTOB OT 3afBUTE/Iel OCYLLECTBAAETCS B COOTBETCTBUN CO CeLYOLW UM
rpaguKom:

MoHedenbHUK-NATHMLA, ¢ 8.30-18.00, 6e3 nepepbiBa Ha 06e[,.
Cy660Ta, BOCKpECEHbE-BbIXOAHOM.
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MpunoxeHne Ne 3

K AAMUHUCTPATUBHOMY

O6palleHune 3asaBUTeNS B YMOMHOMOUYEHHYHO
0praHusaymio ¢ 3asiBfeHneM 1 Heo6X0AMMbIMU
AOKYMeHTamu

1

MpueM AOKYMEHTOB M perucTpaLmsa 3asBneHus

1

HanpaeneHue 3asiBfeHNs U JOKYMeHTOB B OTaen

06 oTKase B aye cornacus r
Ha BCeneHue B
3aHMMaemMoe Xunoe
nomeLeHne o A0roBopy
coumanbHOro Haima
APYrux rpaxmiaH B
KauecTBe U/IeHOB CeMbM,
NPOXMBAKOLNX COBMECTHO
C HaHVMarTenem

0 faye cornacus Ha BCefeHue B
3aHMMaeMoe Xuoe NomeLLeHne
no AO0ro0BOPY COLMANbLHOTO Halma
APYTUX rpaxaaH B KauecTBe
UNIEHOB CEMbW, MPOXMBAOLLMX
COBMECTHO C HaHWMaTeslem

Bblfaya NUCbMEHHOro 0TBeTa
0 corflacuy Ha BCeneHue B
3aHMMaemMoe XNI0e NoMeLLeHune
no f0roBopy couumanbHOro Halima
LPYTUX rpaxpaaH B KayecTBe
UNEHOB CEMbMU

pernameHTy

Bblga4ya NMCbMEHHOro
0TBeTa 06 0TKase BO
BCE/NIEHWW B 3aHMMaeMoe
XWnoe nometeHme no
[OroBOPY COLManbLHOro
Halima apyrux rpaxjaH B
KauecTBe U/IEHOB CEMbY




17

MpunoxeHune Ne 4
K AAMUHNCTPATUBHOMY
pernameHTy

PACMVCKA
B MO/TYYEeHUN AOKYMEHTOB

Hactoawmm ypoctoBepsieTcs, 4to 3aaButens (P.M.0. Ten.) ans nonyyeHus paspeLleHuns
(cornacusi) Ha BCe/fieHME B 3aHMMaeMOe XXU0e MOoMeLLeHne No LOroBopy COLMaNbHOIO Haima,
pacnosio)keHHoe Mo afpecy: r. PsA3aHb,
APYTUX TpaXAaH B Ka4yecTBe 4Y/IEHOB CeMbM MpefcTaBus (a) B agMUHUCTpaLMio ropoga PssaHu
cnepylowime JOKYMEHTbI:

Ne n/n HavmeHoBaHWe 1 peKBU3UTSI Konuuectso KonunuecTso nuctos
LOKYMEHTOB 3K3emnnapos

1 2 3 4 5 6

1

2

3

4
(4OMKHOCTb N1MLA, NPUHABLLENO LOKYMEHTHI) (nognuchk) (®.1.0)
< » 20 T.

(haTa OKOHYaHMA CpOKa pacCMOTPeHUS [OKYMEHTOB)
« » 20 T (faTa Bblgauu LOKYMEHTOB)
(nognwuchk) (®.1N.0. 3aaBuTtens)

Mocne pacCMOTPEHUS LOKYMEHTbI BblJaHbl

(omxkHocTb, ®.1.0., nognuck N1Ua, BblAaBLIEro OKYMEHTbI)
(®.1.0., nognuceh nnua, NoNyUYUBLUEro JOKYMEHTbI)

* B crtonbue 2 "HawmeHOBaHME W PEKBU3UTbI [JOKYMEHTOB" YKa3biBalOTCA PEKBM3UTbI BCEX
npefCcTaBNeHHbIX 3aABUTE/IEM LOKYMEHTOB.

Mo TenedoHam 55-50-55 u Ha caiTe wyny. TFCITA.TM B pas3fene "Nvunwmin KabuHeT" (HOMep Bawei
3afBKM - , faTa 3aABKM - ) Bbl MOXeTe y3HaTb O HaxO0XAeHUM MojaHHbIX BamMu [OKYMEHTOB,
OCTaBLUEMCS BPEMEHU PacCMOTPEHUS AOKYMEHTOB.



